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1. O0mas xapakTepucTuKa padoueii nporpaMMbl Y4eOHOM THCHUIIMHBI

1.1 MecTo y4yeOHOW AUCUMILIMHBI B CTPYKType OCHOBHOH NPOo(ecCHOHATBLHOM
o0pa3oBaTeJIbHOI NPOrpaMMbl

Vuebnas mucuumumnaa «OI1.00.06 JlokymeHTaMOHHOE OOECTICUCHHE YIPABICHUS
ABIISICTCSL 00s3aTENbHON / BapUaTUBHOM YacThIO MPO(GECCHOHAIBHONW MOATOTOBKH OCHOBHOM
npodeccroHaIbHOM 00pa3zoBaTeabHON porpamMmel B cooTBeTcTBUU ¢ PI'OC 1o cnerumanbHOCTH
CIIO 38.02.01 DxoHommka M Oyxraarepckuid yder (MO OTpacisiM) B 4YacTH OCBOEHUS
oOuenpodeccuoHaIbHOro UKIA. Y4yeOHas NUCHUIUIMHA paciirpeHa Ha 10 yacoB 3a cueT 4acoB
BapHaTUBHONW dYacTW 00pa3oBaTeIbHON MPOTrpaMMBI, YTO JaeT BO3MOXKHOCTH YTIITyOJICHHS
MOATOTOBKM oOOydaromerocss aisi oOecrneueHus: KOHKYPEHTOCIIOCOOHOCTH BBITYCKHUKA B
COOTBETCTBHH C 3allpOCaMH PETMOHAIIBHOTO PhIHKA TPY/a.

1.2 Heab ¥ miaHupyemMble pe3yJabTAaThl 0CBOEHUSI Y4€OHOM TMCIUIIJIMHBI:

B pamkax ocBoeHMsI mporpaMMbl Y4eOHOW AMCIUIUIMHBI Y OOyYarommxcst GopMupyroTcs
00111e KOMIIETEHLIUH:

Kon HanmeHnoBaHMe 00X KOMIETEHIIUI

OK 1 Bri6upats ciocoObl pemieHus 3a1a4 npodeCCUOHATBHON AeSITEIbHOCTH
MMPUMCHUTCIIBHO K pa3JIMYHBIM KOHTCKCTAM;

OK 2 Hcnonb3oBaTh COBPEMEHHBIE CpPEACTBA IOWCKA, aHAJIM3a W HWHTEPIpPETAINN

uHbpopManui W WHPOPMALMOHHBIE TEXHOJOTHM JJIsS BBHINOJTHEHHS  3a1ad
po()eCCHOHATBHON JIEATEITbHOCTH;

OK 3 [TnanupoBaTh W peaqnu30BBIBATH COOCTBEHHOE MPO(ECCHOHAIBHOE W JIMYHOCTHOE
pa3BHUTHE, MPEANPUHUMATEILCKYIO NEATEIbHOCTh B MpodeccruoHanbHOl cdepe,
UCIOJIb30BaTh 3HAHMS MO (PUHAHCOBOW TPaMOTHOCTH B PA3JIMYHBIX >KU3HEHHBIX

CUTYaLUsX;
OK 4 O¢ddexTrBHO B3aMOAEHCTBOBATH M pabOTaTh B KOJJIEKTUBE U KOMAH/IE;
OK 5 OCylLIeCTBISATh YCTHYI0 M IHUCBMEHHYIO KOMMYHHKAIIMIO Ha TOCYIapCTBEHHOM

s3bike  Poccuiickoir denmepaniui ¢ y4eTOM OCOOCHHOCTEH COIMAIBLHOTO |
KYJBTYPHOTO KOHTEKCTA;

OK 6 IIposiBnsaTh IPaKIaHCKO-TTATPUOTHYECKYIO MTO3UILIHIO, JIEMOHCTPHUPOBATH
OCO3HaHHOE ITOBEJIEHNE Ha OCHOBE TPAJMUIMOHHBIX O0IEYEIOBEUECKUX LIEHHOCTEH,
B TOM YHCJIE C y4€TOM TIapMOHM3ALUM MEXHALMOHAIBHBIX M MEXKPEIUTHO3HBIX
OTHOIIECHHUH, IPUMEHATh CTaHAAPThl aHTUKOPPYILIMOHHOIO IOBEICHHUS;

OK 7 ConeiicTBOBaTh ~ COXPAHEHUIO  OKpY’KAaloIleW Cpefbl, pecypcocOepekeHHIo,
IMPUMCHATH 3HaHUuA 00 U3MCHCHUU KJimMara, IMPUHIUITBL 6epe>1<nnBoro
IPOM3BOJICTBA, 3((HEKTUBHO JACHCTBOBATH B UPE3BbIYAMHBIX CUTYALIUsX;

OK 8 Hcnonb3oBath cpeacTBa (U3NYECKOM KyJIbTYPBl Ul COXPAaHEHUS M YKpEIUICHHS
3I0pOBbsl B Ipolecce MNPOPEcCCHOHANbHON JEATEeIbHOCTH M IOAJIEepKaHus
HE00X0AMMOr0 YpOBHS (hU3UYECKON MOATOTOBIECHHOCTH;

OK 9 [Tonp3oBaTbesi MpO(ECCHOHANIBHONW JOKYMEHTAalMel Ha TOCYZapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

U podecCHOHAIIbHbIE KOMIIETEHITHH:

Kox HaumeHoBaHue BHI0B J1€ATEJILHOCTH M MPO(eCCHOHATBHBIX KOMIIETEH U

Bl 1 Jloxymenmuposanue Xo3aiCmeeHHbIX onepayull u eedeHue OYXeaimepcKoeo yuema
aKmueo8 Op2anu3ayul

K 1.1 OO0pabaTbIBaTh NEPBUYHBIE OYXTAJITEPCKHE TOKYMEHTHI;

[IK 1.2 Pa3pabatpiBaTh M COTIACOBBIBATH C PYKOBOACTBOM OpraHU3aIlMU PaOOYHil TUIaH
CUETOB OYXraJaTepCKOro yueTa OpraHu3aluiy;

IIK 1.3 [IpoBOOUTH y4YeT JEHEXKHBIX CpPEACTB, O(OPMIIATH JCHEKHbIE U KaCCOBBIC
JIOKYMEHTHI,




I[IK 1.4 ®opmupoBaTh OyXraiaTepckue IPOBOAKM 10 YYETy aKTUBOB OpraHM3alMM Ha
OCHOBE pabouero MiaHa C4YeToB OYXTaJTepCKOro yJeTa.

B2 Beoenue  Oyxeanmepckoeo  yuema  UCMOYHUKO8 — OpMUpOBAHUS — AKMUBOS,
8bINOIHEHUE pabom NO UHEEHMAPU3AYUU AKMUBO8 U (DUHAHCOBBIX 00513aMeNbCme
op2anuzayuuy

K 2.1 MpoBoAUTbL NpoLEeAyPbl MHBEHTAPM3aL MU GUHAHCOBbIX 06A3aTENIbCTB OPraHU3aLuy;

K 2.2. BBINONHATE IOpYYEHHsT PYKOBOJACTBA B COCTABE KOMHUCCHH MO MHBEHTapH3allMH aKTHBOB B
MCCTaX UX XPaHCHUA,

IIK 2.3. IIpoBOANUTE MOATOTOBKY K MHBEHTAPU3ALMM U MPOBEPKY JIEHCTBUTEIBHOIO COOTBETCTBUS
(aKTHYECKHX JaHHBIX MHBCHTAPU3ALUH JAHHBIM yUeTa;

K 2.4. Otpaxarh B OyXTralTepCKHX IPOBOAKAX 3a4eT M CIHCAHHE HEIOCTa4Yd LIEHHOCTEH
(peryaupoBaTh HHBEHTAPU3ALMOHHBIE PA3HUIIBI) [0 pe3yJIbTaTaM WHBEHTApU3aIUH;

TIK 2.5. [IpoBOaUTE TpoOIIEAYPHI MHBEHTApU3AIMH (PUHAHCOBBIX 0053aTEIbCTB OPraHU3aIUH;

BJI 3 IIposedenue pacuemog c 6100cemom u 6HebrAHCEMHbIMU POHOAMU

K 3.1 dopMupoBaTh OyXrajaTepckue TPOBOJKH IO HAYUCICHUIO M IEPEUUCICHUIO
HAJIOTOB M COOPOB B OFOKETHI PA3JIMYHBIX YPOBHEIH;

[IK 3.2 OdopmIIATh TIATEKHBIE JOKYMEHTHI Ul TEPEYHCICHHUS HAJIOrOB M COOpPOB B
OIOKeT, KOHTPOJIUPOBATh UX MPOXOKJEHHUE MO PAaCYETHO-KaCCOBBIM OaHKOBCKUM
onepaunusm;

K 3.3 ®opmHupoBaTh OYyXTrajJTEepCKUE IMPOBOAKU [0 HAYUCICHUI0 U TMEPEUYHCIICHUIO
CTpPaxOBbIX B3HOCOB BO BHEOIOXKETHBIE (DOHJIBI M HAJIOTOBBIE OPTaHBI;

[IK 3.4 OdopMisaTh MIaTeKHbIE AOKYMEHTHI Ha MEPEYHUCICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIOKETHBIE (DOH/BI M HAJIOTOBBIE OPraHbl, KOHTPOJIHUPOBATH MX MPOXOXKICHHUE
10 PACYETHO-KAaCCOBBIM OAHKOBCKHM OMEPALIUSIM.

B/l 4 Cocmasnenue u ucnonv3osanue Oyxeaimepckou ((punancosou) omuemnocmu

[IK 4.1 OTpaxaTh HapacTAOUIMM HMTOrOM HAa CYeTax OyXTalTepCKOro ydera MMYIIECTBEHHOE H
(MHAHCOBOE TMOJIOKEHHE OpraHW3allM{, OINPEACNATh  PEe3yJbTaThl  XO3SHCTBEHHOI
AESITEIILHOCTH 33 OTYCTHBIH MEPHOI;

1K 4.2 CocraBnsate  Qopmbl  Oyxranrepckodl ((pUHAHCOBOH) OTYETHOCTH B YCTaHOBJICHHBIE
3aKOHO/IATENILCTBOM CPOKH;

[IK 4.3 CocraBnsaTh (OT4ETHI) W HAJOTOBHIE JAEKJIApaldd MO HajoraM U cbopaMm B OIOIKeT,
YYHUTBIBas OTMEHEHHBIH enuHblii conuanbHbeiii Hanmor (ECH), oTuersl mo cTpaxoBbIM
B3HOCaM B TOCYyJIapCTBEHHBIC BHEOIO/KETHBIE (OHABI, a Takke (HOPMBbI CTATUCTHYECKON
OTYETHOCTH B YCTaHOBJICHHBIC 3aKOHO/IATEIICTBOM CPOKH;

[IK 4.4 [IpoBOAMTH KOHTPOJb W aHAK3 MHGOpPMANUKM 00 aKTHBaX M (HHHAHCOBOM MOJIOKEHUH

opraHusanuyu, €€ IJIATEXKECIIOCOOHOCTH U JOXOJHOCTH,

B paMKax OCBOCHHA IPOTrpaMMbIL yqe6H0171 JAUCIHMITIIMHBI O6y‘-IaIOIJ_II/IMI/IC}I OCBAaMBAIOTCA
YMCHUSA Y 3HAHHUA:

Kon Ymenus 3HaHus
IIK, OK

OK'1 - OCYLIECTBJIATH IIOMCK, aHaIU3 H | - colepKaHue aKTyaJIbHON
OK 2 WCIOJb30BaHUE HOPMATHUBHO-IIPABOBBIX | HOPMATUBHO-IIPABOBOM
OK 3 JOKYMEHTOB B TMPUMEHEHUU K 3aja4yaM | JOKYMEHTAllUH;
OK 4 J0Y; - OCHOBHEIE MTOHSITHS
OK 5 - COCTaBIIATh u 0pOpPMIIATH | JOKYMEHTAHOHHOTO o0ecrieueHUs
OK 6 YIPaBICHYECKYI0 M MPOPECCHOHANBHYIO | YIIPaBIICHHUS;
OK 7 JOKYMEHTALMI0O B COOTBETCTBHE C | - KJIacCU(UKALUSA YHIpPaBICHUYECKUX
OK 8 HOPMATHBHOU 0a30ii; JIOKYMEHTOB;
OK9 - WCIONB30BaTh  YHU(DUIIMPOBAHHBIC | - IPABUIIA COCTABICHUS U OOPMIICHUS
K 1.1 (GhOpMBI JOKYyMEHTOB; YIPaBICHUYECKUX  JOKYMEHTOB u
K 1.2 - OCYLIECTBJISITh JIEJOBYIO IEPENNUCKY U | BEAECHUs JEJIOBOM MEPENUCKH;




K 1.3
IIK 1.4
K 2.1
[IK 2.2
K 2.3
IIK 2.4
K 2.5
IIK 3.1
[IK 3.2
IIK 3.3
I[IK 3.4
IIK 4.1
1K 4.2
IIK 4.3
1K 4.4

MOAACPIKUBATH OJICKTPOHHBIC
KOMMYHHKAIINH,

- MNPUMCHATH cpeacTBa
I/IH(bOpMaI_II/IOHHLIX TEXHOJIOTHI JJIA

CO31aHUs U OPOPMIICHHS JOKYMEHTOB;
pa3oupaThCss B CHUCTEME BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHu3aInu;

- OCYIIECTBISTH XpaHEHHE U IOHCK

JTIOKYMEHTOB;
- UCIIOJIb30BATh COBPEMEHHOE
IPOrPaMMHOE obecrnieueHue B

3JIEKTPOHHOM JIOKYMEHTO000pOTeE;

- IPOBEPSITH HAIMYKE B TIPOU3BOJIBHBIX
HEPBUYHBIX OYXTaITepPCKUX JOKYMEHTAX
00s3aTeNbHBIX PEKBU3NUTOB;

- pa3OupaThcs B HOMEHKJIAType Jei;

- COCTaBJATh AaKThl M CHOpPaBKH IO
pe3ynbTaTaM BHYTPEHHETO KOHTPOJIS;

- (hopMupoBaTh MPOEKTHI TMPHKA30B IO
IPOBEJICHUIO BHYTPEHHETO KOHTPOJIS

- COCTaB JOKYMEHTOB CIEIHAIbHBIX
CHCTEM JIOKYMEHTAIINH;
- TpaBWJIa OpPraHU3alMU BCEX ITAIOB
paboThI ¢ JOKyMEHTaMHU;
npuwiIokeHus: mporpammel  Windows,
VICTIOJIB3yEeMBIe JUISl PealTU3aliy 3a1aq

HOY;

- COBpPeMCHHBIC HMH(POPMAIMOHHBIC
texHoioruu JJOY

- TpaBWiIa W CPOKH  XPaHCHHS

JIOKYMEHTOB;

- (hopMBI IEPBUUHBIX OYXTaaTePCKUX
JIOKYMEHTOB, COJIEpKAIINX
00s3aTeNnbHbIe PEKBU3UTHI IEPBUYHOTO
YYETHOT'O JIOKYMEHTA;

- Tpolenypa COCTaBJIEHHUS aKTa 10
pe3yabTaTam WHBEHTApHU3AIIHH,
IPOEKTOB MPUKA30B IO MPOBEICHUIO
KOHTPOJIbHBIX MPOLIEAYP




2. CTpyKTYypa U cofep:KaHMe Y4eOHOH TUCUMIJIMHBI.

2.1 O0beM yueOHOM AUCHMILIMHBI M BUABI YUeOHO# padoThl.

Buj yueOHoil padoThl Obrem s
yacax
O0bem 00pa3oBaTeIbHON NPOrPaMMBbl Y4eOHOM TUCHHUIIMHBI 48
B T.4. B (popMe MpaKTUIECKON MOATOTOBKU 20
W3 oOmiero oorema:
TEOPETHYECKOE 00yUeHUe 22
MPaKTUYECKUE 3aHATHS 20
caMOCTOsITeNIbHAs paboTa 2
KOHCYJIbTAIlU! 2
[TpomexxyTounas arrectarus B hopme auddhepeHInpoBaHHOTO 3aUeTa 2




2.2. TemaTn4yeckuii IVIaH U COiePKaHUE Y4eOHOM TUCHHUIINHBI.

HaumenoBanue Coaepxxanue yueOHOro Matepuasa u (opMbl OPraHUu3alMHU AeATEJIbHOCTH O06bem B yacax / Koawbt
pa3aesioB U TeEM 00y4Jaroumuxcs TOM 4YHCJIE B KOMIIeTeH M i,
popme (popmupoBanuio
NMPaKTHYECKOH KOTOPbIX
MOATOTOBKH cnoco0cTByeT
3JIEMEHT
NPOrpamMMbl
1 2 3 4
Paznen 1 JlokyMeHTHPOBaHHE YIIPABJIEHYECKOH eSITeJIbHOCTH 28 OK 1-9
Tema 1.1 Bgenenue. | Conepxanue y4eOHOro MaTepuajia 4
JokymenTt ¥ cucrema | 3HaU€HHWE M COJAEp)KaHUE JUCHMIUIMHBI «JlOKyMeHTalMoHHOe oOecreueHune
JIOKyMEHTaluu ynpaBiaeHus».  [loHsATHE  TEPMUHOB:  «IOKYMEHT»,  «JIOKYMEHTHPOBAHUEY,
«IOKYMEHTALIMOHHOE 00ecrieueHNe yIpaBICHUS.
[TonsiTve cucteM AJOKyMeHTaluu. Y HU(pUKAIMS U CTaHAAPTU3ALNS YIPaBIEHYECKUX
JOKYMEHTOB.
HopmartuBHo-mpaBoBasi 0a3a opraHuzalii JOKYMEHTAllMOHHOTO OOEeCHedeHus
yIpaBJICHUs
CamocrosiTesbHast padora 2
[ToaroToBka COOOIIEHHS IO TEMaM:
1. MecTo ciy»’eOHOro JOKyMEHTa B COBPEMEHHOM PYCCKOM SI3bIKE
2. ®opMBI 1€10BOH peun
3. CoBpemeHHbIE CITy)KeOHbIE TOKYMEHTHI U chepa UX MPUMEHEHUS
4. Tunu4Hble OIIMOKU B A3BIKE U CTUJIE JIE€IOBOM JOKyMEHTALUN
5. DTHKET AeN0BOro nNuchma
Tema 1.2 Cucrema | Coaep:kaHue y4eOHOr0 MaTepuaja 10 OK 1-9
OPraHu3alMOHHO- I'OCTet na OPJH. TpebGoBanus K 0GOPMIIEHHIO JOKYMEHTOB, TpeOOBaHUS K
pacropsIIUTEIbHON OJlaHKaM.
JIOKyMEHTaluu Opranu3anoOHHbIE JOKYMEHTHI.

PaCHOpﬂI[I/ITeJ'IBHI)IG JAOKYMCHTBI
CHpaBOLIHO-I/IH(I)OpMaLH/IOHHBIe HOKYMCHTHI.




1 2 3 4
IIpakTHyecKkue 3aHATHS 10
1. CocraBnenue u opopmienue pekBu3utoB OPJ] 2
2. CocraBnenne u odopmiieHHE OpPraHU3AIMOHHBIX JOKYMEHTOB: IOJOXEHHE O 2
OyXxranrepuu, TOHKHOCTHASI MHCTPYKIHUS IEJTONPON3BOIUTENS
3. CocraBnenue u oQOpPMIIEHHE pPACTIOPSAUTEIBHBIX JOKYMEHTOB: IPHKA3, 2
pacnopsiKeHHe
4. CocraBieHue U O(OPMIEHHE CIPABOUYHO-UH(POPMALMOHHBIX JTOKYMEHTOB: 4
MIPOTOKOJI, JTOKJIaJHAas 3aIucKa, OOBSICHUTENbHAS 3alHCKa, 3asBJICHHE, CIy)KeOHOe
(memoBoe) MUCHhMO, TenedoHorpaMma
Koncyabranum: 2
Koncynpramms no teme 1.2 Cucrema opraHu3aliOHHO-PacHOPSAUTEIbHON
JOKYMEHTAIu!
Paznen 2 CucremMmbl JOKYMEHTAIlUU 12 OK 1-9
Tema 2.1 Jloxkymenramus | ConepkaHue y4eOHOro MaTepuaJia 2
10 TPYIOBBIM Bunbel nmepBUYHOI y4eTHOW JOKYMEHTAllMU MO JMYHOMY COCTaBy M IpaBWJIa UX
MPaBOOTHOIICHHUSIM oopmrnenus. O0mue cBeAeHNS O JOKYMEHTaxX MO JTUYHOMY COCTaBy. JInduHoe nemno
pabotHuka. CocTaB IOKYMEHTOB BXOJSIIIUX B JINYHOE JIEJI0
IIpakTHYecKue 3aHATHS 2
5. CocraBieHue u opOpMIICHHE AOKYMEHTOB IO TPYAOBBIM IPAaBOOTHOIICHUSM: 2
pe3oMe, XapaKTEepPUCTHKA
Tema 2.2 Jloxkymenramnusi | ConepkaHnue y4eOHOI0 MaTepuaJia 2 OK 1-9
o (puHaHCOBO- OOmiass xapakTepucTUKa W TpeOOBaHUs, MNPEAbIBIIEMble K COCTABICHUIO U K 1.1 -1IK 1.4
pacYeTHBIM ONEPALUAM oopmieHHIO TOKYMEHTOB IO (PMHAHCOBO-pacueTHHIM orepanusM. CrocoObl I[IK 2.1 -TIK 2.5
WCIIpaBJieHUs OMMOOK B ()MHAHCOBO-PACUETHON JOKyMeHTaruu. OCHOBHBIC BUJIBI K 3.1 -1IK 3.4
JOKYMEHTOB 110 (JMHaHCOBO-PACUETHBIM OINEPALIUSIM I[IK 4.1 -1IK 4.4
IIpakTHyecKue 3aHATHSA: 2
6. CocraBienue 1 oopmiIeHHE JOKYMEHTOB 10 (PMHAHCOBO-PACUETHBIM ONEPAIUSIM 2
Tema 2.3 Coaep:xxaHue yueOHOro MaTepuasa 2 OK 1-9
JlorosopHo-IipaBoBast [TonsiTue noroeopa (koHTpakTa). Tunosas gopma gorosopa. IlpaBuna opopmiienus IIK 1.1 -1IK 1.4
TIOKyMCHTAIUs MIPOTOKOJIA Pa3HOIIACUHN K JOTOBOPY, NPETEH3UOHHBIX MMHUCEM. K 2.1 -1IK 2.5
IIpakTHYeckHe 3aHATHSA: 2 I[IK 3.1 -1IK 3.4
7. Cocrapienue ¥ 0(OpMIICHUE IPETEH3UOHHBIX THCEM 2 IIK 4.1 -1IK 4.4
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1 2 3 4
Paznen 3 Opranuszanusi padboThl ¢ JI0KYMEHTAMH 8 OK 1-9
Tema 3.1 Opranuzanusa | Coaepkanue y4eOHOro MaTepuaJia 2
JIOKyMEHT0000poTa, CoctaB u yueT o0beMa JOKYMEeHTOOOOpoTa opranuzanuii. Opranuzanus padboTsl ¢
perucTpanus T0KyMEHTOB, | JOKYMEHTallMel, MmocTynaronie B opranusanuio. Ilepenaya gOKyMEHTOB BHYTpHU
UCIIOJIHEHUE JOKYMEHTOB | OpraHu3aliu
Peructpanus noxymeHTtoB. KoHTposib ucnosnHeHus 10KyMeHTOB. OpraHusanus u
TE€XHUKa KOHTPOJIS MCIOJHEHUs. TUIIOBBIE M MHAMBUIYalIbHbIE CPOKU UCIIOIHEHUS
JIOKYMEHTOB.
IIpakTHyecKkue 3aHATHS 2
8. CocraBinenue u odopmieHHEe (QOpPM KypHAJIOB BXOJANIMX, HCXOASIIUX U 2
BHYTPEHHUX JOKYMEHTOB
Tema 3.2 Coaepxanue yueOHOro MaTepuaja 2 OK 1-9
Opranusanus CucreMaTH3alMs JOKYMEHTOB U UX XpaHEHHE. IK 1.1
ONEPaTUBHOIO U Homenxknarypa nen. [IpumepHbie U TUIIOBbIE HOMEHKIIATYPBI A€l
apXMBHOT'O XPAHEHUS TpeboBanus k oopmienuio jen. IloaroToBka 1 nNopsoK nepeaaydu el B apXuB.
JIOKyMEHTOB IIpakTHYeckue 3aHATHSA: 2
9. CocraBienue u opopMIIeHHE BHYTPEHHEW OMUCH JOKYMEHTOB, HOMEHKIIATYPHI 2
aen
IIpome:xxyTouyHast arrecTanus B ¢popme 1 (PepeHIHPOBAHHOIO 3a4€eTa 2 OK1-9
K 1.1-IIK 1.4
I[IK 2.1 -TIK 2.5
I[IK 3.1 -IIK 3.5
[IK 4.1 -1IK 4.4
Bcero: 48
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3. YcaoBus peanu3anum yuyeOHoM JUCUMILIHHBI.

3.1. CnenmanpHbIe TOMEIIEHUS JAJIS1 Peau3aliy IPOrpaMMbl YI€OHOW JUCIUTLTAHBL

Jnst peanuzanuu mporpamMmbl y4eOHOW AMCHMILIMHBI JOJDKHBI OBITH MPEIyCMOTPEHBI
CJEeAYIOIINE CIEeMAJIbHBIE TTOMEIICHHUS:

Kabuner «®unaHcoB, ACHEKHOro oOOpamieHuss ©  KpPeauTa», OCHAIICHHBIN
000pyAOBaHHUEM:

- Habop mebenu ctou + cTyn-15mrT.;

- HOyTOYK P 550;

- HoyTOYK Rover Computers Promo Pro 401 WH;

- KpaH Ha IITATUBE;

- MmyasTUMeua-mpoekTop Toshiba TDP-xpl;

- npuHTep sazepHbiii Canon LBP -2900-6;

- ckanep CANON CanoScan LiDE 700F.

3.2. UadopmannonHoe odecreueHNe peaan3auy IporpaMMbl Y9eOHON TUCIUITIIHHEI.

3.2.1. OcHOBHBIE TI€YaTHBIE U IEKTPOHHBIE U3/IAHMUSL.
1. Baronmna M.B. Opranumszanus ©W TEXHOJOTHA JIOKYMEHTALIMOHHOIO  OOECreueHus
ynpasieHus: yued. nmocooue. — M.; PoctoB u//l: Jlamkos u K; Hayka-Cnektp, 2018. — 315 ¢. —
10 7k3.
2. JIOKyMEHTAIlMOHHOE OOeCTICUeHHE YIpaBieHUS [DJIEKTPOHHBIA pecypc] : Y4eOHHMK s
CTYJICHTOB BY30B, OOY4YalOIIMXCSi 1O HaMpaBlIEHUAM «DKOHOMHKA» U «MeHEeIKMEHT,
cneruanbHocTsIM «MHpopmaTHKay, «/lokyMeHTOBeneHHEe M JTOKYMEHTAI[MOHHOE oOecredyeHue
yhpaBieHus», «ABroMatuzanus u ympasieHue» / A.C. I'punbepr [u ap.]. — DiekTpoH.
TekcToBble gaHHble. — M. : IOHUTU-JAHA, 2021. — 391 c¢. — 978-5-238-01770-9. —
Pexxum noctyma: http://www.iprbookshop.ru/71213.html
3. [JoxymeHTtannoHHoe oOecrieueHue ympanieHus. CocraBieHHe U OQGOpPMIICHHE IEIOBBIX
IOKyMeHTOB : yueOHoe mocobue anst CIIO / cocraBurenmn E. M. bammaxoBa. — Caparos,
Mocksa : IIpodobpazoBanne, At [Iu Ap Menua, 2021. — 144 c. — ISBN 978-5-4488-1080-0,
978-5-4497-0964-6. — TekcT : SNEKTPOHHBIA // DnekTpoHHO-OnOmmoreynas cucrtema IPR
BOOKS : [caiiT]. — URL: https://www.iprbookshop.r Ky3uenosa, H. B.
4. HWupopManMOHHBIE TEXHOJIOTHM B JOKYMEHTAIIMOHHOM OOECMEYCHUU YIpPAaBICHUS U
apXUBHOM Jene [DIeKTpoHHBIH pecypc] : yueOnuk 11 By3oB / T.B. Konagpamosa [u ap.]. —
DNeKTpoH. TeKcToBble AaHHble. — M. : Jloroc, 2018. — 408 c¢. — 978-5-98704-786-6. —
Pexxum noctyma: http://www.iprbookshop.ru/70714.html
5. Kysnenosa W.B. JlokyMeHTaIlMOHHOE OOECTICUeHUE YIPaBICHUs [DIEKTPOHHBIN pecypc] :
yuebnoe nocobue miuss CCY3oB / 1.B. Ky3nenosa, I'.A. XadyaTpssH. — DJIEKTPOH. TEKCTOBBIS
nanHsle. — CapatoB: A#l IIu Op Menua, 2018. — 109 c¢. — 2227-8397. — Pexxum noctyna:
http://www.iprbookshop.ru/44181.html
6. Kopnees, 1. K. JlokymeHTalnoOHHOE 00€cTIeUeHUE YIIPaBICHU | YU€OHUK U MIPAKTUKYM JJIs
CpeIHEero npodecCHOHATLHOTO oOpazoBaHus / . K. Kopnees, A. B. ITmenko,
B. A. Mamypues. — 2-e uzn., nepepad. u aon. — Mocksa : U3narensctBo FOpaiit, 2022. —
384 c.— (IlpodeccuonanbHoe o6Opa3oBanue). — ISBN 978-5-534-05022-6. — Texkcr
aNeKTpoHHBIH  //  OOpasoBarenmpHast  muargopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/492541 (nara oopamenus: 04.07.2022).
7. JlapekoB H.C. HoxymenrtoBenenue: yueonuk. — M.: [lpocnekt, 2016. — 412 c. — 3 3k3.
CoxkomnoBa O.H. JlokymeHTanmmoHHOe oOecreueHrne ynpasieHus B opranuzanuu. — M.: KaoPyc,
2018. - 155 c. —2 k3.

3.2.2. JlomoJHUTEIbHBIE HCTOYHHUKH.
1. Konctutyuus Poccuiickoit @enepanuu ¢ U3MEHEHUSIMHU.
2. 'paxxnanckuii koaeke Poccuiickoit deneparuu (4acTh mepBas) ¢ M3MEHEHUSIMU.
3. Tpynosoit kogekc Poccuiickoit deneparu ¢ ”3BMEHEHUSIMU
4. ®enepanpabiii 3akoH 0T 02.07.2006 No 149-®D3 (pen. ot 23.04.2018) «O6 wmHpOpManmH,
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nH(pOpMaATH3AIMH | 3aITUTe HHHOPMATIII.

5. ®enepanpubiii 3akoH oT 06.12.2011 N 402-®3 (pea. ot 26.07.2019) «O Oyxranrepckom
y4ere»

6. TOCT P 7.0.97-2016 "Cucrema craHmaproB mno wuHpopManuu, OUOIUOTECUHOMY U
m3narenbekomy aeny. OP/l. TpeGoBanus k ohopMICHUIO JOKYMEHTOB" .

7. TOCT P.7.08-2013 «CHUBUJ. J[lenonmpou3BOACTBO W apXWBHOE [J€10. TepMHHBI U
OTIpEeICTICHUS.

8. IlpumepHass HMHCTPYKIHSI IO JEJIOMPOU3BOJACTBY B TOCYAAPCTBEHHBIX OPraHU3AIMIX
(yrBepkaeHa mpuka3zoMm Pocapxusa ot 11.04.2018 Ned4).

9. CunpaBouno-npaBoBasi cuctema «Koncynprant Ilmocy» [Dnekrponusiii pecypc]. URL:
http://www.consultant.ru

10.  CmopaBouHo-mipaBoBasi ~ cuctema  «[apant»  [Onextponnsii  pecypc].  URL:
http://www.garant.ru

11. Jleno-Ben: Bce 0 Aenmonpoun3BoaAcTBe [DnekTponnsbiid pecypc]. URL: http://delo-ved.ru

12. lyBanoBa H.H. [lokymeHTanmoHHOE OOECIeYeHUE YIpaBICHUS: YICOHHK M MPAKTHUKYM /
[ysanosa H.H. - M.: U3natensctBo FOpaiit, 2019 [Dnexrponnsiii pecypc; Pexum goctymna
https://biblio-online.ru/bcode/433679] .

13. Ky3nenosa, . B. JlokyMeHTaIllmOHHOE OOecIieueHUe yrpaBieHus : yuyeOHOe Tocooue s
CIIO / 1. B. Ky3nenona, I'. A. XauatpstH. — 2-e u3g. — Capatos : [IpodoOpazosanue, Aii [1n
Op Menua, 2019. — 166 c¢. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr :
JJICKTPOHHBIA // DNeKTpoHHBIM pecypc 1mdpoBoit  obOpaszoBarenbHOl cpeasl  CIIO
PROFo6pa3zoBanue : [caiiT]. — URL: https://profspo.ru/books/80326.html

3.3. OcobeHHoCcTH OpraHu3any 00pa30BaTENLHOTO IMpoliecca NIl UHBAIUAOB U JIHI C
OTpaHUYEHHBIMHA BO3MOYKHOCTSIMH 3]JOPOBBSI OCBAMBAIOIINX MPOTPAMMY YIEOHOM TUCIIUILTAHBL.

W3ydyeHne MUCHUIUIMHBI MHBAIUIAMHU M JIMLIAMU C OTPAaHHUYEHHBIMH BO3MOXKHOCTSIMH
3I0pPOBbSI  OpPraHU3yeTCss C  y4eTOM  OCOOCHHOCTEH  TNCHXO(HU3MYECKOrOo  Pa3BUTHA,
WHANBUAYATBHBIX BO3MOXHOCTEH M COCTOSIHUS 3/I0POBbSI TAKMX O0YUYaIOIUXCS.

[Ipu mnpoBeneHMH Y4YeOHBIX 3aHATHA oOecreynBaeTCcsi COOJIOJCHHUE —CIETYIOLINX
TpeOOBaHUI:

- y4eOHBbIC 3aHATHS TPOBOIATCSA JUII WHBAIMIOB M JIMIl C OrPAaHUICHHBIMHU
BO3MOXXHOCTSIMHU 3JI0POBbS B OJIHOM ayJUTOPHUH COBMECTHO C OOYYAIOIIMMHKCS, HE UMEIOIIUMU
OTrpaHUYEHHBIX BO3MOKHOCTEH 3/10pOBbS, €CJIH 3TO HE CO3JaeT TPYIHOCTEN I 00y4aroIIUXCs B
X0/ Y4eOHBIX 3aHATHI;

- TPUCYTCTBHUE ACCUCTEHTa W3 umciia paboTHUKOB BI'TY wuimum mpuBIICUYEHHBIX JIHII,
OKa3bIBAIONIETO OOyYalomMMcsl HEOOXOMUMYI0 TEXHHYECKYI0 TIOMOIIb C YYeTOM HX
WHAMBUAYAIbHBIX OCOOEHHOCTEH (3aHATh pabouee MECTO, NEpeaBUTaThCs, MPOYUTATh U
oopMuTh 3a1anue, OOIIATHCS C EAATOTHYECKUM PAOOTHUKOM H T. U.);

- oOywarommecs C y4eTOM HMX WHIUBUAYAJIbHBIX OCOOCHHOCTEH MOTYT MOJb30BATHCS
HEO0OXOIMMBIMH UM TEXHHYSCKUMHU CPEICTBAMU;

- MaTepHallbHO-TEXHUYECKHE  yCIOBUS  JIOJDKHBI  00eCredymBaTh  BO3MOKHOCTH
OecnpensTCTBEHHOrO TOCTyIa 00y4alomuXcsl B ay IUTOPUH, TyaJeTHbIE U APyTrue MOMeIleHus, a
TakKe WX TNpeObBaHWS B YKa3aHHBIX MOMEMICHUSX (HAJIMYUE TAHIYCOB, TMOPYYHEH,
pacHIMpeHHBIX JBEPHBIX MPOEMOB, JU(PTOB, MPU OTCYTCTBUH JIUPTOB ayIUTOPHUS TOJKHA
pacmoiiaratbCs Ha TIEPBOM JTaXKe; HAIMYHUE CIICIUATBHBIX Kpeces U APYTHX MPUCIIOCOOICHUN).

JIOTIOTHUTEIPHO TIPU TMPOBEJACHUW YUYEOHBIX 3aHATHH O00ECTICUMBACTCS COOIOACHUE
CIEeIyIONNX TpeOOBaHHW B 3aBUCUMOCTH OT KaTEropuil O0ydaromuxcs C OTrpPaHUYCHHBIMU
BO3MOYKHOCTSIMU 3[JOPOBBSI:

a) JUISL  CJETBIX: 3aJaHdsi W WHBIE MaTepuasbl I M3yYeHUS UCHUTUTHHBI
odopmitsitoTest penbedHO-ToueuHbIM mpudToM bpaiinsg wiu B BUIE 3IEKTPOHHOTO JOKYMEHTA,
JOCTYITHOT'O C TMOMOIIBI0 KOMIIBIOTEPA CO CHEIUATU3UPOBAHHBIM MPOTPAMMHBIM 00eCIIeYeHUEM
JUISL CJIETIBIX, WJIM 3aYUTHIBAIOTCS aCCUCTEHTOM; MHChbMEHHBIE 3a/1aHUs BBINOJHAIOTCS Ha Oymare



http://www.consultant.ru/
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penbeHO-TOYeuHbIM WpUpTOM bpaiias uaM Ha KOMIBIOTEpE €O CHEHHAIU3UPOBAHHBIM
MIPOTPaMMHBIM 00ECIIEYCHHUEM JUIsl CIICTIBIX, WIIM HAIUKTOBBIBAIOTCS ACCUCTEHTY; 00y4alONMMCS
JUI BBIMIOJIHEHUS 3aJaHUs INPU HEOOXOAMMOCTH IPEJOCTaBISIETCS KOMIUIEKT HMHCbMEHHBIX
NpUHAAIICKHOCTEH M Oymara Juis MUChbMa pelbeHO-ToueYHbIM mpudToM bpaiins, koMmbeioTep
CO CHENMaIN3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUeHUEM IS CIICTIBIX;

0) 11 cnaboBUAAIIMX: 00ECIIEYMBACTCS UHANBUYaJIbHOE PABHOMEPHOE OCBEIICHUE HE
Mernee 300 JrOKC; TIpH HEOOXOAUMOCTH OOYYAIOIIUMCS TMPEIOCTABISAETCS YBEIWYMBAIOIICE
YCTPOMCTBO; 3aJaHHs JUIA BBINOJHEHHS W HWHBIE MarepHajbl O(QOPMISIOTCS YBEJINYESHHBIM
mpuQTOM;

B) [UIS TIyXMX M clabociblamux: 00ecreunBaeTcsl Haludue 3BYKOYCHIJIMBAIOLICH
anmapaTtypbl  KOJUIEKTMBHOTO  IIOJb30BaHUS, IpU  HEOOXOAMMOCTH  OOydaromMMcs
IIPEIOCTaBIISIETCSA 3BYKOYCHIIMBAIOILAs alapaTypa HHANBUAYaIbHOIO OJIb30BaHUS;

r) Ui JMIl C TSDKEIBIMM HapyIIEHUSMHM pe4M, TIyXHX, Cil1a0OoCIbIIIalNX Bce
KOHTPOJIbHO-OIICHOYHbIE MEPONPUATHS IO JKEIaHUI0 OOYyYalOMIMXCS MOTYT IPOBOJUTHCS B
MUCbMEHHOM (opMme;

) Ui JIAL € HapyLWEHUSMH  OIOPHO-IBUIaTeNIbHOrO  ammapara  (TSKEJbIMU
HapyIIEHUs MM JBUTaTEeNbHBIX (YHKIMHA BEPXHUX KOHEYHOCTEH MM OTCYTCTBUEM BEpPXHUX
KOHEYHOCTEH): MUCbMEHHBIE 3a/1aHUs BBINOJIHIIOTCS Ha KOMIIBIOTEPE CO CHELUAIN3UPOBAHHBIM
IIPOrpaMMHBIM 00€CTIEYeHUEM WM HAJUKTOBBIBAIOTCSA ACCUCTEHTY; IO JKEJIAHUIO 00yUYaroIUXCs
BCE€ KOHTPOJIbHO-OIICHOUHBIE MEPOTIPUATHS MOTYT IPOBOJUTHCS B YCTHOU (opme.
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4. KoHTpOJIb 1 OlIeHKA Pe3yJIbTATOB OCBOCHUS Y4eOHOM TMCUNILIUHBI.

Pe3yabTarnl 00y4yeHus

\ Kpurepuu oueHkn

\ MeToabl onieHKH

B pe3yabTaTe 0cBOeHHs YUeOHOI JUCHMIIMHBI 00Y4AOIIMHCS J0J5KEH 3HATD:

[Iepeuenn 3HAHUU,
OCBAaMBAaEMBIX B  paMKax
JUCLUIIIUHBI:

- COJEp)KAaHME AKTyaJIbHOU
HOPMAaTUBHO-IIPaBOBOMU

AOKYMCHTAIUU,

- OCHOBHBIE HIOHSTHS
AOKYMCHTAlIHOHHOTI'O
obecrieueHus yrnpaBlIeHuUS;

- KJaccuukanus
YIPaBIEHYECKUX
JIOKYMEHTOB; IpaBuiIa
cocTaBlIeHUs U opopMIIeHUs
YIPaBJIEHYECKUX
JOKYMEHTOB M  BEICHMS

JIE€JI0BOM IMEPEINCKH;

- CcOCTaB  JIOKYMEHTOB
CHeIHaJIbHbIX CUCTEM
JOKYMEHTallUY;

- IpaBWia OpraHU3alu
BCEX OTaloB paboThl ¢
JIOKYMEHTaMU;

- IPWIOXKEHUS NPOrpaMMBbl
Windows,  ucnonb3yemble
JUIsL  peanu3aluu  3a1ad
HOY;
- COBPEMEHHBIE
nH(pOpPMaLIMOHHbIE
texHoiorun JIOY mnoustue
MEePBUYHOI OyXraiarepckoi

JIOKyMEHTaIUH;
- dbopmbl MEPBUYHBIX
OyXranatepckux
JOKYMEHTOB, COJIEpKaIInX
o0s3aTeNIbHBIE  PEKBU3UTHI
MIEPBUYHOTO YYETHOTO
JOKYMEHTa;

- TpaBWwia W CPOKH
XpaHeHUs NEPBUYHOMN
OyXraaTepcKou
JOKyMEHTaIUH;

- IpoLEeaypa COCTaBICHUS
aKTa I10 pe3yJIbTaTam
WHBEHTapU3alliH, POEKTOB
MIPUKA30B 10 MPOBEACHUIO
KOHTPOJIbHBIX IPOLIEAYP

TectupoBanue.

«5» - 85-100% BepHBIX OTBETOB

«4» - 70-84% BEpHBIX OTBETOB

«3» - 51-69% BepHBIX OTBETOB

«2» - 50% n menee

Ompoc.

Onenka «5» - «OTJIMYHO» CTaBUTCH,
eciu OOy4arolIUICs MOJIHO H3JIaraet
MaTepuas (OTBeYaeT Ha BOIPOC), AAET
IPAaBWJIBHOE ONPEJEICHUE OCHOBHBIX
NOHATHUH; OOHAapyKMBaeT MOHUMAaHUE

Marepuana.

Onenka «4» - «XOpOIIO» CTaBUTCA,
ecnu  oOydwaromuics  JaeT  OTBET,
YI0BIETBOPS IO TeM Ke
TpeOOBaHUSAM, YTO U JUIS OIECHKHU
«OTAUYHO», HO  jgomyckaet  1-2
OIINOKH.

Onenka «3» - «yIOBICTBOPUTEIHHOY
CTaBUTCH, eclu oOyyJaromuics

OoOHapy>KUBaeT 3HAHWE W TOHMMAaHUE
OCHOBHBIX TOJIOKCHHM JaHHOM TEMBEI,
HO W3JaraeT Marepual HEeMOJHO U
HETIOCIIeI0BATEIBHO, JIOITyCKaeT
HETOYHOCTU M OIIMOKH B OMpEEeICHUN
MOHATHI WA (POPMYITHUPOBKE TTPABHIL.
Ornenka «2» - «HEYIOBIETBOPUTEIHLHOY
CTaBUTCH, eclu oOyyJaromuics
oOHapy>KuBaeT He3HaHHe OoJblen
YacTH COOTBETCTBYIOIIETO BOMpOCa,
JOMyCKaeT OomMOKH B (HOpMYITHpPOBKE
ONPEAECICHUNA 1 MPABUII, UCKAXKAKOUIUE
UX CMBICT, OECMOpSIOYHO H3JIaraer
MaTepHal.

JuddepennmpoBanHbiii 3a4eT

Orenka «5» - «OTIINYHO)
BBICTABIIIETCA OOydaromeMycsi, €cliu
JIEMOHCTPHUPYETCS BCECTOPOHHEE,
CHUCTEeMATHUECKOe M TIIyOOKOe 3HaHHE
y4eOHOr0 MPOTPaMMHOI0 MaTepuana,
CaMOCTOSITEIbHO  BBITMIOJIHEHBI ~ BCE
[IpeyCMOTPEHHBIE IIpOrpamMmon

3a/laHus, aKTUBHO paboTaBlIeMy Ha
MPAKTUYECKHUX 3aHATHUAX, TOKA3ABIIEMY
CHUCTEMAaTHUUYECKUI XapaKTep 3HaHUH, a
TaKkKe CHOCOOHOCThH K 1504

TectupoBanue.

Y cTHbIM OIIpocC.
[IuceMenHblii  OmpoC.
Huddepenunponan-
HBIM 3a4eT.
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CaMOCTOSATEIIEHOMY TTOTIOJTHEHUIO.
OreHka «4» - «XOpOIIO» BBICTABIISETCS
oOyuaromemycs, ecimn
JIEMOHCTPUPYIOTCS IOCTATOYHO MOITHOE

3HAHUE y4e0HO-TIPOrPaMMHOTO
maTepuara, CaMOCTOSITEIIEHO
BBIMIOJTHEHBI BCE  MPEIYCMOTPEHHBIE
POTPaMMOit 3aJlaHus, OJTHAKO
JOMYIICHBl ~ HETOYHOCTH TMPU  UX
BBITTOJTHCHHH.

Onenka «3» - «yIOBJIETBOPUTEIBLHO»
BBICTaBIIIETC 0Oy4YaroleMycs, €Cliu
JIEMOHCTPUPYIOTCS TIPOOEITBI B 3HAHUIX

OCHOBHOT'O y4eOHO-TIPOrPaMMHOTO
MaTepuana, CaMOCTOSITEJIBHO
BBITIOJIHEHBI OCHOBHBIE
IIPEAYCMOTPEHHBIE IIporpamMmon

3aJlaHKsl, OJIHAKO JOMYLIEHbl OLIMOKU
IPY MX BBIIOJHEHUU.

OneHka«2» - «HEy10BJIETBOPUTEIHHO
BBICTABIISIETCS 00YYAIOIIEMYCs, €CIIU
00Hapy>KUBAIOTCS MPOOEIIbI B 3HAHUAX
WJIN OTCYTCTBHE 3HAHUH 110
3HAYUTEIbHOMN YaCTH OCHOBHOTO
y4eOHOTo Marepuaia, He
BBIITOJIHUBILIEMY CaMOCTOSATEIBHO
IpeyCMOTPEHHBIE TPOTPaMMOi
3aJlaHusl, JOMYCTUBIIEMY
NPUHIUIHAATBHBIE OITUOKH B
BBINTOJIHEHUH NIPEyCMOTPEHHBIX
IPOrpaMMOM 3aJaHUM.

B pe3yabTare ocBoeHHs yue

OHoli JAUCHHUITIIMHBI Oﬁy‘lﬂlOllIHﬁCﬂ HOJIKCH YMETD:

- OCYIIECTBIIATH  TIOWCK,
aHalM3 M MCIIOJIb30BaHHE
HOPMaTHBHO- IPaBOBBIX
JOKYMEHTOB B NPHUMEHEHHUH
K 3amadam JIOVY;

- COCTaBJIATh U O(OPMIIATH
YIPaBICHYECKYIO "
po¢eCCHOHATBHYIO
JOKYMEHTAIUIO B
COOTBETCTBHE c
HOPMaTUBHOM 0a30i;

- UCIOJb30BaTh
YHUGUIUPOBAaHHBIE (HOPMBI
JIOKYMEHTOB;

- OCYIIECTBISTH JICIOBYIO
NEPENUCKY U MOAIEPKUBATD
AJIEKTPOHHBIE
KOMMYHUKAIUH;

- IMPUMCHATH CpcacTBa

«5» - «OTIIUIHO»
eciu  o0yvaromuincs
JEMOHCTPUPYET  TIIyOOKHE  3HAHHS
TEOPETUYECKOTO0 M MPAKTUYECKOIO
Marepuaiga II0 TeMe MPaKTHYECKOU
paboThl, MOKa3bIBAET YCBOCHHE
OCHOBHBIX TIOHSTHH, HCIOJIB3YEMbIX B
paborte, 06e30MMOOYHO W B TOJTHOM
00BEeMe BBITIOHSCT 3a/IaHUE.

OneHka «4» - «XOpoLIOo».
OO0yuarouuiicst IeMOHCTPUPYET 3HAHUS

Orenka
BBICTaBIISIETCH,

yueOHOro  MaTtepuajia IO  TeMe
INPAaKTUYECKOW  paboThl,  JOIycKas
HE3HAUUTEJIbHbIE  HETOYHOCTH  IIpU

BBITIOJIHCHUH 3aJaHU ITPU ITPABUIIBHOM
BBIOOpE ajIropuT™Ma pemieHus 3adaHus.

Onenka «3» - «yIOBJICTBOPUTEIHHOY
BBICTABIIICTCSA, €CITU OO0ydYarouuiics B
IEJIOM OCBOMII MaTepual

OreHka pe3yJbTaToB
BBITIOJTHEHUS
MPaKTUYECKOMN
paboTbl DKCnepTHOE
HalroneHue 3a
XOJIOM BBITIOJTHEHUS
MPaKTUYECKOMN
paboThI
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WHPOPMAIIMOHHBIX
TEXHOJIOTUH JIJISl CO3JIaHUSI 1
o opMIICHHS TOKyMEHTOB;

- pa3bupartbCsi B CHUCTEME
BHYTPEHHETO
JTOKYMEHTO000pOTa
OpraHu3aIumy;

- OCYIIECTBIISATh XpPaHCHUE U
MOUCK JJOKYMEHTOB;

- pazoupatbcs B
HOMEHKJIAType /e,
WCIIOJIb30BaTh COBPEMEHHOE
IIpOrpaMMHOE OOecrieueHue
B ANIEKTPOHHOM
JIOKyMEHTOO000POTE;

- TpOBEpATh HAIUYHE B
MPOM3BOJIEHBIX TEPBUYHBIX
OyXrajtepcKkux JOKyMEHTaxX
00513aTEIbHBIX PEKBU3HUTOB;
- COCTaBISATh aKThl U
CIpaBKA TIO pe3yJibTaTaM
BHYTPEHHET'O KOHTPOJIS,

- opmMupOBaATH MPOEKTHI
MIPUKA30B U PACTIOPSKEHHHA
10 TIPOBEICHUIO
BHYTPEHHET'O KOHTPOJISL.

NpakTUYeCKOH  paboThl, JOMyCKaeT
OMMOKH TIPU BBHIMIOJIHEHUH 3aJ[aHHS,
BBIOOD aJropuT™Ma BBIMOJTHECHHSI
3aJlaHisi BO3MOXKEH TMPH HABOMISIIUX
BOITPOCAX MPETO/aBaTeIs.

OreHka «2» - «HEYIOBICTBOPUTEIHHOY
BBICTABIISICTCSL 00YYAIOIIEMYCsl, €CITU
OH UMEET CYIIECTBEHHBIC TIPOOEITHI B
3HAHHUSIX OCHOBHOTO Y4eOHOTO
MaTepHalia MPaKTHIECKOW paboTHI,
JIONyCKAeT OMMOKH MPU BBITOJTHCHUN
3aJlaHus, HETIPAaBUIILHO BHIOUpAET
AJTOPUTM JICUCTBHUIA.
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JInct o0OHOBJIEHUs1 padoyeil NPOrpaMMbl y4eOHOM AUCHUILIHHBI.

Pabouasi nporpamma y4eOHO! AU CHHUILIMHBI

OI1.00.01 DxoHOMHKA OpPraHU3ALUH

38.02.01 DxoHOMHUKA U OyXTaJTEePCKUil y4eT (110 0TPACIAM)
B memsix akTyanmzarnuu OCHOBHOW TpodeccHOHaTbHOM 00pa3oBaTelbHOMN
mporpaMmbl B pabouyl0 TpOrpaMMy BHECEHBI CICAYIOIIME HW3MEHEHUs
(momoyiHEHUS):

Paznen  (moapasnmen) | Comeprkanue W3MEHEHUs (JOTOTHEHUS)
paboueil mporpamMmmsl

W3menenus (AomosHeHus) B pabouyro MporpaMMmy pacCMOTPEHBI U 0100pEHBI Ha
3aceganuu [11K (naumenoBanue I11{K, oTBeTCTBEHHOM 3a peann3aiuio
JUCLUTUIUHBI)

«_» 20 1., npotoxos Ne
[Ipencenarens MK (C.B.Ilon3ux)
(moamuck
)
CoryiacoBaHo:

3amecturens qupekropa [IK BI'TY
o y4eOHO-METOIMUECKON padoTe, (T.E.banawosa)

(moamuce)
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