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BBenenue

3amaya COBpeMEHHOT0 00pa30BaHusl HAYYUTh 00YYalOIIEerocsl yYUuThCs,
MOMOYb €My OBbITh YCIICIIHBIM. PellieHremM 3Toi 3a1a4u MOXKET CITY>KUTh
BHEJIpeHUE B 00pa30BaTEIbHBIN MPOIIECC B HE Ay TUTOPHOMN
CaMOCTOATEILHOM pabOThl 00YyYarOITUXCS.

J171s 5TOTO HEOOXOIMMO MEPEBECTH OOYUAIOIIETOCS B aKTUBHYIO MO3HIINIO: JaTh €My
BO3MOKHOCTH HE TOJIBKO YCBAaUBATh TOTOBOE, HO U CAMOCTOSITENILHO HUJIH BMECTE C
MIPETI0/IaBaTeIeM OPTraHN30BBIBATh YUEOHYIO ACITEIHLHOCTD, TOOBIBATh U
aHaU3UPOBaTh HH(GOPMAIUIO, MPUHUMATDH PEIIEHUE B pa3HOOOPA3HBIX CUTYAIIHUSIX.
OOy4aroruecs ¥ BBIITYCKHUKHU CPEIHETO MPO(HEeCCHOHATHHOTO yUeOHOTO 3aBEICHHS
JIOJ>KHBI HE TOJIBKO IOJIy4YaTh 3HAHMS 10 AucuuIuinHe “KommbrorepHas

rpaduka’”, OBJiaieBaTh YMEHUSIMU U HaBbIKAMU UCTIOJIb30BAHUSI 3TUX 3HAHUM,
METOIaMH UCCIIEIOBATEILCKON pabOThl, HO U YMETh CAMOCTOSATEIHHO
npuoOpeTaTh HOBbIE HAYyUHbIE CBEJICHUS. B 3Toii cBsi3u Bce Ooibliiee 3HAUCHUE
pUOOpETAET B HE ayUTOPHASI CAMOCTOSITENIbHASI paboTa 00yUYaromuXCsl.

[enbro caMOCTOSATENBHOM pabOThl 00yYaIOIIUXCS SBIISIETCS OBIIA/ICHUE
dyHIaMEHTATLHBIMA 3HAHUSMU, TPOPECCHOHATLHBIMA YMCHHUSIMHA U HABBIKAMH
NEesITebHOCTU IO JUCIUILIMHE, OTIBITOM TBOPYECKOW, UCCIIEA0BATEIbCKON
nestenbHocTH. CamMocTosITeNbHAs paboTa 00yJarOIIMXCsl CIOCOOCTBYET PAa3BUTHIO
CaMOCTOSITEIILHOCTH, OTBETCTBEHHOCTH W OPTAaHM30BAHHOCTH, TBOPUYECKOTO TOIX0/1a
KpEUIeHUIO TpobsieM y4eOHOro U npodhecCuOHANbHOTO YPOBHSL.

O0beM caMOCTOSATENHHOM PAOOTHI O0YYAIOIINXCS OMPENCIISETCS
®denepanabHBIM rOCYIAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM.
CamocTosiTennbHast paboTa 00YUYaAIOIIUXCS SABIISCTCS 00s13aTEILHOM JJIst
KaKJI0TO 00yYaroIIerocs ¥ onpeensercs yaeoHbM mianom. GopMupoBaHue
YMEHHM CaMOCTOSITEILHO NPUOOPETATh U MOMOIHATh 3HAHUSA—O0HA U3 TJIaBHBIX
3a/1a4 O0y4EeHHUs.

Jlist popMupoBaHus EIOCTHON M TApMOHUYHON JTMYHOCTH HEOOXOIMMO
CUCTEMATHYECKOE BKJIIOUEHUE €€ B CAMOCTOSITEIbHYIO JI€ATeIbHOCTh, KOTOpas

HpI/IO6p€Ta€TC$I B IIponecce 0co00ro BHUIa y‘{€6HBIX SaI[aHHfI-CaMOCTOHTeHBHLIX



pabor.

Pa3BuTHe caMoCTOSATEIHFHOCTH HEPA3PBIBHO CBA3aHO C YIEOHOH NeATeTbHOCTHIO
obyuarommxcs. Kypc «Kommerorepnas rpaduxa» B cucreme CI1O mogpazymeBaeT
OCBOCHHE 00YYaIOITUMHUCS OTIPEICIICHHOTO0 00beMa 3HaHHI, YMEHUH U HABBIKOB, UTO
HEBO3MOXHO 0€3 CaMOCTOSITeNIbHOM paboThl. Peub uyeT He TOJIbKO O
CaMOCTOSITEITLHOM BBITIOJTHCHUH 00YYaIOIIUMUCS TOMAIITHUX 3a/1aHuH,

a 0 CaMOCTOATEILHOCTH B TIOMCKaX HH(POPMAIINH, CAMOCTOSITEIbHOCTH MBIIILJICHUS,
CaMOCTOSITETbHOCTH HapaOOTKU HABBIKOB PEIICHUS T€HETUUECKUX U
HKOJIOTUYECKUX 3aJ1a4uu T.1.

[ToaTOMy O/THa M3 OCHOBHBIX 3aJ1a4 MIPETOaBaTEsI-OpraHN3ans padoThI
TakKUM 00pa3oM, 4TOObI 00yYarOIIUECs] HE TOJIBKO MHOTO TPYAUIHCH
CaMOCTOSITEILHO, HO U JIeJIaiu ATO C IOCTATOYHOM J10JI€H yI0BOJIbCTBUSI.
Meroaudeckre yKka3aHus 110 BBIIIOJIHEHUIO B HE Ay AUTOPHBIX
CaMOCTOATEIBHBIX paboT Mo nucturuinHe «KommnbeloTepHas rpagukar
npeaHa3HAYCHBI JIJISl CIICIMAIbHOCTEN CpeIHEeTo Mpo¢dheCCUOHAIBHOTO
o0pa3oBaHus MO MPOrpaMMe MOATOTOBKH CHEIUAIMCTOB CPETHET0 3BeHa 110
crienanbHOCTIM: 15.02.01 MoHTaX ¥ TeXHUYECKas SKCILTyaTalus

MIPOMBITIUICHHOTO 000pY1I0BaHUS (ITO OTPACIISIM)



1. TpeGoBaHUs K BHINOJHEHHIO CAMOCTOSITEJILHOM B

He ayAMTOPHOM PadoThI

1. O6yuaromuiics 1OJKEH BBITIOJHUTH BECh 00bEM 3aJ]aHUs YKA3aHHBIN B
OMKMCAHUH COOTBETCTBYIOILIEH CAMOCTOSTENbHON paOOTHI.

2. Ilocne BBITTOTHEHHSI KaXA0W PabOThI, 00YUYAIOIUNACS JOJIKEH
MPEAICTaBUTh MUCHMEHHBIN OTYET B CPOKH, YKa3aHHBIC MPEIOIaBATEIIEM.

3. CTpyKTypa OTYETHOU B HE ayAUTOPHON PabOTHI JOJKHA
COOTBETCTBOBATh HEOOXOIUMBIM TPEOOBAHUSIM.

4. CaMoOCTOSITEIbHBIC B HE ayAUTOPHBIC PA0OTHI, HCBBIMIOJTHEHHBIC IT0 TEM
VIV WHBIM TTPUYHHAM, 00YJaIOIIUNCS BBITOTHICT B 00s3aTCIIBHOM TMOPSIIKE Ha
JOTIOJTHUTENBHBIX 3aHATUSX UM CAMOCTOSITEIBHO.

5.00yyaromuiicsi, He OTUYUTABIIMICS IO BHITIOJHEHUIO CAMOCTOSTEILHON

paboThI, HE MOXKET MOJTYYUTh IPOMEKYTOUHYIO aTTECTALIUIO 110 TIPEIMETY.

B pesynbTarte ocBoeHus yueOHON AUCIUIUIUHBI O0YyYaIOIIUICS T0KEH YMETh:
— CO3/aBaTh PACTPOBBIC H300PAKEHUS;
— cO3/1aBaTh BEKTOPHBIE M300paKEHUS;

— CO34aBaTh aHUMAIlMOHHBIC I/1306pa)KeHI/I$I.

B pesynbTaTte ocBoeHUs y4eOHON AUCIIUIUIMHBI O0YJArOIIHICS JOHKECH 3HATH:
— BUJIBI KOMITBIOTEPHOM rpaduku, 00J1aCTH UX MPUMCHCHHSI,
— UCTOPHIO Pa3BUTHS KOMITBIOTEPHOM TpaduKy;
— cnoco0bI XxpaHeHus rpaduyeckoi nHbopMaIny;

— OCHOBHBIC BO3MOKHOCTH 1 OCOOCHHOCTH MporpaMMHBIX

CPENCTB KOMIIBIOTEPHOU rpauKH.



B nporecce 0cBOeHUsI TUCIUIUIMHBI Y CTYACHTOB (DOPMUPYIOTCS
o6mue komneteHIuu(OK)
OK1.IToHnmaTe CyIiHOCTh ¥ COLMANBHYIO 3HAUMMOCTb CBOEH
Oyay1ieit nmpodeccuu, TpOSBIATH K HEM YCTOWYUBBIA HHTEPEC.
OK2.0Opranu3oBbiBaTh ~ COOCTBEHHYIO  JI€ATEIBHOCTh,  BBIOMpATh
TUIIOBbIE METOJIbl pELIeHUsT MPO(PECCHOHANBHBIX 3aJad, OIEHUBAaTh HUX
3¢ (HEKTUBHOCTH M KAYECTBO.
OK3.IIpuanMmaTh penieHrs B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTyalUAX
Y HECTH 32 HUX OTBETCTBEHHOCT.
OK4.0OcymiecTBiaTh MOMCKH UCTIOIb30BaHNE UHPOPMAIIUU, HEOOXO0IUMON
Tt 9 HEKTUBHOTO BBIMOTHEHUS TPO(PECCHOHANBHBIX 3a/1a4,
po(eCcCUOHATBHOTO U JIMYHOCTHOTO Pa3BUTHSL.
OKS5.HUcnonb3oBaTh HHOOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU
B MTPO(ECCUOHATILHOM JESITEIbHOCTH.
OK6.PaboTtath B KOJUIEKTHBE U KOMaH€, YP(HEKTUBHO OOIIATHCS C
KOJIJIETaMH, PyKOBOJICTBOM, JIOJIbMH, HAXOIAIIMMUCS B 30HAX HOXapa.
OK7.bpath Ha cebst OTBETCTBEHHOCTD 3a pa0OTy WICHOB
KOMaH/IbI (MMOAYUHEHHBIX ), PE3YJIbTAT BHIMIOTHEHUS 3aJJaHUH.
OKS8.CamocTosTenbHO ONpeaessaTh 3a1a4u Npo(hecCHOHaIbHOTO U
JMYHOCTHOTO Pa3BUTHS, 3aHUMAThCSI CaMOOOPa30BaHUEM, OCO3HAHHO
TJIAHUPOBATH MOBBIIICHUE KBATU(DUKALIIH.
OK9.0pueHTupoBaThCs B YCIOBUSAX YACTOW CMEHBI TEXHOJIOTUH
B IPO(heCCHOHATBHOM e TEIbHOCTH.
B npouecce o0yueHust 10KHBI POPMUPOBATHCS PpOodheccuoHaNbHbIE
komriereHIIMU(I1K) cooTBeTcTBYIOMIME BUTy TPOdECCHOHAIBHON ACSITEIbHOCTH.
[1K 1.1. BeImosHATE pa3paboTKy crienuduKaImii OTAeTbHBIX KOMIIOHEHT.
[1K1.6.Pa3pabaTbiBaTh KOMIIOHEHTHI TPOSKTHON U TEXHUYECKOU

JOKYMEHTAIMU C UCHOJb30BAHUEM Ipa)UUECKUX S3bIKOB CIELU(PUKALIMIA



JIist  ycHemHoro BBIMOJIHEHUS MPaKTUYECKUX paboT olydaromuecs
00s3aHbl  O3HAKOMHTHCS C  TOPSAKOM WX TPOBEIEHUS U  HM3yYUTh
COOTBETCTBYIOILME PA3IENBI TEOPETUUECKOTO Kypca.

OOyuaromuecs JOHKHBI YeTKO MPECTaBIATh 3a/1a4y, YMETh TPOBOAUTD

HEO0OXOIMMbIE PaCUETHI.



2. Buabl caMoCTOATEIbHBIX PadoT

[To yuebnow mucrummmae OI1.09. MHbopManroHHbIE TEXHOIOTHH B

po¢eCCUOHATILHON JISATEIbHOCTH

Ne u HanmeHOBaHue Haumenosanue Buja dopma dopma
TEMBI CaMOCTOSITEJIbHOW PabOTHI BBIIIOJIHEHUS KOHTPOJIS
Pasnenl. CoBpemeHHbIe HHGOPMAIMOHHBIC TEXHOJIOTHH.
Temal.l.Ilporpammuo- |[IpopaGoTka MaTepuana OTtBeThI HA YeTHBIM o1Ipoc
TEXHUYECKHE CPEACTBA |KOHCIIEKTA, IIOArOTOBKA OTBETOB [KOHTPOJIBbHBIC

peanuzanuu 10 BOIIPOCAM JJIsi CAMOKOHTPOJISI [BOIIPOCHI 110 TEME

KOMITbIOTEPHBIX

TEXHOJIOTHI

Temal.2. Uudopmanmon |[loaroroka koHcrekTa o Teme |Hamucanume YcTHbIi onpoc,

HBIECUCTEMBI «JTansl pa3BUTHUS pedepara, IpyIIoBoOe
MH()OPMAITMOHHBIX TEXHOJOTUM, |HMCTIONB3YsI o0cyxieHune
COCTABJISIFOLIIE MEePUOINYECKUE
WH()OPMAITMOHHOM TEXHOJIOTHH, |H3JaHUS U
MIPU3HAKU KIACCU(PUKAITUU HUHTEPHET pPeCypcChl
WH(GOPMAIMOHHBIX TEXHOJIOTHI.

Pa3nen2. TexHosorusi 06padboTky TeKCTOBOI HH(OPpMaLHH.

Tema2.1Paborta B IIpopaboTka koHcIiekTa Jiekiui. |Hanmucanue [IpoBepka

TeKcTOBOM Ipoueccope |[loaroroska oTBeToB Ha pedepara, KOHCIIEKTA.

MS Word KOHTPOJIbHBIEC BOIIPOCHI U HCTIOJNB3Ys Pemienue
TecToBbIe 3aanus. [loAroToBka |nmepuoauyeckue CUTYaIIMOHHBIX
pedepara Ha Temy «Pabota ¢ U3JIaHUS U 3agad. 3amuTa
MakpocaMu. ABTOMaTUYECKHE WHTEPHET PECypChl. |0TYeTa Mo
MaKpOChI». OTBeTHI HA MPAKTHYECKON

KOHTPOJIbHbIE pabote. Y cTHBII
BOIIPOCHI IO T€ME.  [OMpoc.
Odopmnenue

oTyeTa 1o

MPAKTUYECKOU

paborte.

Pa3znen3.Texnosiorusi 00padoTku GUHAHCOBO-IKOHOMHYECKOH M CTATUCTHYECKOM

HHpopManmu.

Tema3.1.OnexTpoHHBIE
TaOIULIBI

[TpopaboTka KOHCTIEKTa JIEKIIUH.
[ToaroroBka oTBETOB Ha
KOHTPOJIbHBIE BOIIPOCHI 1
TecToBble 3aanus. [logroroska
pedepara Ha Temy «Makpo
koMaHbl B Excel. ®ynkuuu s
paboThI ¢ 6a3aMu JaHHBIXY.
Odopmrnenue oTdera Mo
MIPAKTHYECKON paboTe.

OTtBeThl Ha
KOHTPOJIbHbIE U
TECTOBbIE BOIPOCHI.
Odopmnenue
oTyeTa 1o
[IPaKTUYECKON
pabore.

[IpoBepka
3HaHUs, OJIUII
omnpoc. 3amura
oT4YeTa 1o
MPAKTUYECKOU
pabore.

Pa3nesi4. TexHos10rusi XpaHeHHs, IOUCKA U COPTHPOBKH HHGOPMALMH.

Tema4.1CucreMsbl
yIpaBjeHus1 OazaMu
JTAaHHBIX

[TpopabGoTka KOHCIIEKTa JICKITH.
[TpoexTrpoBanue u

HOpMaJIM3aIus 0a3bl JaHHBIX B

OTBeTHI HA
KOHTPOJIbHBIE 1
TECTOBBIE BOIPOCHI.

[IpoBepka
3HAHMA, OJINIL]

onpoc. 3amura
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COOTBETCTBHUH C BBIAHHBIM
3aganueM. [lonroroska
KOHcHeKTa 1o Teme «Hactpoiiku
MSAccess». Odopmienue

OTYEeTa 10 MPAKTHYECKOH paboTe.

Odopmienne
oT4era 1o
MPaKTUYECKOU
pa0ore.

oTyeTa 1o
MMPAKTUYECKOU
pabore.

Pa3nenS. TexnoJsiorusi aBromaTu3anuu 00padOTKU JOKYMEHTOB.
Tema5.1 [loaroroBka koHcnekTa o teme (OTBETHI Ha IIpoBepka
[IpeobpazoBanue «PaboTa ¢ mporpamMmmoit KOHTPOJIbHBIE KOHCIIEKTA.
JIOKYMEHTOB B PROMT». Odopmiienne otdera |BOMpOCH 1o TeMe. [Pemenue 3amay.
ANEeKTpOoHHYIO popMy.  [mo mpakTHdeckoi padore. Odopmnenue 3amuTa oT4eTa
ABTOMaTH3UPOBAHHBIN OTYeTa 1o o
[IEpEeBOJI TOKYMEHTOB. IIPaKTUYECKON [IPaKTUYECKON
pabore. pabore.
Tewma5.2 TexHonorus [ToaroroBka koHcnekTa o Teme [OTBETHI Ha 3amuTa oT4eTa
aBTOMAaTU3alMuU HaydHO- |[«[IpocThie BeIYHCIEHUS C KOHTPOJIbHBIE o
HCCIIEI0BATEIbCKUX MCIIOJIb30BaHUEM IIPOTPaMMBI BOIPOCHI IO T€ME. [IPAKTUYECKON
pa6ort. Ilpuemsl pabotst [MATHCAD». Odopmiienue padore.
¢ cuctemort MathCad.  [oTrueTra mo mpakTH4ecKoi padore.
Pa3nen6. Cucrembl aBTOMATH3UPOBAHHOTO poekTUpoBanus (CAIIP).
Tema6.1. Cucrema IloaroroBka xoHcHekTa mo TeMe |OTBETHI Ha 3ammura oTUeTa
MapaMeTpHUIECKOIo «Coznmanue 3D Moznenu B KOHTPOJIbHBIE o
aBToMatu3upoBaHHoro [nporpamme KOMITAC». BOIIPOCHI 110 TEME. |[IPAKTHUYECKOU
MPOCKTUPOBAHUS U Odopmienne oTyeTa Mo Odopmienne pabore.
yepuenusst KOMITAC.  |[mpakTuueckoii padore. oT4era o
MPaKTUYECKOU
paborte.

Pa3nea7. MyabTHMeANHHbIE TEXHOJIOTHH 00pa00TKH U NpeAcTABJIeHUs HHPOPMALHH.

Tema7.1Co3nanue
Mpe3eHTalui B

ITonroroBka KOHCHEKTA IO TEME
«Hacrtpoiika aHUMAaILIMOHHBIX

OTBeTHI HA
KOHTPOJIbHBIE U

IIpoBepka
3HaHUS, Y CTHBIM

PowerPoint. s dexrony. Co3ganue TECTOBBIE BOIPOCHI. |OMPOC. 3anura
COOCTBEHHOM MPE3EHTAIHH. Odopmnenue 0oT4eTa 1o
oT4YeTa 1Mo MPaKTUYECKOU
MPaKTUYECKOH pabore.
pabore.

Pa3nen8. Texnosiorusi paéorsl B HUHGOPMANIMOHHO-TIONCKOBOM cHCTEMe.

Tema8.1.Pabora B
MH(POPMALIMOHHO-
TTOMCKOBOM CITy»K0O€e
KoncynbranT [lroc.

CdopmupoBaTh 3arpoc Ha MMOUCK
JIOKYMEHTOB 110 PEKBU3UTaM.
BrInoaHuTs 3a1poc v noiaydnThb
CIIMCOK JOKYMCHTOB.

OTBeTHI HA
KOHTPOJIbHBIE U
TECTOBBIE BOIIPOCHI.

IIpoBepka
3HaHUS, Y CTHBIM
onpoc.

Pa3nen9.TexHosiorusi XxpaHeHusi 1 TPAHCIOPTUPOBKHM UHPOPMALMH.

Tema9.1.Pabora ¢
HOCUTEJSIMU JAHHBIX.

ITonroToBka KOHCIEKTa MO TEME
«3anuck HHPOpMaIH Ha
KOMIIAKT-JJUCK U Pa3HBIMU

cnoco0amMmy.

OTBeTHI HA
KOHTPOJIbHBIE U
TECTOBBIE BOIIPOCHI.

[IpoBepka
3HAHUS, Y CTHEIN
OIpocC.
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3.MeToauveckne peKOMEHIAIMH CTyIeHTaM
3.1. Kak ayy4uie ciymiatb KOHCHEKTHI JeKI Ui

Jlexuus - ocHoBHas ¢opma y4eOHOTro Ipoiiecca. ITo Haubosee
HPKOHOMUYHAsI popMa 110 OBJIAJACHHUIO CUCTEMOM 3HaHUI 10 KypCy MpH
MHHHMMAaJIbHOM 3aTpare BpeMEHU. B Xoze JIeKIni penogaBareb U3aaracT u
pa3bsACHSAET OCHOBHBIE, HanOO0JIee CIOKHbBIE TIOHATHUS TEMBI, @ TAK)KE CBA3AHHBIE C
HEl TEOpeTUYECKUE U MPaKTUYECKre MPoOIEMBbl, TAET PEKOMEHIALNH Ha
IPAKTUYECKOE 3aHATHE U YKa3aHUS HA CAMOCTOATEIbHYIO PadoTy.

HeoOxoaumocTh nmocenieHus 3aHATUil 00ycIoBlIeHa TEM, YTO:

- uH(pOpMaLMs TyUIlIe U JIETYe YCBAUBACTCS MPU HEMOCPEICTBEHHOM
OOIIEHNH C TIPETOIaBaTeNeM;

- €CTh BO3MOXKHOCTb 33/1aBaTh BO3HUKIIKE BOMPOCH! U MOJIYYUTH ObICTPBIN
KOHKPETHBIN OTBET I10 JaHHON TEME 3aHATUN;

- JIEKLMS NMPETOJABATENs OTPAKAET HOBEUIINE JOCTHKEHUS HAYKH
Y TEXHHKHU.

3HAYMMOCTh KOHCIIEKTUPOBAHUS HA TEOPETUUECKUX 3aHATUAX HECOMHEHHA.
[TpaBuibHOE 0(hopMIIEHHE KOHCTIEKTA JIEKIIUH 3HAYUTENBHO COKpAIaeT BpeMs,
HEOO0XO0MMOE IS ITOJIHOTO BOCCTAHOBJIEHUS HY’KHOM MH(OpMaLuy.

3anucu KenaTesbHO BECTH B O0ILUX TETPaisX, CIEAyeT 3allUChIBATh JaTy,
TEMY, IUJIaH JEKINHU, PEKOMEHOBAHHYIO JInTeparypy. Ha cTpanune BBIAEIUTD
HOJIS 711 OCTIEAYIOIUX JOoOaBIeHUM 1 (PUKCalUK BOIPOCOB, BOZHUKAIOIINUX BO
BpeMs JeKUUHU. JloIyCTUMBI COKpalleHus cia0B. CTpaHHIBI HyMEPYIOTCS, KaXKIbII
HOBBII BOIIPOC HAYMHAETCA ¢ HOBOTO JiicTa. O0nas TeTpap MO3BOJISET CO3AaBaTh
KOHCHIEKThI «OJIOKaMM».

Jlexuuio HazO CymIaTh BHUMATEIBHO, KPATKO 3aIIMCHIBATh €€ OCHOBHBIE
MIOJIOKEHHS], JIyUIlIE CBOMMH CJIIOBAMH, HE CIEAYET CTPEMUTHCS 3alMCaTh BCIO
JIEKIIUIO.

Jli1st oGyuaroiierocst BayKHO, yJIOBUTh MOMEHT I 3alTUCH. JIEKTOp 0OBIYHO
BBIICIISIET IVIABHYIO MBICIIb TIOBTOPEHUEM IPEUIOKEHUIN, MHTOHALUEN rojloca Win
11ay3aMu, BBIBOJAMU U3 10Ka3aTENIbCTBA.
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Ecnu B nekuuu npuBoASTCS LUTAThl U3 MIEPBOUCTOYHUKOB, TO HA MOJISIX HAJO
3anucarth (paMUIMIO0 aBTOpa, Ha3BaHWE PabOThI, TOM, CTPAHUILY, @ B HU3JIOKCHHUH
JEKIUH TOCTapaThCs 3alucaTh MEpPBbIE M MOcieaHue ciaoBa uuratel. [locie
JICKIIUY TAHHYIO IIUTATy BOCCTAHOBUTH MOTHOCTHIO. Eciin oOyuatomuiics He ycremn
3alMcaTh BBIBOJIBI, KaKOE-TO JI0KAa3aTe€JIbCTBO, TO HAa MOJISIX HAJ0 IOCTaBUTh
BOIIPOC, a HAa IMEPBOM CTPAHMUIIE OCTABUTh HECKOJBKO HAYAIBHBIX CTPOK JId
MOCJIEYIOIETO 3aBeplieHus: 3anmucu. Eciau mo Xxoay nekuuu y oOydaromierocs
BO3HUKJIM CBOM COOOpa)KE€HHS, CBOE MOHMMAHUE AaKTYaJlbHOCTH TEOPETUYECKUX
BBIBOJIOB, CJIEAYET 3aMKCaTh 3TO Ha MOJISAX, a MOCIE JIEKINH TIIATEILHO 00 1yMaTh.

KoHcrekT 3anucanHoi JEKIUH B TOT Ke JE€Hb JOJDKEH ObITh OTPEJaKTUPOBAH
oaHOCThIO. Ilociie ycBO€HUsI TEMBI JIEKIIMM PEKOMEHIYETCS IPOBEPUTH CBOU
3HaHUS, OTBEYas HA BOMPOCHI CAMOKOHTPOJISl, KOHTPOJIBHBIX TECTOB, COCTABUTH
HEOOXOIUMBIE CXEMBI U TAOJIHIIEL.

3.2 PexoMeHaaI MU 110 U3YYCHUIO IEPBOUCTOYHNKOB

UreHue peKOMEHI0BAaHHOM U AOMOJHUTEIbHON JTUTEPATYPhI-3TO OJIHA U3
BAKHEUIIINX YacTel cCaMOCTOSITEIbHON pabOThI CTYIEHTa, KOTOpas
o0ecreynBaeT riry0oKoe U MMPOYHOE YCBOCHHUE MaTepuaa.

Pesynbrarom paboThl ¢ IEPBOMCTOYHUKOM JIOJIKHO CTAaTh HE MPOCTOE
YCBOCHUE OCHOBHBIX UJEW NMEPBOMCTOYHUKA, & YCBOCHUE €r0 CoAepkaHus. UTeHue
Y KOHCIIEKTUPOBAHUE JINTEPATYPhI OCYIIECTBISECTCS HE MO MPUHIUITY «KHUTA 32
KHUTOW», @ «BOIPOC 3a BOIIPOCOM» B COOTBETCTBUH C IPOrPaMMOI1 Kypca, IpH
ATOM BBIAENSIOTCS PA3IUYHbIE MOIXO0bI K OCBEMIEHUIO OJJHOTO U TOTO K€ BOIpPOCa
y pa3JIM4HbIX aBTOPOB. [Ipy U3y4yeHNN U KOHCIIEKTUPOBAHUY IIEPBOMCTOYHUKOB
PEKOMEHIYETCS:

1.ITpu n3yyeHuun nepBOUCTOYHUKA CJIEAYET 03HAKOMUTHCS C €r0

OTJIaBJICHHEM, TIPEAUCIOBUEM, 3aKIIOUEHHUEM, T.€. BBIBOJIAMH 110 padoTe.

2. BaumaTtensHO ipodects padboTy, chopMyIHpPOBATh H3JIaracMble
BOMPOCHI, 3aII1CaTh OCHOBHOE COJIepKaHue MPOUYNTAaHHOTO MaTepuaa.

3. BoeiOpath BuJ 3amuceil MpOYMTAHHOTO MaTepuaia: IJIaH, TE3UCHI,

BBITIMCKH, ITUTAThI, KOHCTIEKT. Hanbomnee mieaecoodpaznoii popmoii saBiseTcs
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TEKCTYaJIbHbII KOHCIEKT, KOTOPBIN JKEIATEIbHO BECTH B OOIIEH TETpaaH.

4. 3anucaTh B KOHCIIEKTE (DaMIIIMIO, HHUITHAJIBI aBTOPA, TTOJIHOE
Ha3BaHUe padOThI, KEM M Korja oHa u3fana. CTpaHMIly TETpaau pa3iesiuTh Ha
2 4acTu, U3 KOTOPBIX MpaBasi CTOPOHA 3aiIMET JIBE TPET U €€ IIUPHUHBI.

5. CdhopmynrpoBaTh Ha3BaHUE MPOUNTAHHOTO MOJIOKEHHUS, 3aMUCATh
€ro Ha JIEBOW CTOPOHE CTPAHMIIBI, @ HA MPABOK-U3JI0KUTh CBOUMHU CIIOBAMU
CoJIep>KaHHe 3TOrO MOJIOKEHUS, M TaK A0 KOHLIA U3y4YeHUsl epBOUCTOUHUKA. Ha
JIEBOM CTOPOHE CTPAHUIIbI CTYJEHT MOKET 3alKcaTh HOBbIE JOKA3aTEIbCTBA,
(bakThl, B3STHIC U3 APYTUX UCTOYHHUKOB, a TaK K€ COOCTBEHHBIE MBICIIU, CYKICHHUS,
BOMPOCHI, TPEOYIOIINE AaTbHEHIIEr0 N3YYECHHUS.

TpeGoBanus kK 0POPMICHUIO KOHCIIEKTA

1.CtpykTypa KOHCHEKTa AOJKHA OTPaXaTh CTPYKTYpPY UCTOUHHUKA.

2.3anucarh HYKHO TJIABHOE, OCHOBHOE COJIEPKAHHUE.

3.3anuck A0mKHA OBITh YETKOM MO COJIEPKaHUI0 U KPATKOM 10 00beMy.

4.00BbeM KOHCIIEKTa 3aBUCUT OT COJIEP>KaHUsI IIEPBOMCTOYHHUKOB.

Ilokazamenu oyenku:

- Kpamkoe usnooicenue (npuKOHCNeKMupo8aHul) OCHOBHbIX MeopemuyecKux
NOJIOJCEHUU MeMbl;

- Jlocuunocmo uznooicenuss omeema,

- yp08€Hb NOHUMAHRUA USYUEHHO20 Mamepuad.

3.3. Kak moaroroBuTh pedepart uim J0KJIaq
CrnoBo «pedepar» B epeBojie ¢ JATHHCKOTO 03HAYAET KPaTKOE M3JI0KECHUE

B MMUCHMEHHOM BUjI¢ WK (popMe ImyOIUIHOTO TOKIa1a, COACPKAHUS KHUTH,
pe3yIbTaTOB UCCIIEOBAHUS 10 ONpeIesIeHHOM pobieme. PaboTy Hax pedeparom,
JIOKJIAZIOM PEKOMEHIYETCS BBITIOJHATH B CJICIYOIIEH TIOCIeI0BATEIILHOCTH:

1. BriGepere TeMy u3 NpemsioKEHHOW TIperojiaBaTeieM TEMaTHUKH
JOKJIaIoB U cooOmieHnit. Brl MOXeTe camMoCTOSATENbHO MPEAJIOKHUTh TEMY C
y4eTOM H3Yy4aeMoOro TeopeTHUeckoro marepuana. lIpemioskeHHas Tema JOJDKHA

coziepkath MpodieMy, ObITh CBI3aHHON C COBPEMEHHBIM COCTOSTHUEM OTPACIIH
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CEJILCKOT'0 XO35IUCTBA, a UMEHHO XpPaHEHUEM, TPUUMHAMH MTOTEPh
MPOAYKIMU PACTEHHUEBO/ICTBA.

2. [Ipu noaroToBKe 10KIaaa, COOOIIEHUS UCTIONb3YITe
CHEIUANBHYIO JINTEPaTypy MO BEIOPAHHON TEME, JIEKTPOHHBIE OMOIMOTEKH
WU APYTUE UHTEPHET PECYPCHI.

3. CrenaiiTe BBIIMCKH 110 OCHOBHBIM BOIIPOCAaM TE€MBI, 3AIIUCHIBANTE
MHTEpeCHbIE (DAKTHI, TAOJIUIIBI, CXEMBI, IIUTATHI IO BHIOPAHHON TEME,
00s13aTeNIbHO yKa3bIBasl, OTKYJIa OHU B35ThI (aBTOP, HA3BaHUE KHUTH, TOJl U MECTO
W31aHus, cTpaHula). Eciu BCTpeTATCS HEMOHATHBIE TEPMUHBI 1 MHOCTPAHHBIE
CJIOBA, BBISICHUTE UX CMBICT IO CIIPABOYHON JIUTEpaAType.

4. [Tpoananusupyiite coOpaHHBII MaTepral U COCTAaBbTE TIJIaH
coobmenus. Beryrienne 10mKHO OBITh KPATKUM, T€ OCHOBBIBAIOTCS
aKTyaJIbHOCTh ¥ 3HAYMMOCTh TEMBI pedepaTa Wiu JI0KIaaa. B rmaBHOM yacTu
CJICyeT OTIMCAaHNE OCHOBHBIX MOJIOKEHUH KOHKPETHBIX BOIIPOCOB TEMBI,
(bopMyITUPYIOTCSL KpaTKUE BHIBOJIBI. B 3aKIFOUEHNN TaHOTCS OCHOBHBIC BBIBOIBI.

5. [ToaroroBneHHbIN pedepaT WK T0KJIA JOJDKEH COMTPOBOXKIATHCS
Npe3eHTalneH, WILTIOCTPUPYIOIIEH er0 OCHOBHBIE MOJIOKEHHS.

Iloxkazamenu oyenxu:

- Ilonnoma u xawecmeenHocms uHgopmayuu no 3a0aHHOU meme,

- C80600H0€ 8l1adeHUe MamepuUaiom cooouerus Ui 00KIaod, -

Jlocuunocms u uemrxocms uznodxcenus mamepuana, - Hanuuue u

Kadecmeo npe3eHmayuoOHHo20 mamepuaida.
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3.4. PexoMeHaanuu 1mo moaroToBKe K
Au(pPpepeHIMPOBAHHOMY

3a4eTy (IK3aMeHY)

HuddepeHumpoBaHHbIiA 3a4€T MPOBOAUTCA B POpME MTUCEMEHHON
KOHTPOJIbHOM paOOTBHI.

l. BHuMarenbHO pounTaiiTe MaTepua 1o KOHCIEKTY, COCTaBICHHOMY
Ha y4eOHOM 3aHATHH.

2. [IpouunTaiiTe TOT K€ MaTepHall MO Y4COHUKY, YUCOHOMY
0COOMI0, METOAUYECKUM Pa3pabOTKaM.

3. OTBeThTe Ha KOHTPOJBHBIE BOTIPOCHI JJIsI CAMOTIPOBEPKH, UMEIOIIAECS

B y‘-I€6HI/IKC WA IIPCIIOKCHHBIC B TAHHBIX MCTOJIHYCCKUX MMOCOOMSIX.

4. Kpartko nepeckaxkute cojiepxaHue U3y4eHHOr0 MaTrepuasna «CBOUMMHU
CJIOBaMm».

3. 3ayuunte «pabouure onpeeeHus» OCHOBHBIX MOHSITHH, 3aKOHOB.

6. OcBOUB TEOPETHUUECKUN MaTEpHall, MPUCTYIIAUTE K

BBITMIOTHEHUIO 33/IaHUH, PELICHHIO 3a/a4, paCYeTOB CAMOCTOSTEIIbHOMN
paboThI, coCcTaBlICHUIO rpadUKOB, TAOJIHUIL U T.1I.

Ilokazamenu oyenxu:
- Kauecmeso ypoens oceoenus yuebnozo mamepuana,

- Ymenue ucnonvzosameo meopenu4decKue 3Hanusd npu 6blNOJHEHUU
npakmuiecKux 3a0ay Ui omeeme Ha npakmuKo-opuermuposaHHnsvle 60npocsl,

- O060CHOBAHHOCMb U YEMKOCMb UIONCEHUS OmEeemd.
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4. 3ananus 1 caMocToATeabHOU padoTsl Ilo
aucuiuinHeOI1.09. UnpopmManuoHHbIe TEXHOJIOTUH B

npo(peCcCHOHAIBHOM AeATeJIbHOCTH

BOHpOCBI " 3a/1aHrA COCTABJICHBI B COOTBCTCTBUHU C pa3aciiaMu U TEMaMH

paboueit nporpammel auciuiuinHbl OI1.09. MadopmanmoHHbIe TEXHOJIOTUU

B Ipo(hpecCHOHANBHOM eI TeTbHOCTH.

IToaroroska pedeparoB, A10KJIAA0B, KOHCIIEKTOB, Pe3eHTALUN U AP.

Tembl pedeparToB:

X NN RPN

9.

OCHOBHBIE YCTPOKCTBA KOMIIBIOTEPA.
[TporpamMmMHOe obecrieueHre KOMITbIOTEpA.
Hocurenu undopmarnumu.

KomrmbrorepHbie BUPYCHI.

HNudpopmatuka kak HayqHast TUCIUTUINHA.
Yenosek 1 uHGOpMaIus.

HNudopmanmoHHble TPOLIECCHl B AKUBOM NPUPOJIE.
HNudopmanmoHHble MpoLecCchl B 00IIECTBE.
NudopmanmoHHbie MPOLIECCH B TEXHUKE.

10.MudopmanmonHas AesITeIbHOCT YeJIOBEKa.

11.3amura nadopmanuu, aBTOPCKUX MpaB Ha IPOrpaMMHOE 0OecrieueHue.

12.Paznuunbie GopMbl MpecTaBICHUS HH(OPMAIUH.
13.CucteMbl CUUCIICHHUS], UCTIONB3YEMBIE B KOMIIBIOTEPE.

14.1lpeacraBienue uncen B namsata DBM.
15.Apxutektypa 9BM.

16.0neparimonnas cucremMa: Ha3HauYeHUE U OCHOBHBIE (DyHKIIUU.
17.1cropus passutus BT.

18.Texnomorus 06pabOTKH TEKCTOBOM MH(POPMAIIHH.

19.Texnonorus 00paboTku rpaduyeckoit nHpopmManuu.

20.TexHonorus 00pabOTKX YKCIOBON MH(POPMALIIH.

21.Cucremsl ynpaBieHust 0a3aMu TaHHbBIX.

22.KOoMIBbIOTEPHBIE TETEKOMMYHUKAIUH.

23.JIokanbHbIE KOMIIBIOTEPHBIE CETH.

24.I'noGanbHbIe KOMIIBIOTEPHBIC CETH.
25.MartepuaiibHble U UH(GHOPMAIIMOHHBIE MOJIETH.

26.DaiinoBble MEHEKEPHI.

27.1IporpamMMbl- apXUBaTOPHI.

28 .Kpunrorpadudeckre METOIbI 3aIIUTHI HHPOpMAITHH.
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29.ABTOMaTH3UPOBAHHOE PabOYEe MECTO CIEITUATHCTA.

TeMbI T0KJIA/10B:

Knaccudukanus nHpOpMaMOHHBIX TEXHOJIOTUH 110 chepaM IpUMEHEHUSI.
Knaccsl oneparuii KOMIbIOTEPHBIX TEXHOJIOTUN

TexHosorus aBTOMaTU3UPOBAHHOTO O(uca.

ABTOMaTu3upoBaHHbIe paboune mecta (APM)

OKCIepTHbIE CUCTEMBI M CUCTEMBI MOAJIEPIKKH MPUHATHS PELICHHH.
Otanbl pa3BUTUS HHPOPMAITMOHHBIX TEXHOJIOTUIA

Ortarel pa3BUTUS HHYOPMALMOHHBIX CUCTEM

XN R DD =

NupopmanmoHHble TEXHOJIOTUHA B SKOHOMUKE

9. NHdopManmoHHON TEXHOJIOTHH OPTaHU3alMU TOMCKa HH(OpMALUU
10.1HTEpHET-TEXHOIOTUH

11.TexHonoruu 3amuThl UHPOPMaLIUU

12.MynpTUMEINA-TEXHOIOTUN

13.1HpopManimOHHbIE TEXHOJIOTUU B 00pa30BaHUU

14.ITonaTHe MHPOPMALIMOHHON CUCTEMBI U MH(OPMALIMOHHON TEXHOJIOTUH.
15.ITpu3naku knaccupukanui MHPOPMAITMOHHBIX CUCTEM.
16.udopmarimoHHast TEXHOJIOTHS YIIPaBICHUS

17.MudopmarimoHHast TEXHOIOTHUS TTOAIEPIKKU TPUHATHUS PEIICHUN

IIpakTuyeckue 3aHATHSA:

IIpakTuueckas padora Nel
Tema: DopmaTupoBaHue JOKYMEHTa B TEKCTOBOM mporieccope MicrosoftWord
Ilens: nonydeHWe MPAKTHUSCKUX HABBIKOB TPU pabOTe C JOKYMEHTAMH CIIOKHOM

CTPYKTYpHI.
Oobopyoosanue: IBMPC.

Ilpozpammmnoe ovecneuenue: MicrosoftWord.

IIpakTuyeckas padora Ne2.

Tema: Co3naHue IIaBHOTO M BIIOXKCHHBIX JOKyMeHTOB. Co3/1aHHEe 3JICKTPOHHBIX
dbopm.

Ilenw: TlomydeHre HABBIKOB IO CO3JaHHIO (OPM, HMX 3aIlUTBl, CO3JIaHUS U
coxpaHeHHUsi B Buje I1a0ja0HOB. [lonydyeHue HABBIKOB CO3JIaHHUS TJIaBHOTO U
BJIOJKEHHBIX JIOKYMEHTOB.

Oobopyoosanue: IBM PC

Ilpozpammmnoe ovecneuenue: MicrosoftWord

IIpakTuueckas padora Ne3
Tema: Vicnons3oBanue BcTpoeHHbIX pyHKkImii B MS Excel.
Ilens: TlonyyeHre HaBBIKOB 00paOOTKHU TaOIMUHON MH(POpPMALIHH.
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Oobopyoosanue: IBMPC.
Ilpozpammmnoeobecneuenue: MicrosoftExcel

IIpakTuueckas padora Ned
Tema: Konuposanue Gopmyi, GumsTpsl, copTupoBKa qaHHbIX B MS Excel.
Ienw: TTonyueHnne mpakTUYECKUX HABBIKOB PAOOTHI C AJIEKTPOHAMH TaOIUIIAMHU.

Oobopyoosanue: 1IBM PC.
Ilpocpammnoe ooecneuenue: MicrosoftExcel.

IIpakTuuyeckas padora NeS

Tema: Opranuzaius 3alIpoCOB Ha BEIOOPKY: C YCIOBUSIMU, HA OCHOBE HECKOJIBKUX
TabJIUI, C UCIIOJIb30BAHUEM T'PYMIOBBIX ONEepaluii.

Ienw: [Tonyuenne HaBBIKOB OpTaHU3AIINH 3aIIPOCOB HA BEIOOPKY.

Ooopyoosanue: IBM PC.

Ilpozpammnoeobecneuenue: MicrosoftAccess.

IIpakTnueckas padora Ne6

Tema: 3anpochl Ha co3/laHue Tabull, Ha 100aBIeHUe, yAaleHUEe U OOHOBJICHUE
JTAHHBIX, TIEPEKPECTHBIE 3aMPOCHI.

Ilens: TlonyueHre HAaBBLIKOB OpPTaHU3AIMH 3aIIPOCOB Ha OOHOBJICHUE JJAHHBIX,
nepekpectHbIX 3anpocoB B CYB/I Access

Oobopyoosanue: IBMPC.

Ilpozpammmnoe obecneuenue:MicrosoftAccess

IIpakTnueckas padora Ne7

Tema: ABromaTtu3zanus 00padoTKu JokyMeHTOB (CKaHUpOBaHUE, pacliO3HABAHUE,
NepeBoJi TOKYMEHTOB).

Ilenv:Hayuntbcs paboTaTh CO CKAHEPOM U MPOrPaMMOK-NIEPEBOTUUKOM.

Ooopyoosanue:1IBMPC
Ilpozpammnoe ovecneuenue:FineReader

IIpakTuueckas padora Ne§

Tema: Pabora B mporpamme Mathcad.

Ileny: llomyunTh mpeACTaBIEHUWE O MNPUHLOUNAX (QYHKIHMOHUPOBAHUSA U
ucnonb3oBanuss nporpammbl MathCAD B mpodeccuoHanbHON eATETbHOCTH.
[ToyunTs HaBbIKK padoThl B mporpamMmme MathCAD.

Oobopyoosanue: IBM PC

Ilpocpammmnoe obecneuenue: nporpamma MathCAD.

IIpakTnyeckas padora Ne9: Coznanue yeprexa B mporpamme KOMITAC
Ileny: Tlomyuuth mpencTaBIECHUE O NPUHIUNAX (QYHKIMOHUPOBAHUS U
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ucnosp3oBanus nporpammbl KOMITAC B mpodeccroHanbHO#M A€ TeTbHOCTH.
[Tonyuuts HaBbIKH paboThl B iporpamme KOMIITAC.
Oobopyoosanue: IBM PC

Ilpozpammnoe obecneuenue: nporpamma KOMITAC.

Bomnpocs! aj1s1 caMoCTOATEIbHON padoThl

1. Kak BcTaBUTh B CIIUCOK HEHyMEPOBaHHbIE a03a1bl?

2. Kak ycTaHOBUTH HACTPONKH, YTOOBI rpadUdecKuil 0OBEKT pacroiarajics
B TEKCTE, TIEPEMEIIAIICST BMECTE C TEKCTOM, OBLT MIPUKPETUICH K KOHKPETHOM
cTpaHuiie?

3. Kak pa3genutb TaOauIly ¥ TOMECTUTH MEXKIY €€ CTPOKAMH OOBIYHBIN TEKCT?

4. Kak Ha3HAUNUTh Pa3HbIE KOJOHTUTYJIBI JUISl PA3HBIX CTPAHMIL?

5. Kak oToOpa3uTh Ha JICHT€ KOMAH]IbI CIIUSTHUS?

6. Uro Takoe mabiaoH qokymenTa B Word?

7. B dewm 3akirouaercs OTaudue madiioHa JOKyMeHTa oT JokyMeHnTa Word?
8. Bcerma nu npu co3aHUHM HOBOTO IOKYMEHTA UCTIOJIb3YIOTCS MIa0I0HbBI?
9. Hns yero npennazHaveH mabdsioH Normaldot?

10.Kak Ha 0OCHOBE rOTOBOTO ITa0I0HA CO37aTh HOBBIN JOKYMEHT?

11.Yr1o Takoe popmbr Word?

12.Bcerna i1 (popmbl UCTIONB3YIOTCS COBMECTHO C I1a0I0HAMU?

13.Kakue CymecTByIOT peKUMBI pab0ThI ¢ opMammu?

14 .Kakue BubI MOJIEH UCTIONIB3YIOTCSA MPpU padoTte ¢ popmamu?

15.Kak 3agarorcst cBoiicTBa u hopmat mosieit popm?

16.Kakue ObIBAtOT TUIIBI TEKCTOBBIX MOJICH?

17.910 Takoe BBIYHCIISIEMOE T0JIE?

18. /111 yero npenHazHaueH Quiakok «Pa3pemuTs n3MEeHEHUs»?

19. /1511 yero npeaHa3zHaueH QuIakoKk « BBIYMCINUTD MPU BBIXOAE» ?



20.J151s1 yero npeHa3HAYEHO CBOMCTBO ToJiel «3akmaaka»?

21.J1ns yero ucnonb3yercs pexum CTpykTypa?

22.Kakumu crioco6amMu MOXXHO 0OBEIMHUTH HECKOJIBKO JIOKYMEHTOB B OJUH?

23.Kak oTcopTHUpOBaTh JaHHbIE B TaOIULE?

24 Kak npoHyMepoBaTh CTPOKH B TaOuIe?

25.KakuM 00pa3oM BBIYEPTUTH PAMKH TaOJIUIbI?

26.Kak BBINOJHUTE yCIOBHOE (hOpMATHPOBAHUE

27 Kakue aeMeHThl COIEePKUT OKHO mporpammbl MicrosoftExcel?

28.13 kakux yacTeil cocTouT 3neKkTpoHHas Tabnuua? Kak agpecyrorces siueiku?
29./1ns1 yero npeaHa3HaAYEHbI 3aMPOCHI?
30.Kakue Buapl 00pabOTKH JaHHBIX BBIIOJIHSIOT 3aIIPOCHI?
31.Kakue Tumsl 3anpocoB peaan3oBaHbl B Access?
32.113 kakux 4acTeil COCTOUT OKHO KOHCTPYKTOpa 3arpoca’?
33.00s3aTeapHO JIM HAJTMYKME CXEMbI IaHHBIX MTPOEKTa MPpHU pa3paboTKe 3ampoca?
34.0nummmTe cnocoObl 3aMOTHEHUS IEPBBIX JBYX CTPOK MOJIeH OJIaHKa 3arpoca.
35.Yto Takoe yciaoBue orbopa 3anuceit? Kak ero 3agars? [Ipueaure npumepsi.

36.Kak B 3ampoce co3nath Beruucisemoe noje? ['1e npuMeHs0TCs BIYNCIsIEMbIC
moJst?

37.Kak no6aButh Tabauily B OJaHK 3ampoca mocie 3akpbiTus okHa JloOaBieHue
Ta0IUIBI?

38.Kakue crnocoOnl 106aBIeHHsI TOJIEH B OJIaHK 3aMpoca U3 CIHCKa MOJIeH
Tabnuibl Bel 3Haere?

39.Kakue norudeckue ornepaTopbl U ONepaTopbl CPaBHEHUSI MOTYT ObITh
MCIOJIb30BAHBI MPH 3aMUCH YCIOBHUM 0TOOpa’?

40.4YT10 Takoe rpynmnoBbIe Orepanuu B 3amnpocax? J[Jist 4ero OHu NpUMEHSIOTCSL.
[IpuBenure npumepsl.

41.MoHO 7T UCTIOJIb30BaTh B BHIPAKEHUHU yCIIOBUS OTOOpa UMS TI0JIsA?
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42 .I'ne 3agaeTcs UMsI BBIYUCIISIEMOTO OJIST?
43.1' ne XpaHATCA 3HAYCHUSI BBIYUCIISIEMOTO 0I5 ?

44 Kax yOpaTh HEHY>KHbIE TIOJIS IIPU OTOOPAKEHUU PE3YJIHTATOB 3aIpoca Ha
sKpaHe?

45.113 kakux 3anucei 00pa3yeTcs rpyIina npyu UCIOJIb30BaHUM TPYTIIOBOM
onepauun?

46.Kak nonyuuts cTpoky ['pynmoBast onepaius B OaHke 3amnpoca?
47.Mo3HO 71 3a71aTh yCJIOBUE 0TOOpa 3amucel, BKIIOUYaeMbIX B IPYIIITy?
48 Kakwue rpynmnossie ¢pyHKIUN ucnonb3ytoTes B CYBJl Access?

49 J1ns 4ero MOKeT OBITh MCHOJIL30BaH CUMBOJI *, MMCIOIIMICS B CIIUCKE MOJICH
K101 TaOiuIbl, 100aBIeHHON B OJaHK 3ampoca’?

50.Kak MOKHO TPOCMOTPETH Pe3yJIbTaThI 3arpoca?

51.Mo0HO JI1 UCTIOJIL30BATh MOJE, K KOTOPOMY NPUMEHSIACh TPYIIIOBas
(GyHKLHS, B BBIYUCIISIEMOM BBIPAXKEHUU ?

52.Kak u3MeHHUTh OAIUCH NOJIS, AJIs1 KOTOPOTO BBINOJIHSIACH
rpynnosas QpyHkuus?

53.Kak yka3aTh Ha UCIIOJIb30BAaHUE KOHKPETHOTO T0JIs B OJIaHKe 3ampoca, €clid B
Ta0JIMIIaX, HA KOTOPBIX CTPOUTCA 3alpOC, UMEIOTCA OMHAKOBbIE HMEeHA?

54.Kak BBOAUTCA mapaMeTp B 3ampoc?

55.Kakas komaH/1a TO3BOJIIET OTOOPa3uTh B OJaHKE 3ampoca CTPOKY ¢ UMEHAMU
Tadymi?

56. HasoBute nmocnenoBaTenbHOCTh JEHCTBHM, BBIIIOJHIAEMBIX IIPU

CKaHUPOBAHUU JJOKYMEHTOB.

57.  Ilepeuncnure BO3MOKHOCTH nporpammel nepeBogunka PROMT.

58.  OnuiuTe BO3MOXKHOCTH MAaTEMaTUYECKOTO MaKeTa.

59. Ilepeuucnure snemeHThl uHTEpQerica nporpammbel MathCAD.

60. Kak onpenenuts nepemennyo B MathCAD?

61. Ha kakue nBa Tumna MoxHo pa3aenuTh GyHkiuu B MathCAD?

62. Kak npenBaputesnbHO OMPEAETUTh B JOKYMEHTE MOJIb30BATEIbCKYIO

(GYHKIHIO 10 MOMEHTA BBIYUCIICHUS €€ 3HAYCHUS?

63. Kak B MathCAD n006aBuTh TEKCTOBYIO 00JIaCTh?

64. U3 kakux 37€MEHTOB MOXKET COCTOSTh UMSI-UICHTU(PUKATOP KOHCTAHTHI,

nepeMeHHON win QyHKIn?

65. Kak B MathCAD noctpouts rpagux GyHKIUH.
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TecToBBIE 3a]aHNA JIA CAMOKOHTPOJIA:

23



Microsoft Word 3To0:

1) -rpaduueckuii penakrop
2) —TEKCTOBBIN peIaKTOP
3) —penakrop TabaUIl
4) —halinoBBIi MEHEKEP
2. Cucrema Hay4YHBIX U HHKEHEPHBIX 3HAHUH, a TAK)KE METOJOB U CPEJCTB, KOTOPAs
UCTOJb3YyeTCs UIsl CO3/1aHus, cOopa, epeaadn, XxpaHeHus: U 00paboTk HH(popMaIuu
B IIPEIMETHON 00JIACTH.
1) HWudopmanmoHHas TEXHOIOTHS
2) Maremaruueckas JIOTHKa
3) HWuadopmatuka
4) Kubepuernka
3. Kakoii pesynbrat Oyaet BbiuuciieH B stueiike C2 nmocsie KOnupoBaHus B Hee (hOpMyJIbl
13 ssueiiky C1, KoTopas coepKUT a0COIMIOTHYIO U OTHOCUTEIbHYIO CCHUIKY?
AN e - P o T, [
5 15 =A1+§B§1 p
[2]ic .
= .
[« [t mert (Tnerz, |« f LJJJ
1) =20
2) =25
3) =5
4) =10
4. DnexTpOoHHYIO TaOJIMIly Helb3sl IPUMEHUTD JUISL:
1) CopTupOoBKH TaOIMYHBIX JAHHBIX;
2) BbInoaHeHUs MaTeMaTUYECKHX U SKOHOMUUYECKUX PACUETOB;
3) octpoenus rpadukoB U qUarpaMum;
4) O06paboTku rpaduuecKux U300pakKeHHH.
5. YrtoObl U3MEHHUTH CTPYKTYpY WiH mabdiaoH ¢popmel B CYBJ]Access, Hy>)KHO OTKPBITH (hopMy
B PEXKHUME:
1) Ttabnumpr;
2) KOHCTPYKTODA;
3) mnpeaBapuUTEIbHBINA IPOCMOTP.
4) HW3MEeHUTh CTPYKTYpYy WIH MA0JIOH (HOPMBI HEITb35
6. HWudpopmanmoHHas TEXHOJIOTHS 3TO
1) CoBOKYNHOCTb TEXHHUYECKHUX CPEICTB.
2) CoBOKYNHOCTb MPOTPaMMHBIX CPEJCTB.
3) CoOBOKYNHOCTb OPraHU3aLlMOHHBIX CPEACTB.
4) MHoxecTBO HH(GOPMAITMOHHBIX PECYPCOB.
5) CoBoKyIHOCTb oneparuii no coopy, oopadboTke, nepesauu UX paHeHUIO JaHHbBIX
C MCIIOJIb30BAaHUEM METOJIOB M CPEJCTB aBTOMATU3AIMH.
7. VYKaxure, KaKk Ha3bIBACTCs IPOIPAMMHBIN KOMILIEKC, IPEAHA3HAYEHHBIN I CO30aHus U

oOcmykuBaHuUs1 Oa3bl JTAHHBIX:
1) CYB.
2) ACY
3) UC.
4) CY.

8. Kaxkas 6a3a 1aHHBIX CTPOUTCS HA OCHOBE TAOJUI] M TOJIBKO TabIuI?
1) CereBas;
2) HWepapxuueckas;
3) Her Taxoii b/I;
4) PensumonHas.
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9. Yro Takoe nose B Tadune 0a3nbl JaHHBIX?
1) CronbGern B TabnuIie;
2) OKHO KOHCTPYKTOpA;
3) Tekct moboro pa3mepa;
4) Crpoka B TabnuIie.

10. CocTraBHas 4acTh IPE3CHTALINH, COJICPIKAIIAS Pa3TMUHbIC OOBEKTHI, HA3bIBACTCHL. . .
1) muct
2) xaup
3) cnaiig
4) pucyHok

11. ITIporpammer Word, Access, Excel sBistroTcs. ..
1) CucteMHBIMH POrpaMMaMH;
2) IlpuxknagHeIMu IpOTpaMMaMu;
3) CucreMaMu IpOrpaMMHUPOBAHUS;
4) BcnomorareiabHbIMU IPOrpaMMaMu;
5) OrnepalMOHHBIMU CHCTEMaMH.

12. 1;st co3manust KaTajgora 000pyI0BaHUS COACPIKAIIETO CBEJICHUS O 3aKYTIKE,
Ha3HAYEHUH, CPOKAX MOCTABKH, €TI0 JBMKEHHUU MO IIeXaM MPEAIPUITHS U TEXHUYECKOM
COCTOSTHUHM 11€7IeCO00pa3HoO 3a1eCTBOBATD. . .

1) DnexTpoHHYIO Ta0NIuUILy;

2) CucreMy ynpaiieHus 6a3aMu JaHHBIX;
3) TekcToBbIN penakTop;

4) Ilporpammy pacro3HaBaHHs TEKCTA;

5) Ilpoueccop co3naHus Mpe3eHTALNMN.

13. B BJ1 Aspodnora mons comepkat HHGOPMAIIHIO O IIEHe OWUJICTOB M UX HAJTHYHUH, TO
KaKoi TUM OyayT UMETh 3TH MOJSI?
1) YwucnoBoii U qESHEKHBINH;
2) YwucnoBo#l U TEKCTOBBINH;
3) JleHeXHBIH U JIOTHYECKUA;
4) JHenexusii 1 MEMO.

14. CYBJI-5T10?
1) IIporpammHOe obecriedeHre KOMITbIoTepa st paboThl ¢ B/I;
2) baza naHHBIX, XpaHUMas Ha JIUCKE;
3) Cuctema ymnpaBiieHUsI IpOrpaMMaMu;
4) TlporpamMMHOE oOecTieueHre KOMIbIOTepa I pad0Thl C HHPOPMAIIHEH.

15. [Ins aBTOMaTHYECKOTO CO37aHus OrjaBjeHus JokymeHTa B Word...
1) —pa3nuyHbie YacT JOKyMEHTAa CHA0XKAIOT Pa3IMUYHBIMU KOJIOHTUTYJIAMH;
2) —aBTOMAaTUYECKOE CO3aHHE OTJIaBJICHHUS HEBO3MOXHO B Word;
3) —3aroJIOBKH pa3IMYHOTO YPOBHS (POPMATHUPYIOT CTHIIIMH 3arojioBOK 1—3arosioBok9;
4) —3aroJIOBKH Pa3jIuvyHOrO YPOBHS BBIACIAIOT Pa3IMUHBIMU I[BETAMH.

16. KHOHKHH,@'HpHHaunen(aT IIaHEJIU UHCTPYMEHTOB
1)o603HaUCHUS
2)penakTUpoBaHUE
3)pazmepsbl
4)usmepenus

17. PucoBanue OTPE3Ka I10 JIBYM TOYKaM ITO3BOJISICT BBIMIOJIHUTH KHOIIKA:
vy
1)~
2)~"
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18.

KHOHKa‘,--- IMO3BOJISACT BBIIIOJIHUTE KOMaHIYy

1)riocTaBUThH CETKY
2)oCTaBUTh IUTPUXOBKY
3)noCcTaBUTh MPUBSI3KU

4)xonupoBaTthb
19. YUemypaBHO3HaueHHEesTUe KB 17
1) =12 A B
2) 18 1 |2 =CP3HAY{A1:A3) |
3) =8 2 |4 :
4) =16 3 =A1MA2+2
20. IIporpamma KOMIIAC 3to0:
1) DneKkTpoHHBIE TaOIUIIBI
2) TekcToBbIN pelakTop
3) BexkropHbIii rpaduueckuil perakTop
4) Cucrema ynpasnenus b/|
21. IIporpamma, npeHa3Ha4YeHa JJIs1 CO3/IaHUS U PEAAKTUPOBAHUS YePTEkKEH, HA3bIBACTCSA

1) OmnepanuonHas cuctema

2) Cucrtema nporpaMMHpOBaHUS

3) Cucrema ynpaBieHust 6a3aMu JaHHBIX
4) Cucrema KOMIBIOTEPHOTO YTECHUS

22.

Kaxk B Kommac-3D BBINTH U3 KOMaHIEI

1) C momomipio MpaBoil KHONKK MBI — [IpepBaTh KOMaHIY;

2) C nomouibo KpaCHOM KHOMNKM Stop Ha TEKYILIEH HU)KHEH NaHemu;
3) O06a oTBeTa BEPHBHI;

4) OGa oTBeTa HEBEPHBI;

23.

Yro Takoe 0a3za JaHHBIX?

1) JIro6oii TekcTOBBIH (haiin;

2) OpranuzoBaHHas CTPYKTypa JJIs XpaHeHUs UH(OPMALINK;
3) Jlrobas undopmanus, npeacTaBieHHas B TaOIMuHON dopme;
4) Jlrobas »MeKTpOHHAs TaOIuIIa.

24.

Kaxk yganute Bce BcnomoratenbHbie 00beKTh B cicTeme KOMITAC?

1) Haxatp kimaBunry Delete;

2) Boeibpath komMaHty PenaktupoBars;

3) BriOpath koMaHay Y nanuTh /BenomorarenbHble KpUBBIE U TOUKH;
4) Her npaBUJIbHOTO OTBETA.

25.

Yro takoe"+" B nokymente MathCAD?
1) Kypcop BBO1A;
2) Jluauu BBOJA;
3) MecTo 3anoJHUTENh CUMBOJIA;
4) VYkazaTenb MBIIIH.

26.

s ot6opa B CYB/IAccess JaHHBIX Ha OCHOBAaHHUHU 33JJaHHBIX YCIOBUH HCIIOJIB3YIOTCS:
1) 3anpocsl;
2) OTYeTHI;
3) Tabnuier;
4) dopmsr;
5) Makpocsl;
6) MomysH.

27.

1)
2)
3)

B uewm 3akimouaercst pyHKIMS KIIFOUEBOTO MOJS?
OHO3HAYHO OTPEACIIATh Ta0IHILY;
OHO3HAYHO OIPEACIIATH 3aIUCh;

OrnpeaensaTh 3aroJIOBOK CTOJIONA TaOJIUIIBL;
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4) Bpoauth OTpaHUYCHUC OJI MPOBEPKU IPABUJIIBHOCTHU BBOJA JJAHHBIX.
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28. Yemy paBHO 3HaueHue sueiiku B1? A | B
1) =12 12 =CP3HAU(AT:A3) |
2) =18 2 4
3) =8 3 |=A1NA2+2
4) =16 :

29. KnHonka, no3BoJIAOLIas IEPENTH Ha NaHEeNb MHCTPYMEHTOB «I'eomeTpus»
1) [l
2)
3) ik
4) A

30. Ykaxute HHPOPMAIIMOHHBIE TEXHOJIOTHUH, KOTOPhIE MOKHO OTHECTH K OA30BBIM:
1) Vmnpasnstomye nporpaMMHbIE KOMIUIEKCHI;
2) TpaH3aKIIMOHHBIE CUCTEMBI;
3) Cuctembl popMUPOBAHUS PEIICHHIA;
4) TexcToBBIE MPOIIECCOPHI.

31. Cetb, B KOTOpOI1 00BETUHEHBI KOMITLIOTEPHI B PA3JINYHBIX CTPaHaX, HA Pa3IHYHBIX
KOHTHHEHTAX.
1) TI'moGanbHas ceTh
2) JlokambpHas CETh
3) PeruonanbHas ceTh
4) JlomamrHsist CETh

32. YkaxuTe BO3MOKHOE 3HAUYCHHE I10JIS YHCIICHHOT'O THIIA:
1) 1300.
2) Ilerpos.
3) 12-01-04.
4) $100.
5) NOT100.

33. IIporpamma KOMIIAC st0

1) Cucrema ynpapieHus 0a3aMu JaHHBIX
2) Cucrema IIK yepuenus

3) Cucrema nporpaMMHUpPOBaHUS

4) OmnepanyoHHas cucTeMa

34. Kakas kommanus pazpadotana Kommac-3D
1) Akxcon
2) Jlyxoitun
3) Tazmpom
4) Adobe

35. OcuoBneble 1€y 1 3agaun CAIIP.

1) Coznanue npe3eHTaui IJIs1 yCIEITHOTO MPOABMKCHUS TTPOTYKIIUN TIPEATPUSITHS;

2) CoxkpaieHue TPYI0EMKOCTH U CPOKOB TEXHOJIOTUYECKOU MOATOTOBKH MPOU3BOJICTBA;
3) IloarotoBka TEKCTOBBIX IOKYMEHTOB;

4) BeinonHeHHE CIOXKHBIX AaHATUTHYECKUX PAaCUETOB.

36. Knomkn-=",=%, @ 5% @, M npyunannexar nanemn
HHCTPYMEHTOB 1)0003HaueHUs

2)reoMeTpusi

3)pa3mepsl

4)usmepenus

37. Jlns yero Hy>KHO CBOMCTBO «BbIpe3aTs»?

1) IlomecTuTh BBIJEICHHBIN (DparMEHT B KOP3UHY

2) IlomecTuTh BBIJCIEHHBIN (hparMeHT TeKkcTa B Oydep 0e3 ynaneHus ero B caMoM TEKCTe
3) IlomecTuTh BBIIEICHHBINA (PparMeHT B Oydep, yAaIUB €ro B TEKCTE
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4) ypnanuThBBIACICHHBIH(ppPArMeHT

38. Pacmmmpenuem nokymenroB MSWord siBnsercs...
1).bmp
2).docx
3).rtf
4).txt

39. C nomouibio Kakoi KOMaH/1bl KOHTEKCTHOTO MEHIO MOKHO MepeHecTH (hparMeHT TeKcTa
U3 OJIHOM YacTH IOKyMEHTa B Jpyryo?
1)Boipesatsb
2)Konuposats
3)['unepccebuika
$Ilouck

40. Mcnonp3ys Kakoe COYeTaHue KJIABUII MOYXHO OTMEHUTH MOCJIETHEE BBITTOJTHEHHOE
nericreue?
1)Ctrl+Z
2)Ctrl+A
3)Ctrl+C
4)Ctrl+V

Kiaou K Tect

BonmpocNe |1 2 |13 |4 5 |6 |7 8 |9 (10 |11 |12 (13 |14 |15 |16 |17 |18 |19 (20

BapuantNe (21 (22 |22 |24 (25 [26 |27 |28 |29 |30 (31 |32 |33 |34 |35 [36 [37 |38 |39 |40

1 2 1 12 @4 2 (5 @ 4 1131 R pP BB R IBP 3

2 4 1312 B (112 B E R 2R PB o121l
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NHO®OPMALIMOHHBIE
NCTOYHUKU Ocnosnvie ucmounuku:
1.Matpocos,B.JI. OnepaiinoHHbIE CUCTEMBI, CETH, UHTEPHET-TEXHOJIOTUH /TI0]]
pen. B.J.Marpocosa, -M.:Akanemus, 2014,-271c.
2.CenkeBu4,A.B.ApxutektypadBM u Beiunciutenbubie cucteMbl/A.B.CenkeBuy
—M.:Akanemus,2015,-240c.
3.Cepreesa, .. Nudopmatuka:yuebd.ns cpen. mpod. Ob6pazoBan/Cepreesall.l.-
M.:®opym:MHD®PA-M,2014,-384c.
4.XnebHukoBA.A.Mupopmaruka: yued .mocodue ais cpea. npod. ooOpa3oBaH.
,LP/I1,:Denukc,2012,2016.-505¢.
JlonoanumenvHvle UCHOYHUKU:
1.MakcumoB,H.B. Texunueckue cpeactaa
uHpopmaruzanun/H.BMakcumon-M.:@opym,2005,2015,-608c.
2.CunaropoB, CB.MHpopMaIimoHHbIe TEXHOJOTHH: 3aJaUHUK
/CunatopoBCB.-M.:Anbda-M:Uudpa-M,2015,-256¢.
3.AnekceeBA.I1.CoopHuk 3amau o aucruiuinae «udopmarukay ais
BY30B[25neKTpOHHBIN pecypc|:METOIMUECKUE YKA3aHUS K TPOBEICHUIO
MPaKTUYECKUX 3aHATUH 1o Aucuuiinae « Mapopmatukay, 11t CTYyIEHTOB MEPBOTO
kypca cueruanbrocTeid 10.03.01u10.05.02/A.11. AnexceeB.—
OnektpoH,TekcTtoBbiegaHHble.—M.:COJIOH-ITPECC,2016.—104¢c.—978-5-
91359-170-8.—Pexummoctymna:http://www.iprbookshop.ru/53849.html
Omeuecmeennble HCypHavl:
1.«BecTHUK KOMIIBIOTEPHBIX U MH()OPMAIMOHHBIX TEXHOJIOTHI: €KEeMECSUHbIN
XKypHaJ, u3garesnbckuil JoMCnekTp.
2.«HdpopmaImoHHbIe TEXHOJOTUNY: €KEMECTYHBIN TEOPETUUECKUIN U MPUKIIATHOM
HAay4YHO-TEXHUYECKUN KYPHAJL, U34aTEIbCTBO «HOBBIE TEXHOIOTUI.
Hnmepunem-pecypcol:
1.Enunoe okHO nocTynax nHGOpMallMOHHBIM pecypcam http://window.edu.ru/.
2.HammmonansHas 371eKTpoHHas oubimoreka http://www.elibrary.ru/.

3.®enepanbHoe xpanunuiie « Enunas komiekius nudpoBbIX 00pa30BaTeIbHBIX
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pecypcoB» http://school-collection.edu.ru/.

4.@epnepanbublii THTEpHET-TIOpTan «Poccuiickoe

oOpazoBanue» http://www.edu.ru/.
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