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MNPEANUCJIOBHUE

VYyebnas mucumiiiHa «JlokyMeHTOBeneHUue» (Jajiee — JAUCIMIUIMHA) OPUEH-
TUpOBaHa Ha (OPMUPOBAHUE Yy OOYYAIOIIMUXCS KOMIIETEHIIMH B paMKaX OCHOBHOIA
npodeccruoHanbHOl 00pa3zoBaTeIbHON MporpaMMmel Beiciiero oopaszoanust (OITOIT
BO) no nanpasnenuto noarotosku 10.05.03 Uudopmanmonnas 6e30macHOCTb aBTO-
MaTU3UPOBAHHBIX CUCTEM, MPoduiIb «be3omacHOCTh OTKPBITHIX HHGOPMAIIMOHHBIX
CUCTEM.

1. HEJIb U 3AJAYU OCBOEHUSA AU CLHUIIJIMHBI

eanb ocBOCHUS TUCIUTUIMHBI — (HOPMHUPOBAHKUE 0A30BOM CHCTEMBl 3HAHUU B
00J1aCTH TOKYMEHTOBEJICHUS U ACIIONPOU3BOJICTBRA.

3ajgauM IUCIUILINHEL:

— (dopMuUpOBaHUE NMPABWI OPraHU3aIuu PabOThI C JOKYMEHTAMH YIIPABIICHHUS;

— (opMHUpPOBaHUE OCHOBHBIX MOAXOJ0B K MPOCKTUPOBAHUIO TJOKYMEHTOB U CH-
CTEM JOKYMEHTAIINH;

— (dopMUpOBaHUE HOPMATUBHOM 0a3bl JAEIONPOU3BOACTBA, MOAXOA0B K 3allu-
T€ TOKYMEHTHUPOBaHHOUN MH(OPMAIIUH.

2. MECTO JUCHUILIMHBI B CTPYKTYPE OBPA30OBATEJIbHOM
IHPOI'PAMMBI ®I'OC

JlucrumuinHa BXOAUT B 4acTh Y4eOHOTo miiaHa, GOpMUPYEMYIO y4aCTHUKaAMU
o0pa3oBaTeNbHBIX OTHOIIEHUHN U peain3yeTcst Ha3 KypceB 5 CEMECTpe.

[TapannensHO W3YyYarOTCA MUCHMIUIMHBL «Asmomamuzayusi 0OKyMeHmoobo-
pomay.

basupyroTcs Ha M3ydeHHH TUCIUTIINHBL: «OpraHu3alis U yrpaBlIeHue CIyxkK-
0ol 3amuThel HHPOPMAITUNY», « ABTOMATU3AIHSI TTOJATOTOBKU U O(DOPMIICHHS TEXHHUYE-
CKHUX JTOKYMEHTOB)

3. INTAHUPYEMBIE PE3YJbTATBIOCBOEHUS JUCHUIIJINHBI

N3yuyenne TUCIUTIIMHBI HAPABJICHO Ha POpMUPOBAHUE y OOYIAFOIITMXCS KOM-
nereHnuilIK-1, mpencraBieHHbIx B Tabauie 1.
Tabmuma 1 — TpeboBanus K pe3ysibTaTaM OCBOSHHUS y9€OHOMN AUCIIUTLINHBI

Kon n HanmMeHoBaHue WHaukaTopbl KOMIIETEHIUI B pesynbraTte n3ydenus yaeOHoO# qucun-
KOMIIETEHIINU IUIMHBI 00YYaIOMINECS JOJIKHBL:
3HaTh YMETb BIAIETh
IMIK-1. Cnoco- | TIK-1.1. TIpoBOAUT KOHTPOJIb- | OCHOB- | 0hOpM- | HABBIKAMH
OCH OIICHWBATH | HBIE TPOBEPKH pPadboTOCIOCcOoO- | HbI® IATh 10- | paboThl ¢
IIpaBujia KYyMCH- KyMCH-
ypoBeHb  Oe3- | HocTH M 3(GeKTHBHOCTH TpH- | "D yme FOKYME
perna- TaLUIo TaMu "
OIIaCHOCTH MCHACMBIX IIporpaMMHO- MEHTa- 00bEKTa; | HOPMATHB-
KOMITIBIOTCPHBIX | allllapaTHBIX CPCACTB 3allUThI




CUCTEM U ceTeil | mHpopMalnH; UMM CH- | paspaba- | HBIMH Tpa-
[1K-1.2. Pa3pabatbiBaeT TpeOo- | CTCMBL TBIBATE | BOBLIMH
BaHMUS TO 3ammuTe, (GopMupyer igﬁz’ ?KI;II[/IJ;O_ AKTaMH.
MOJIMTUKU O€30MaCHOCTH KOM- | yipop- |mo  co-
MBIOTEPHBIX CUCTEM WU CETeH; | mammon- | Bepmen-
[1K-1.3. [IpoBonut aHanu3 6e€3- | Hoii Ge3- | cTBOBa-
OITACHOCTH KOMITBIOTEPHBIX CH- | OIIACHO- | HUIO CH-

CTEM; CTH n | CTEMbI

[1K-1.4. IIpoBogut ceptuduxa- odopm- | ynpas-
JICHUS JICHUSL.

MO0 TPOrPaMMHO-ANIAPATHBIX | oo

CPeICTB 3alUThl WHPOPMALMH | crpyto-

u aHaIu3 pe3yNbTaTOB; | meit mo-

[IK-1.5. [IpoBOAUT MHCTPYMEH- | KyMeH-

TaJbHBI MOHUTOPHHIa 3aiu- | Tats.

HICHHOCTU KOMIIBIOTEPHBIX CH-

cTeEM u CeTeH;

ITK-1.6. IIpoBOOUT 3KCHEPTU3Y

IpU  paccleJOBaHUU KOMIIbIO-

TEPHBIX MPECTYIUICHUH, MPaBo-

HapylmieHUd W WHIUACHTOB

4. OBBEM JUCHUIIJIMHBI U BUJIbl YYEEHOM PABOThI

O6miass  TPyAOEMKOCTh  JUCLUMIUIMHBI ~ COCTaBJISIET  43a4eTHBIX  €Ju-
aui(144akanemMmudyeckux dacoB).Pacnpenerienue TpyI0eMKOCTH JTUCIUILIAHBI 110 BH-
JaM ydeOHOM paboThIM ceMecTpaM MpEeICTaBIeHO B TaOIHUIIE 2.

Tabmuma 2 — PacipeneneHue Tpy10eMKOCTH JTUCITATIIMHBITIO BHIaM YIeOHON pabOThI
U CEMEeCTpam

Buabl yueGHo# padoThl B COOTBETCTBHH TpynoemkocTs, yac.

¢ y4eOHBIM IIAHOM 00pPa30BaTeIbLHOI Bcero CemecTp

MPOrpaMMblI 11234 |5|6|7|8]9 A B C

1. KonurakrHasi pa6ora 06y4aoumuxcs ¢ 96 e o R N ol I - - -
NeJaroru4ecKUuMHU paboTHUKAMM,
B TOM YHCJIE:

1.1. Jlekuun, vac. 32 - - - - 132 - - - - - B _

1.2. JJaboparopHble paboTBhI, Hac. 32 - - - - 1% - - - - - - -

B TOM 4HcIIe B (JOpMe NPaKTHYECKOH
IOJITOTOBKH

1.3. IIpakTHdeckue 3aHATHS, Yac. 32 - - - - 1% - - - - - 3 -

B TOM 4HcIIe B (hOpMe NPaKTHUECKOH
OJITOTOBKH

2. CamocrosiTe1bHasi padoTa 00y4alo-
IHXCS, Yac.

3. Tekymuii KOHTPOJIb YCIEBAEMOCTH U
NMPOMEKYTOYHAS aTTecTanus o0y4aro-
LHXCH,

B TOM YHCJIC:

3.1. Dk3ameH, ceMecTp 36 5

3.2. 3auer, cemecTp -




Buanbl yue6Holi padoThI B COOTBETCTBHH TpynoemkocTh, 4ac.

¢ Y4eOHBIM IUIAHOM 00pa30BaTeIbLHOM Bcero Cemectp

NporpaMmbl 1]2]3[4]5]6]7[8]9]A][B]JC

3.3. 3auer c OLEHKOH, ceMecTp -

3.4. KypcoBoil mpoekT (KOHTpOIIb), ce- -
MecTp

3.5. KypcoBas paboTa (KOHTPOIIb), ce- -
MecTp

3.6. PacuetHo-rpaduueckas padora (KoH- -
TPOJIb), CEMECTP

3.7. KonrponpHas paboTta (KOHTPOJB), -
ceMecTp

Od6uias Tpynoemkocts (5 3.e.) 180 180

5. COAEPKAHUE JUCIHUIIJINHBI
5.1. CTpyKTypa M CHUILITHHBI

CTpyKkTypa MHCHMIUIMHBI MPEACTaBICHA B BHE TEMAaTHYECKOTO TUTaHAa B Tal-
e 3.

Tabmumna 1 — TemaTndyeckui I1aH JUCIUILIMHEI

TpynoemkocTs, 4ac.
Bcero | Jleknum | Jlabopa- | Ilpak- Camo-
HaumenoBaHue pasjaesia (TemMmbl)
e —— TOPHbIE THYe- CTOsI-
paboThl | cKkMe 3a- | TeJbHasi
HATHA padora
Pasnen 1. [lokyMeHTOBeaeHHE KaK 27 6 6 6 3
HAY4YHasl JMCIHUILIMHA
Tema 1. OcHOBHBIE OHATHS U TOCyAap-
CTBEHHBIE CTaHAAPTHl JOKYMEHTOBEJE- 9 2 2 2 1
HUSL.
Tema 2. Hocutenu nndopmanuu. Cpen-
CTBa U Opyaus nucbMa. BiausiHue Hocu- 9 9 9 2 1
TN WHGOPMAIMK Ha JIOJTOBEYHOCTh U
CTOMMOCTb JIOKyMEHTa
Tema 3.Mcropust U COBpEeMEHHbIE TEH-
JeHIMs Hocutened uHPopMalud U 9 2 2 2 1
CPEACTB JOKYMEHTHUPOBAHMSL.
Pazgen 2. Crpykrypa AOKyMeHTa.
TpeboBanuss k 0o¢oOpMIEHUIO HTOKY- 27 6 6 6 3
MEHTOB
Tema 4. OyHKkuUMH U KIacCHUPUKALUU
nokyMeHToB. IOpuaunueckas cuia [Jo- 9 2 2 2 1
KYMEHTA U 11eYaTh.
Tema 5. OcobeHHOCTH OpraHM3aLMOH- 9 9 9 5 1
HO-PaCHOPSIUTENBHBIX JIOKYMEHTOB.
Tema 6. TOCT P 7.0.97-2016 «YCU.
YCOP/J] TpeGoBanusi k¥ 0QOpMIICHUIO 9 9 5 5 1
JOKYMEHTOB». bllaHku  JTOKyMEHTOB.
[Tpumepb! odopmITeHNS] PEKBU3UTOB




HaumeHnoBanmue pasjaesa (TemMbl)
AMCUUTNIMHBI

TpynoemkocTb, yac.

Bcero

Jlekun

JlaGopa-
TOPHbIE
padoThI

paxk-

THYe-
CKHe 3a-

HATHSA

Camo-
CTOSI-
TeJbHasA
pabora

Paznen 3. Cucrembl JOKyMEHTAIUM.
OdopMmiieHue ynpaBJIeHYeCKHX [10-
KYMEHTOB

36

8

4

Tema 7. Buabl cucteM JOKYMEHTAIIUU.
Oprann3alluOHHO-TIPABOBbIE  JOKYMEH-
Thl. TpeOoBaHMS K MX COCTaBICHUIO H
0(OPMIICHHIO.

Tema 8. PacniopsiaurtenibHble JTOKYMEH-
Thl. [lopsiioK uX cocTaBiieHus u ohopm-
nenus. OdopmiieHne yHUDUIUPOBAH-
HOM JOKYMEHTAlMM 1O JUYHOMY COCTa-

BY

Tema 9. UnpopmanmoHHO-CIpaBOYHBIE
JIOKyMeHThI. PasHoBuaHOCTH MH(OpMa-
[IMOHHO-CIIPABOYHBIX JOKYMEHTOB, HX
COCTaBJICHUE U O(OPMIICHHE.

Tema 10. Cucrema Oyxrajitepckou Jo-
KyMEHTAIIHH. Cucrema HAy4YHO-
TEXHHUYECKOM M KOHCTPYKTOPCKOM J0-
KYMCHTAIUH.

Paznen 4. Opranusanms 10KyMeEHTO-
o0opora. XpaHeHHe M YHHYTOKEHHE
AOKYMEHTOB

36

Tema 11. [lonsatue goKkymMeHTOOOOpOTA.
XapakTepUCTUKH  JTIOKYMEHTOO0OpOTa.
OnruMuzanus J0KyMeHT0000poTa.

Tema 12. Bxopdmas, ncxondmas BHYT-
pEeHHSS JOKYMEHTAIHsI.

Tema 13. Homenknarypa nen. Odopm-
JICHHE /1€ HAa XPaHEHHUE.

Tema 14. Opranuzanus apxuBHOIO Xpa-
HEHUS JJOKYMEHTOB. YHMUTOXEHHUE J0-
KYMEHTOB.

Pazgea 5. /lokymeHTHpOBaHHMe M 3a-
muTa HHGopManuu

18

Tema 15. KoHduaeHIMaIbHBIA TOKY-
MeHT. OCOOEHHOCTH KOH(UACHIUAIb-
HOTO JITIONTPON3BOJICTBA.

Tema 16. JIOKyMEHTBI, periiaMeHTHpPY-
IOLUE MEPOIIPUATHS U IPOLIECCHI 3alllU-
Tl uH(popMauuu. [loanenbHble TOKY-
MEHTBI.

Hroro

144

32

32

32

12




5.2. Pacnpenesienue ¢opMupyeMbIX KOMIIETEHIIMI 1O pa3genam (Temam)
TUCHMILTHHBI

Pacnipenenenre ¢GopMHpYEeMBIX KOMIICTCHIIMH 110 pa3jieiiaM JTHCIHUILIAHBI
npejCcTaBiieHo B Tabmulie 4.

Tabnuma2 — ®opMupoBaHUE KOMIIETCHIIMM 10 pa3jiesiaM JUCIUILIMHBI

HaumenoBanue pa3jaesa (TeMbl) IHCUUIIMHBI Koa xomnerennun
I1K-1

Pasznea 1. [lokymeHTOBeIeHHEe KaK HAYYHAsl JUCHMILIIMHA +
Tema 1. OcHOBHBIE IOHATHUS U FOCYIapCTBEHHBIE CTAHAAPTHI JOKYMEHTOBE- +
JCHUSL.
Tema 2. Hocutenn undopmanuu. Cpenctsa u opyaust nucbMma. BrnusHue +
HOcuUTelsl MH(POPMaIUU Ha J0JIFOBEYHOCTh U CTOUMOCTh JOKYMEHTa
Tema 3.Mcropuss u coBpeMeHHbIE TEHACHLMS HOCUTENEeW MHPOpMAUU U +
CPEJCTB JOKYMEHTHUPOBAHUSI.
Pa3znen 2. Ctpykrypa nokymenrta. TpeGoBaHuss kK 0(pOpMJIEHUIO TOKY- +
MEHTOB
Tema 4. OyHkun 1 Ki1accupukanuu 1oKyMmeHToB. KOpuanyeckas cuia 1o- +
KyMEHTA U [1e4aTh.
Tema 5. Oco6eHHOCTH OpraHU3alMOHHO-PACIOPSIUTENBHBIX TOKYMEHTOB. +
Tema 6. TOCT P 7.0.97-2016 «YCJI. YCOPJ TpeboBauus K 0pOpMICHHIO +
JOKYMeHTOB». biianku nokymeHnToB. [IpumMepsl oopmiieHUs] pEeKBU3UTOB
Paznen 3. Cucrembl nokymentanmu. OdopmiieHne ynpabJjieHYeCKHX +
JOKYMEHTOB
Tema 7. Buabl cuctem nokymeHTanuu. OpraHu3alioOHHO-IIPaBOBbIE JJOKY- +
MeHTbI. TpeOoBaHUs K MX COCTABICHHUIO U 0()OPMIICHHIO.
Tema 8. PacnopsautenbHble TOKyMEHTHI. [lopsiaok HMX cocTaBiIeHUS U +
oopmaenus. OdopmiieHne YHUPUIMPOBAHHONW JOKYMEHTAIUHU MO JIUYHO-
MY COCTaBYy
Tema 9. MH(popMalioHHO-CIpaBOYHBIE JOKYMEHTHI. Pa3HOBHIHOCTH HH- +
(hopMaIMOHHO-CIPABOYHBIX JOKYMEHTOB, UX COCTaBJICHHE U 0POPMIICHHE.
Tema 10. Cucrema Oyxraiarepckoil nokymeHtauuu. Cucrema Hay4HO- +
TEXHUYECKON M KOHCTPYKTOPCKOW JOKYMEHTAIMH.
Pa3znen 4. Opranuzauusi 10KyMeHT0000poTa. XpaHeHHe M YHHYTOMKe- +
HHE JOKYMEHTOB
Tema 11. [lonsiTne mOKymMeHTOOOOpOTa. XapaKTEPUCTHKUA JOKYMEHTOO00O- +
pota. OnTUMH3aLKs JOKYyMEHT0000pOTa.
Tema 12. Bxoasmas, ucxosinas BHyTpEHHSSI JOKYMEHTAIIHS. +
Tema 13. Homenknarypa aen. OdopmiieHue 1en Ha XpaHeHHe. +
Tema 14. Opranmuszanys apXMBHOIO XPaHEHUs JOKYMEHTOB. YHHUYTOXEHUE +
JIOKYMEHTOB.
Pa3zpnen S. JlokyMeHTHPOBAaHME U 3a1IIUTA HH(POPMALIMHU +
Tema 15. Konduaenmuanpaenii okymMeHT. OcOOEHHOCTH KOH(PHUACHITNATb- +
HOTO JIEJIONPOU3BO/ICTBA.
Tema 16. JIokyMEHTBI, perIaMeHTHPYIOIE MEPONPHUATHS U MPOLIECCHI 3a- +
muThl nHGopMmanuu. [loanenbHple JOKYMEHTHI.




5.3. Jlekuuun
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[lepedyeHb 3aHATHIA JIGKIIMOHHOTO THIIA, HUX COJCpPXKAHUE U TPYIOCMKOCTh
MpeICTaBJICHBI B TAOIHUIIC O.

Tabnuma3 — TemaTuka u cojiepKaHue JEKIUH

HaumenoBanue te-
MBI JACHUATIINHBI

Tema Jexkuuu

Conep:xanue JeKIUN

TpynoemMKoCTb,
yac.

Tema 1. OcHoOBHEIE
MOHSATUSL U TOCYJap-
CTBEHHBIC CTAHIAPTHI
JIOKYMEHTOBEICHUSI.

Jlekniua 1. OcHOBHBIE
MOHATUA U Tocynap-
CTBEHHBIE  CTaHJIAPTHI

AOKYMCHTOBCACHMU.

[lonsitue nokymenrta. CraHoBIe-
HUE U pa3BUTHE JOKYMEHTOBEJE-
HUS KaKk Hay4yHOH JMCLUILIUHBI.
3aKkOHOJATENbHBIE aKThl, HOpMa-
TUBHBIE Marepuansl. [ocynap-
CTBEHHbIC CTaHIAPTHl U YHH(PHIIN-
pPOBaHHBIE CHUCTEMbI JOKYMEHTa-
unu. [ocymapcrBeHHas cucrema
JIOKYMEHTAILMOHHOTO 00ecredeHus
yIpaBiICHUS.

2

Tema 2. Hocurenn
uHpopmanuu. Cpen-
CTBAa U OpYyAHs MHUCh-
Ma. Bamsame HocH-
Tenst uHpopMaIuu Ha
JIOJITOBEYHOCTh u
CTOMMOCTb JJOKYMEH-
Ta

Jleknua 2. Hocurenu
unpopmammu.  Cpen-
CTBa U Opyaus MUCHbMA.
Bmusune HOCHUTEIIA
nHpopManuu Ha J0JI-
FOBEYHOCTH M  CTOH-
MOCTb JOKYMEHTa

Hocurenu nnpopmanuu. Cpencrsa
U Opynus nuchbMma. BriusiHue HOCH-
Tenss MHGOpMAaUMK Ha JIOJTOBEY-
HOCTh U CTOUMOCTH JJOKYMEHTA.

Tema 3. Hcrtopus u
COBpPEMEHHBIE  TEH-
JEHIUS  HOCUTENIEH
uH(popManun nu
CPEICTB JOKYMEHTH-
pOBaHMUsl.

Jlexuus 3. Hcropus u
COBpEMEHHBIE TEHJICH-
U HOCUTeNnel  HH-
dbopmaruu U CpenCcTB
JOKYMEHTHUPOBAHMUSL.

HcTtopust 1 cOBpeMEHHbIE TEH]ICH-
mus HocuTened wuHpopManuu U
CPEJICTB JOKYMEHTHUPOBAHUS.

Tema 4. OyHKUUU U
Kinaccuukanuu  J10-
kymeHToB. IOpuau-
yeckass cuiaa JOKy-
MEHTA U MeYaTh.

Jlexiusad. OyHKUMH U
KJIacCU(pUKALUU JOKY-
MeHTOB. FOpunnyeckas
CWJIa JIOKYMECHTa W Tie-
YaTh.

Knaccudukanus
Oyukuus gokyMeHToB. FOpuanue-
CKasg cuia JOKYMEHTa. PeKkBH3UT
nokymMmeHTa. [leuaTs.

JAOKYMCHTOB.

Tema 5. OcobenHo-
CTH  OpraHHU3aIHOH-
HO-
pacmiopsAUTETHLHBIX
JIOKYMEHTOB.

Jexkmusab.  OcobOeHHO-
CTH OpraHU3aIMOHHO-
pacropsiaAuTENbHbIX
JTIOKYMEHTOB.

OcoOeHHOCTH ~ OpraHU3aI[MOHHO-

pacnopsaauTCIbHBIX JOKYMCHTOB.
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HaumenoBanue te-
MBI JACHUATIINHBI

Tema Jexkuuu

Conep:xxanue JeKIu

TpynoemkocTb,
qgac.

Tema 6. T'OCT P
7.0.97-2016  «YC/.
YCOP/]] TpeboBanus
K odopmiieHH0 J0-
KyMEHTOB». bianku
JNOKyMeHTOB. IIpume-
pbl ohopMIIeHHST PEK-
BU3HUTOB

Jekuuss6. TOCT P
7.0.97-2016 «YCU.
YCOP/] TpeboBanus
odopmIIeHHIO JIOKY-
MeHTOB». bnanku ngo-
KyMeHTOB.  [Ipumepsl
oopMmIIeHUS PEKBHU3U-
TOB

'OCT P 7.0.97-2016 «YCU.
YCOP/I. TpeboBanust k odopmiie-
HUIO AOKYMCHTOB.
[TpumepbiohopMIICHUSIPEKBU3HUTOB.

BJ'IaHKI/I,I[OKYMGHTOB

2

Tema 7. Buner cu-
CTEM JTOKYMEHTAIlWH.
OpraHu3anuoHHO-
MPAaBOBBIE JIOKYMEH-
Tel. TpeOoBaHUs K MX
COCTaBIICHUIO u
0 OPMIICHHUIO.

Jekuusa/. Buger cu-
CTeM  JOKYMEHTAIUH.
OprasHu3anyuoHHO-
MIPABOBBIE JIOKYMEHTEHI.
TpeboBanuss Kk uX co-
CTaBJICHUIO M OQopM-
JICHHIO.

Bunsr cucrem noxkymentanuu. Op-
JIOKY-
MTOJIOKCHHSI,

raHU3alMOHHO-TIPABOBBIC
MEHTBl - YCTaBHI,
HITaTHBIE pACIMCaHUs, CTPYKTypa
W IITaTHas YHCIEHHOCTb, peria-
MeHThl. TpeboBaHMS K UX COCTaB-

JICHUIO ¥ 0(hOPMIICHUIO.

Tema 8. Pacrnopsiau-
TEJIbHBIC JOKYMCHTHI.
[Topsimoxk ux cocras-
JeHus W odopmiie-
Hua.  Odopmienue
YHUDUITUPOBAHHOH
JIOKYMEHTAIU!
JUYHOMY COCTaBY

1o

Jlexus8. Pacmopsiiu-
TENBHBIE  JIOKYMEHTHI.
[Topsimok mx cocrasie-
HUS W oQopMIIeHHS.
Odopmnenne yHubpU-
UPOBAaHHOI JTOKYMEH-
TalMU O JIMYHOMY CO-
CTaBy

PacriopsianTensHble JOKYMEHTHI —
IIOCTAHOBJICHUSI, PEIICHHUS, TPHKa-
3bl, pacnopsbkeHus u ap. Ilopsnok
UX COCTaBleHUS H O(OpMIICHUS.
Odopmiienne  yHH(DUIIPOBAHHOKN
JOKYMCHTAllUKU 110 JIMYHOMY CO-
CTaBy.

Tema 9. HWudopma-
LIMOHHO-CIIPABOYHBIE
JIOKyMEHTBI.  Pa3Ho-
BUJHOCTH HUH(OpMa-
LIMOHHO-CIPABOYHBIX
JIOKYMEHTOB, HX CO-
CTaBJIEHHE U O(OpM-
JICHHE.

Jlexums9. Undopmarnm-
OHHO-CIIPABOYHBIE  J10-
KYMEHTBI. Pa3HOBHIHO-
CTH HH(pOPMAIMOHHO-
CIPaBOYHBIX JIOKYMEH-
TOB, UX COCTaBJICHHE U
odopmIieHHE.

WudopMalinoHHO-CIIPaBOYHbBIE J10-
KYMEHTBI — CIIPaBKH, aKTbl, POTO-
KOJIBI, TOKIQJHbIE U OOBSICHUTEIb-
HBIC 3aITUCKHU, JOBEPEHHOCTH, CITy-
J)KeOHBIE THCHhMa, TeedOoHOTpaM-
MBI, TeJerpaMMbl, (HaKCOTpaMMEI.
PasnoBugHOCTM HMH(POPMAIIMOHHO-
CIIPpaBOYHBIX JOKYMCHTOB, HX CO-
CTaBJIeHHE U 0pOpMIICHHE.

Tema 10. Cucrema
OyXTaJITepCKO  J10-
kymeHtauuu. Cucre-
Ma Hay4yHO-
TEXHUYECKOH M KOH-
CTPYKTOPCKOM JOKY-
MEHTAIIHH.

Jlexkiusl0.  Cucrema
OyXTalTepCKON  JTOKY-
MEHTalIUH. Cucrema
HAy4YHO-TEXHUYECKON U
KOHCTPYKTOPCKOM  J10-
KYMEHTAIIUH.

Cucrema OyxraiaTepckod JOKY-
MeHTauuu. Cucrema  Hay4yHoO-
TEXHUYECKOM M KOHCTPYKTOPCKOM
JIOKYMEHTAIUU.
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HaumenoBanue te-
MBI JACHUATIINHBI

Tema Jexkuuu

Conep:xxanue JeKIu

TpynoemkocTb,
qgac.

Tema 11. Ilonstue
JIOKyMEHTO000pOoTA.
XapakTepUCTUKH J0-
KYMEHT0000pOTa.
OnTumuszanus J0Ky-
MEHTO00OpOTA.

Jlexmusall. [MousTue
JOKYMEHTO000pOTA.
XapaKTepUCTUKH  JI0-
KymMeHroobopora. Or-
THMHU3AIHS  JTOKYMEH-
TOOOOpOTA.

[Tonsatue noxkymentroobopora. Xa-
PaKTEPUCTHKH JIOKYMEHTO00O0pOTA.
OnTtuMu3anus J0KyMeHTo000poTa.

2

Tema 12. Bxonsias,
UCXOJSIIas BHYTPEH-
HSSL JOKYMEHTAITHS.

Jlexnual?2. Bxopsias,
UCXOJIIasi  BHYTpEH-
HSST JOKYMEHTAITHSI.

Bxondmas, ucxonduass BHYTPEH-
HASl JOKYMEHTALUS.

Tema 13. Homenkiia-
typa aen. Odopmite-
HUE JIeJ Ha XpaHeHHE.

Jlexkuusal3. Homenxiia-
Typa nen. OdopmieHue
JIC]T Ha XpaHCHHE.

Howmenkmnarypa gen.

Tema 14. Opranuza-
IUsl apXUBHOI'O Xpa-
HCHUA JOKYMCHTOB.
YHHUUTOXKECHHUE JIOKY-
MCHTOB.

Jlexuus 14. Opranusa-
MU apXUBHOTO XpaHe-
HHS IOKYMEHTOB. Y HU-
YTOKEHUE JOKYMEHTOB.

Opranuzanus apxXUBHOTO XpaHe-
HUS JOKYMEHTOB. YHHUYTOXXEHHUE

JAOKYMCHTOB

Tema 15. Kondunen-
UHAAIBHBIA JJOKYMEHT.
OCo0EHHOCTH  KOH-
(buaeHIMATBHOTO Jie-
JIOTIPOM3BOJICTBA.

Jlexumal5. Kondunen-
LHAAJIBHBIA  TOKYMEHT.
OcobenHoctu  KoH(pH-
JNEHIUAIBHOTO  JIeNOo-
MIPOU3BO/JICTBA.

KonduneHnmanbHbIi JOKYMEHT.

Tema 16. JloxymeH-
Thl, perjJaMeHTUpY-
IOIIAE MEPOIPHITHS
U TIPOLIECCHI 3alUThI
uHpopmanuu. Ilon-
JIeNIbHBIE JIOKYMEHTBHI.

Jlekumsl6.  JlokymeH-
ThI,  PETJIAMEHTHPYIO-
e MEPONpUATUSI U
IpOIeCChl 3aIIUThl MH-
dbopmaruu.  Tloxnens-
HbI€ JIOKYMEHTBHI.

JIOKyMEHTBI, perIaMeHTUPYIOLIHe
MEpOIPUATHS U MTPOIECCHI 3aIIUTHI
uHpOpMaLnH.
[TonnensHBIETOKYMEHTHI.

Hroro

32

5.4. JlaGopaTopHble padoThI

JlabopaTopHbie pabOTHI MO JUCHUILIMHE MPETyCMOTPEHBI Y4EOHBIM IJIAHOM
00pa3oBaTeNIbHOU porpaMMsl (Tadmwuia 6).

Ta6nuna 4 — TemaTtuka 1a00paTOpHBIX padOT

HaunMeHoBaHMe TeMBbI AMCHMILIN- Tema 1abopaTopHoii padoThl TpyroemkocTs,
HBI qac.
Tema 1. OcCHOBHBIE MOHATHS U TOC-
HopmaTtuBHO-IpaBOBOE  peTIaMEHTHUPO-
YIApCTBEHHBIE CTAaHAAPTBI  JOKY- 2
BaHME OKyMeHTOBeneHus B PO u mupe.
MEHTOBEJICHUS.
Tema 2. Hocutenu wuHpoOpMaIum. 2
CpenctBa u opyaus nucbma. Briusi-
HopmaTtuBHO-IpaBOBOE  perIaMEHTHPO-
HHUE HOCUTENS UHPOPMALMU Ha J0JI-
BaHME OKyMeHTOBeneHus B PO u mupe.
TOBEYHOCTh U CTOMMOCTH JOKYMEH-
Ta
Tema 3. HUctopus n coBpeMeHHble | HOpMaTUBHO-TIpaBOBOE  pErIAMEHTHPO- 2

TEHICHIIUS HOCUTENEH I/IH(pOpMaL[I/II/I

BAaHUC NOKYMCHTOBCICHUS B PO u MUPC.
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U CPEJICTB TOKYMEHTHPOBAHHUSI.

Tema 4. OyHkuuu U Kiaccupuka- 2
HopMaTuBHO-IpaBOBOE  pErIaMEHTUPO-
UM JOKyMeHToB. IOpuanueckas
BaHUE JOKyMeHTOBeAeHUs B PD u mupe.
CWJIa TJOKYMEHTA U 1eYaTh.
Tema 5. OcobeHHOCTH OpraHU3aIIN- 2
HopMaTuBHO-IpaBOBOE  PETJIAMEHTHUPO-
OHHO-PACIIOPSTUTENBHBIX JTOKYMEH-
ToB BaHUE JOKyMeHTOBeAeHus B PD u mupe.
Tema 6. T'OCT P 7.0.97-2016 2
«YCA. YCOPJ TpeboBanus K
HopMaTuBHO-IpaBOBOE  pErIaMEHTUPO-
0(pOPMIICHHIO JTOKYMEHTOBY». biiaH-
BaHUE JOKyMeHTOBeAeHus B PD u mupe.
K1 JTIOKyMeHTOB. [Ipumepsr odopm-
JICHUS] PEKBU3UTOB
Tema 7. Buasl cucrem ITOKyMEHTa- 2
muu.  OpraHu3aroOHHO-TIPABOBBIC
[enoBas nepenucka.
TOKyMeHThI. TpeboBaHusS K UX CO-
CTaBJICHUIO W O(OPMIICHHUIO.
Tema 8. PacnopsauTensHble TOKY- 2
MeHTBI. [lopsSIoK WX cOCTaBJICHUS U
odpopyenns. ObopyicHie VHHbM Opranu3anuoHHO-TIPaBOBas JOKYMEHTa-
p o p yH uus. [leyats.
[MUPOBAHHOW  JIOKYMCHTAIIMH  TIO
JUYHOMY COCTaBY
Tema 9. NudopmanmonHo- 2
CIpaBOYHBIE JOKYMEHTHL. Pa3Ho-
PacniopsimutenbHas 1 uMH(OPMAaLOHHO-
BUTHOCTHU UH(HOPMAITMOHHO-
CIIPaBOYHAS IOKYMCHTAIINH.
CIPAaBOYHBIX JIOKYMEHTOB, HX CO-
CTaBJICHHE U 0(hopMIICHHE.
Tema 10. Cucrema OyxranTepckoit 2
okymeHTanuu. Cucrema Hay4yHO-
JIOKYM uu v . | KagpoBas nokymeHTarusl.
TEXHHYECKOH ¥ KOHCTPYKTOPCKOU
JIOKYMEHTAI1H.
Tema 11. TlonsiTHE AOKYMEHTO00O- 2
oTa. XapaKTepUCTHKU TOKYMEHTO-
p p p JOKY Opranuzanus T0KyMeHT0000poTa.
obopota. OntuMuzanusi JOKYMEH-
T00OOpOTA.
Tema 12. Bxopmsmas, WCXOmsIIas 2
’ a Opranuzanus J0KyMeHT0000poTa.
BHYTPEHHSISI JOKYMEHTAIHSI.
Tema 13. HomeHnkmatypa meil. 2
XpaHeHHe JOKYMEHTOB.
Odopmnenue en Ha XpaHeHHe.
Tema 14. Opranuzanusi apXuBHOTO 2
XpaHEHUsl JOKYMEHTOB. YHUYTOXe- | XpaHeHHE TOKYMEHTOB.
HUE JIOKYMCHTOB.
Tema 15. Konduaenuumaneuelii 10- | JJOKyMEHTBI, periaMEHTUPYIOLIHE MepOo- 2
KyMeHT. OcoOeHHOCTH KOHGUACH- | IPUITHUS U MPOLECChl 3aluThl HHPOpMa-
[IUATBHOTO JIEJIOPON3BOJICTBA. 02078
Tema 16. JIOKyMEHTBI, perjaMeHTH- 2
JIOKYMEHTBI, perIaMeHTHPYIONTHE Mepo-
pYIOIIE MEPOIPHUATHSI U TIPOIECCH
MPUSITHS U TPOIIECCHI 3alUThl HHPOpMa-
3anuThl nHGOopMarmu. [ToxienpHbIe -
JIOKYMEHTHI.
Hroro 32

5.5. [IpakTHyeckue 3aHATHUS
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[IpakTuueckue 3aHITHS MO MUCIUIUIMHE MPETyCMOTPEHBI yU4eOHBIM IUIAHOM
o0pa3oBaTeIbLHOM MPOTPaMMBEI.

[TepedyeHh MPAaKTUYECKUX 3aHATHN, WX COACP)KAHUEC WU TPYAOCMKOCThH IIPE]I-
CTaBJIEHKI B Ta0IUIlE /.

Ta6numa 5 — TemaTtuka u cojepkaHue MPaKTUISCKUX 3aHATHN

HaumenoBanue tembl | Tema npaktudeckoro | Coaep:xkanue npaktuue- | TpyaoeMkocTh,
JAUCUMILTUHBI 3aHATHA CKOI'0 3aHATHUS yac.

Tema 1. OcHoBubie 1o-|Tema 1. OcHoBHbIe no-|HopMaTuBHO-TIpaBOBOE pe-

HATHSL U TOCYIApCTBEH- |HATUS M TOCYNApCTBEH- | TJIaMEHTHPOBaHUE TIOKY- 9

HbIE CTaHAAPTHl JOKY-|Hble CTaHAAPTHl JOKY-|MeHTOBelneHHs B PD u mu-

MEHTOBE/ICHUSI. MEHTOBE/ICHUSI. pe.

Tema 2. Hocurenu un-|Tema 2. Hocurenu un-|HopmaruHo-npaBoBOoE pe- 2

¢dopmauuu. Cpencra u|dopmanuu. CpenctBa M |TIaMEHTHPOBaHUE JIOKY-

opyauss nucema. Bimms-|opyaus nucema. Bius- |MeHTOBenenus B PO u mu-

HUEe HocuTens UHGOp-|HUEe Hocutens HHOp-|pe.

MalUMyd Ha JOJrOBeY- |MalMi Ha JIOJIrOBEY-

HOCThb U CTOMMOCTbH J10- [HOCTb M CTOHUMOCTH JO-

KyMEHTa KyMEHTa

Tema 3. Ucropuss u co-|Tema 3. Ucropus u co- | HopmaruBHO-TipaBOoBOE pe- 2

BpPEMEHHBIC TCHJCHIIMS | BPEMEHHbBIC TEHJICHIINS | TTIAMEHTHPOBAHHE JOKY-

HocuTenell uHpopMaly | Hocutenaed nHpopManuu | MeHToBeieHus: B PO u mu-

U CpEIACTB JIOKYMEHTH-|H CPEACTB JOKYMEHTH- |pE.

pOBaHusl. pOBaHUsl.

Tema 4. ®ynkuun wu|Tema 4. @yukuuu u|HopmatuBHo-paBoBOE pe- 2

KJaccu(uKaluy  JOKY- | KIacCU(PUKALMKU  JIOKY- | TJITaMEHTHUPOBaHUE JIOKY-

MeHTOB. HOpunndeckas |MeHToB. FOpuamueckas |MeHTOBeneHUs B PO u mu-

CHJla JIOKyMEHTa M Ie-|cuja JOKYMEHTa M Iie-|pe.

Yarh. 4aThb.

Tema 5. Ocobennoctu|Tema 5. OcobenHoctu |HopmatuBHO-1IpaBoBoE pe- 2

OpraHU3alMOHHO- OpraHHU3aIOHHO- rJIaMEHTHUPOBaHUE JOKY-

pacropsAAUTENbHBIX J0-|PacHOPSIUTENBHBIX [J0- | MEHTOBeleHUs B PO u mu-

KYMEHTOB. KYMEHTOB. pe.

Tema 6. TOCT P 7.0.97-| Tema 6. TOCT P 7.0.97- | HopmaTtuBHO-IpaBOBOE pe- 2

2016 «YCJ. VYCOP/|2016 «YCHA. YCOPJ|rmameHTHpOBaHUE JIOKY-

TpeboBanuss k odopm-|TpeboBanus k odopm-|MeHTOBeneHUsI B PO u mu-

JEHUIO0  JIOKYMEHTOBY. |JICHHIO  JOKYMEHTOBY. | pe€.

bnanku  noxkyMmeHTOB.|biaHku ~ JTOKYMEHTOB.

[Tpumepsr  odopmitenus | IIpumepst  odopmieHus

PEKBU3UTOB PEKBU3UTOB

Tema 7. Bunel cucrem|Tema 7. Buasl cuctem |lenoBas nepenucka. 2

nokymeHnrtanuu.  Opra-|gokymentanuu.  Opra-

HU3aLMOHHO-TIPABOBHIE | HU3ALMOHHO-TIPABOBbIE

nokyMeHTbl.  TpebGoBa- | mokymeHTsl.  TpebGoBa-

HUS K UX COCTABJICHHIO U | HUS K UX COCTaBJICHHUIO U

0(OPMIICHHUIO. o opMIIEHHIO.

Tema 8. Pacmopsou-|Tema 8. Pacnopsau-|Opraau3annoHHO-TIPaBOBas 2

TEJIbHbIE  JTOKYMEHTHI. | TEJIbHbIE  JOKYMEHTHI. | JoKyMeHTarus. [levars.

[Topsimox wux cocrasie-|Ilopsgok ux cocrasie-

HUS ©  opopMileHHs. [HUS U  O(OpMIICHHS.

Odopmnenne yauduim- | Opopmienue yHupuuu-
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HaumenoBanue TeMbl
JTACHUATLINHBI

Tema npakTu4ecKoro
3aHATHS

Conep:kanue npakTuyde-
CKOT'0 3aHATHS

TpynoemkocTb,
qgac.

pPOBaHHOM  JJOKYMEHTa-
MU 10 JIMYHOMY COCTa-

BY

POBaHHOW  JJOKyMEHTa-
LUU TI0 JIMYHOMY COCTa-

BY

Tema 9. Undopmanuon-
HO-CIIPAaBOYHBIE  JIOKY-
MEHTBL. Pa3zHOBHAHOCTH
nH(pOpMaIMOHHO-
CIIPABOYHBIX  JIOKYMCH-
TOB, UX COCTaBJICHHUE H
odopmIICHHE.

Tema 9. Undopmarmon-
HO-CIIPaBOYHBIE  JIOKY-
MEHThI. Pa3HOBHAHOCTH
HH(pOPMaIMOHHO-
CIPAaBOYHBIX  JTIOKYMEH-
TOB, UX COCTaBJICHHUE H
odopmieHHE.

PacnopsiaurensHas wu  uH-
(dbopMalmOHHO-CIIPaBOYHAS
JIOKYMEHTAIUH.

Tema 10. Cucrema Oyx-
TITEPCKOW JOKYyMEHTa-
nuu. CucremMa Hay4HO-
TEXHHUYECKOH M  KOH-
CTPYKTOPCKOM JIOKYMEH-
TalllH.

Tema 10. Cucrema Oyx-
TAITEPCKON JOKYMEHTa-
uuu. CucremMa Hay4yHoO-
TEXHHUYECKOH M  KOH-
CTPYKTOPCKOW JOKYMEH-
TallUH.

Kanposast nokymeHTarus.

Tema 11. Ilousatue no-
KyMeHTooOopoTta.  Xa-
PAaKTEPUCTHKH JTOKYMEH-
Toobopota. OnTUmMH3a-
st JOKYMEHTO000poTa.

Tema 11. Ilougrue no-
KyMeHTooOOpoTra.  Xa-
PaKTEPUCTHKH JTOKYMEH-
Toobopota. Onrummza-
s JOKYMEHTO0000poTa.

Opranuzanus
obopora.

HOKYMCEHTO-

Tema 12. Bxopgamas,
UCXOAIIass BHYTPCHHSS
JIOKYMEHTAITHSI.

Tema 12. Bxopsmasd,
UCXOMSIIasl BHYTPECHHSS
JIOKYMEHTAITHSI.

Opranuzanus
obopora.

JIOKYMEHTO-

Tema 13. Homenknarypa
nen. Odopmnenue nen
Ha XpaHEeHHe.

Tema 13. Homenkiatypa
nen. Odopmiienne nen
Ha XpaHEHHe.

XpaHCHI/Ie HOKYMCHTOB.

Tema 14. Opranuzauus
aApXUBHOTO XpaHeHUs
JTOKYMEHTOB.  YHHUTO-
JKEHUE JOKYMEHTOB.

Tema 14. Opranuzanus
apXUBHOTO XpaHeHUus
JOKYMEHTOB.  YHHUTO-
JKEHUE JOKYMEHTOB.

XpaHeHHe JAOKYMCHTOB.

Tema 15. Konduaenm-
anbHbIN 1OKyMeHT. Oco-
OEHHOCTH KOH(HICHIIH-
AITBHOTO JIEIOMPOU3BO/I-
CTBa.

Tema 15. Kondunenuu-
aJIbHBIN JIOKYMEHT.
OcobenHoctn  KOH(pU-
JIEHIINAJIBHOT'O JIeIno-
MIPOM3BOJICTBA.

JIOKyMEHTBI, pErilaMeHTH-
pyrolmme MEpOIpUATUd U
MPOLIECCHl 3aIUThl HHPOP-
Maiuu

Tema 16. JlOKyMeHTHI,
perIaMeHTHPYIOIITHE
MEpOTPHUATHS U TPOLEC-
Chl 3alluThl HH(OpMa-
mun. [lonnensHble 110-
KYMEHTBHI.

Tema 16. JlOKyMeHTHI,
periIaMeHTHPYIOIIHEe
MEpPONPUATHS U TpOLeC-
Chl 3aluThl HH(MOpMa-
uun. IlonnensHble 110-
KYMEHTHI.

JIOKyMEHTBI,  perJlaMeHTH-
pylolue MeponpuaTus U
IpOIeCcChl 3alUThl UHPOP-
Maruu

Hroro

32

5.6. CamocTosiTesibHasi padoTa 00y4aromuxcs

BOHpOCI)I, BBIHOCUMBIC Ha CAMOCTOSATCIIbHOC N3YUYCHUC, IIPCACTABIICHLI B Ta0-

nmie 8.
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Tabnuna 6 — Borpock! 17151 caMOCTOSTENBHOTO U3YYSHHS! TUCIUTUIUHBI

HaunmenoBanue TeMbl AUCHHUIIIIMHBI

BOHpOCbI AJIA CAMOCTOATECIABHOIO H3YYCHUHA TEMbI

Tema 1. OcHOBHbBIE TIOHSITUS U TOCY-
JAPCTBEHHBIE CTAHJAPTHI JOKYMEHTO-
BEJICHUS.

OcHOBHBIE MOHATUS U TOCYAAPCTBEHHBIE CTAHAAPTHI JOKY-
MEHTOBEJCHUS.

Tema 2. Hocurenu wuHpoOpManuu.
Cpencta u opyaust nucbMa. Biausinue
HOCcUTENST MH(QOpPMAIMKM Ha JI0JITOBEY-
HOCTb M CTOUMOCTb JJOKYMEHTa

Hocurenn wundopmanuu. CpeactBa U opyaus MUCHMA.
Bnussaue Hocutens WHPOpPMAIMM Ha JIOJITOBEYHOCTh U
CTOUMOCTbH JIOKYMEHTa

Tema 3. Hcropuss U COBpPEMEHHBIE
TEHJCHIIUS HOCHUTEICH MHPOpMAIUU U
CPEJICTB JOKYMEHTHPOBAHUSL.

HcTtopust u coBpeMeHHbIE TEHICHIIMSI HOocuTenei uHdop-
Malll4 U CPECTB JTOKYMEHTUPOBAHUS.

Tema 4. OyHkuUd U KIaccHPUKAITUU
TOKyMeHTOB. FOpuandeckasi cuia J10-
KYMEHTA U 1IeYaTh.

@Oynkiun 1 kiaccudukanuum AoKkymeHnToB. Opuanyeckas
CUJIa JOKYMEHTA U [1e4aTh.

Tema 5. OcoOeHHOCTH OpraHNU3alUOH-
HO-PaCHOPSAUTEIbHBIX JOKYMEHTOB.

Oco0OeHHOCTH OpraHU3alMOHHO-PACHOPAIUTENBHBIX JIOKY-
MEHTOB.

Tema 6. 'OCT P 7.0.97-2016 «YCU.
YCOP/] TpeboBanus k ohopMICHHIO
JIOKyMEHTOB». bBJIaHKH JIOKYMEHTOB.
[Tpumepbl oopmIIeHHS] PEKBU3UTOB

I'OCT P 7.0.97-2016 «YCJ/. YCOPJ TpeboBanus k
0hOopMIICHUIO TOKYMEHTOBY». bianku gokymeHntoB. [Ipume-
pBI OOPMIICHUS PEKBU3UTOB

Tema 7. Buabl cucreM TOKyMEHTALUH.
Oprann3annoHHO-IIPABOBbIE JOKY-
MeHThl. TpeboBaHMsSI K UX COCTaBle-
HUIO U 0OPMIICHHIO.

BI/IIII)I CUCTCM JOKYMCHTAIIUH. OpFaHI/ISaHI/IOHHO-HpaBOBHe
JAOKYMCHTHI. Tpe6OBaHI/I${ K HMX COCTaBJICHHIO H OCI)OpMJ'IC—
HUIO.

Tema 8. PacniopsinurenbHble JOKYMEH-
Tel. [lopsnok uX cocTaBieHHs U
opopmienusa. Odopmiuenune yHupu-
UPOBAHHOM JOKYMEHTAlUH IO JIHY-
HOMY COCTaBy

PacniopsimuTenbHbIe TOKyMEHTHI. [1ops0K UX COCTaBICHHUS
u odopmienus. OdopmieHue yHUPUIIUPOBAHHONW JOKY-
MEHTAIIMH 10 JITYHOMY COCTaBY

Tema 9. HNudopmanmonno-
CIIpaBOYHBIC JIOKYMEHTHI. Pa3HOBUI-
HOCTU HMH(POPMAIIOHHO-CIIPABOYHBIX
JIOKYMEHTOB, HMX COCTAaBJICHHE W
odopmIIeHHE.

HNHpopMannoHHO-CIIpaBOYHbIE JJOKYMEHThI. Pa3HOBHIHO-
CTH HH(OPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB, HX CO-
CTaBlieHHE U 0(hOpMIIEHHE.

Tema 10. Cucrema OyxranTepckoi
nokymeHnTtanuu. Cucrema Hay4dHO-
TEXHHUYECKOM M KOHCTPYKTOPCKOH J10-
KyMEHTAIIUH.

Cucrema Oyxrantepckoil aokymeHTauuu. Cuctema Haydy-
HO-TEXHUYECKOM U KOHCTPYKTOPCKON JOKYMEHTAIHH.

Tema 11. TlorsiTHE TOKYMEHTOOOOPO-
Ta. XapaKkTEepPUCTUKH TOKYMEHT000O0-
pora. Ontummusanus TOKYMEHTO00O0-

[Tonsitne moxymeHTOOOOpOTa. XapaKTEPUCTHKU JOKYMEH-
To00OpoTa. OnTUMH3AIUS JOKYMEHTO000POTA.

porTa.
Tema 12. Bxopgsmas, wucxondmas|Bxoasmas, ucxoasuias BHyTPEHHSSA JOKYMEHTAIMS.
BHYTPEHHSSL TOKYMEHTALKSL.

Tema 13. Howmenknarypa  gen. |Homenknarypa nen. OdopmieHue 1ei Ha XpaHeHHe.

Odopmienue nen Ha XpaHEHHE.

Tema 14. Opranuzanus apXUBHOTO
XPaHEHUsl IOKYMEHTOB. Y HUUTOKEHHE
JIOKYMEHTOB.

OpFaHI/BaHI/I}I APXUBHOI'0 XpaHCHUA HOOKYMCHTOB. VHu-
YTOXCHUC TOKYMCHTOB.

Tema 15. KonduneHunaapHbIN JOKY-

Konduaenmmanpapiii JokyMeHT. OCOOEHHOCTH KOH(MUICH-
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HaunmenoBaHue TeMbl AU CHUIIINHbI

BOHpOCbI AJIA CAMOCTOATECIABHOIO H3YYCHUHA TEMbI

MeHT. OCOOEHHOCTH KOH(UICHIINAIIb-
HOT'O JIEJIONPOM3BO/ICTBA.

HUAJIBHOTO ACJIOMPOU3BOACTBA.

Tema 16. JloKyMEeHTBI, periaMeHTH-
pYIOLIME MEpOIpPUATUS U TPOLECCHI
3ammtel  uHGOpMarmu. [lonnensHble
JIOKYMEHTBI.

JIOKyMEHTBI, periaMeHTUPYIOIINE MEPOIIPUSATHUS U TIPOLIEC-
cbl 3amuThl HHGOopManuu. [TognensHbIe TOKYMEHTHI.

B mpormecce camocTosTensHON pabOThl 0Oydaromuecs TO0JDKHBI TMPUHUMATH
peIIeHre 0 paccMaTpUBacMoO TpoOIeMe ¢ MUHIUMAIBHBIM YYaCTHEM IeIaroruye-

ckoro paboTtHuka. [{ns pemenus

IIOCTAaBJICHHBIX 3aJa4 MOXKCT HCIIOJb30BATLCA J0-

MOJIHUTENbHAS JIUTEpAaTypa U HUCTOYHUKKA B HMH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHOM
cetu «MHTEepHeTY. s 3aKkperieHus: IpoUIeHHOTO MaTepualia eAaroruueckum pa-
OOTHHUKOM MOTYT BbIJaBaThCS JOMAIIIHUE 3a/1aHMUS.

B Tabnuiie 9 ykazaHbl BUABI CAMOCTOSTEILHON PabOThI, BHIMOIHsIEMbIE 00yYa-
IOIIUMUCS MPY U3YUYEHUHU COOTBETCTBYIOIIMX TEM JTUCIUIUINHBI.

Tabnuna 7 — Buabl camocToaTensHO#M paboTh

HaumeHoBaHue TeMbl AN CHUILINHbI

Buabl camocTosiTe1bHOM padoThI

Tema 1. OcHOBHBIE NOHATHS U TOCY-
JAPCTBEHHbIE CTaHJAPTHI JOKYMEHTO-
BE/ICHUS.

CaMOCTOSITEIIbHOE OCBOCHHE OTJICIBHBIX YICOHBIX BOIPO-
COB, ITIOATrOTOBKA K 3aHATUAM, [IOATOTOBKA K K3aAMEHY

Tema 2. Hocurtenmn wuHpOpManuu.
CpenctBa u opyaus nucbMa. BriusiHue
HocuTelNsl MH(popManuu Ha JOJITrOBeY-
HOCTh U CTOUMOCTbH JJOKYMEHTa

CaMOCTOATCIIbHOC OCBOCHHUEC OTACIBHBIX y‘le6HBIX BOIIPO-
COB, IOATOTOBKA K 3aHATHAM, IIOATIOTOBKA K 3K3aMCHY

Tema 3. Hctopuss u coBpeMEeHHbIE
TEH/IEHIMsI HocuTeNnell nHpopmManuu u
CPEACTB JOKYMEHTHUPOBAHHSL.

CaMOCTOSITEIbHOE OCBOCHHME OT/IEIbHBIX YU€OHBIX BOINPO-
COB, IIOJArOTOBKA K 3aHATHUAM, IIOATOTOBKA K OK3aMEHY

Tema 4. OyHKIMN U KIacCU(UKALTUH
nokymeHToB. KOpuanueckast cuna 1o-
KyMEHTA U [1e4aTh.

CaMOCTOATCIIBHOC OCBOCHHEC OTACIBbHBIX y‘Ie6HBIX BOIIPO-
COB, MOATOTOBKA K 3aHATHAM, IIOJAIOTOBKA K 9K3aMCHY

Tema 5. OcoOeHHOCTH OpraHU3aIOH-
HO-PAaCHOPSAUTENbHBIX JTOKYMEHTOB.

CaMOCTOSITEIbHOE OCBOCHHME OT/IEIbHBIX YU€OHBIX BOIMPO-
COB, MOJrOTOBKA K 3aHATHUAM, IOATOTOBKA K DK3aMEHY

Tema 6. I'OCT P 7.0.97-2016 «YCII.
YCOPJI TpeboBanusi Kk 0(pOopMIIEHUIO
JIOKYMEHTOB». bJIaHKH JOKYMEHTOB.
[Tpumepsl odopMIIeHHS] pEKBU3UTOB

CaMOCTOATCIIBHOC OCBOCHHE OTACIBbHBIX y‘Ie6HBIX BOIIPO-
COB, MOATOTOBKA K 3aHATHAM, IIOJAIOTOBKA K 9K3aMCHY

Tema 7. Buabl cucteM JOKyMEHTALUU.
Opraan3alnOHHO-TIPAaBOBbIE JIOKY-
MeHTbI. TpeboBaHUS K HMX COCTaBlle-
HUIO0 1 0()OPMIICHHIO.

CaMOCTOSITENIbHOE OCBOCHHME OT/IEIbHBIX YU€OHBIX BOIMPO-
COB, IIOJrOTOBKA K 3aHATHUAM, IIOATOTOBKA K DK3aMEHY

Tema 8. PacriopsiautenbHble TOKyMEH-
THI. HOpH}IOK X COCTaBJICHUA H
opopmnenus. Odopmienue yHupu-
HAPOBAaHHOM JTOKYMEHTALlMM [0 JIN4-
HOMY COCTaBYy

CaMOCTOATCIIbHOC OCBOCHHE OTACIBbHBIX y‘IC6HBIX BOIIPO-
COB, MOATOTOBKA K 3aHATHAM, ITOAIOTOBKA K 9K3aAMCHY

Tema 9. NudopmannonHo-
CIIPaBOYHBIE JIOKYMEHTHI. Pa3HOBHI-
HOCTH HH()OPMAIIMOHHO-CITPABOYHBIX
JOKYMEHTOB, HUX COCTaBJI€HUE U

CaMOCTOATCIIBHOC OCBOCHHE OTACIBbHBIX y‘Ie6HBIX BOIIPO-
COB, MOATOTOBKA K 3aHATHAM, ITOJAIOTOBKA K 9K3aMCHY
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HanmeHoBaHMe TeMbl M CUMILIHHBI Buabl camocTosiTeIbHON padoThl
odopMIICHHE.

Tema 10. Cucrema OyxranTepckoin
nokymeHTtanuu. CucrtemMa Hay4YHO- | CAMOCTOSTEIHHOE OCBOCHHE OTICIBHBIX YU4EeOHBIX BOIIPO-
TEXHUUYECKON U KOHCTPYKTOPCKOM J0- | COB, MOJArOTOBKA K 3aHATHUSM, IOJrOTOBKA K SK3aMEHY
KYMEHTaIIUH.

Tema 11. IlorsTue mokymMeHTOOOOPO-
Ta. XapaKTepPUCTUKH JOKYMEHTO00O- |CaMOCTOSATEIHbHOEC OCBOCHHE OTICIBHBIX YU4E€OHBIX BOIPO-
pora. Ontumuzanus JOKYMEHTOOO0O- |COB, MOJArOTOBKA K 3aHATHUSM, IIOJrOTOBKA K AK3aMEHY

pora.

Tema 12. Bxopnsmas, HUCXOAIIAs |CAMOCTOSATEILHOE OCBOCHHE OTACIBHBIX YUEOHBIX BOIPO-
BHYTPEHHSISI JOKYMEHTAITHSI. COB, MOJITOTOBKA K 3aHSITHUSIM, IOJITOTOBKA K SK3aMEHY
Tema 13. HowmeHknaTypa el |CaMOCTOSTEILHOE OCBOCHHME OTACIBHBIX YUECOHBIX BOIIPO-
OdopmieHne e Ha XpaHEHUeE. COB, MOJITOTOBKA K 3aHATHUSM, IOJITOTOBKA K SK3aMEHY

Tema 14. Opranuzauus apXUBHOTO
XpaHEHUsl TOKYMEHTOB. Y HUUYTOKEHHE
JIOKYMEHTOB.

Tema 15. KonduaeHuuanbHbld JOKY-
MeHT. OcoOeHHOCTH KOH(DHICHITAITb-
HOTO JIeJIONPOU3BOJICTBA.

Tema 16. JlokyMeHTBI, periamMeHTH-
pYIOIIME MEPOMPUATUS M MPOIECCHI | CAMOCTOATEIHLHOE OCBOCHUE OTIENBHBIX YU4E€OHBIX BOIPO-
3amuTel  wHpopMaruu. [lonaenbHbIE |COB, MOATOTOBKA K 3aHATHSM, MOJTOTOBKA K AK3aMEHY
JIOKYMEHTBI.

CaMOCTOATCIIbHOC OCBOCHHUEC OTACIBHBIX y‘le6HBIX BOIIPO-
COB, IOATOTOBKA K 3aHATHAM, IIOATIOTOBKA K 3K3aMCHY

CaMOCTOSITEIIbHOE OCBOCHHE OTJICIBHBIX YICOHBIX BOIPO-
COB, ITIOArOTOBKA K 3aHATUAM, [IOATOTOBKA K dK3aAMEHY

Y4yeOHbIM IJIaHOM B paMKaxX AUCIUIUIMHBI HE MPEAYCMOTPEHO BBHITIOJHEHUE
pacueTHo-Tpaduueckoit padotsl (PI'P)/kypcoBoe nmpoekTUpoBaHUE.

5.7. Opranmu3anmsi TeKyLIero KOHTPOJSl YCIeBAaeMOCTHM M TPOMEKYTOYHOM
arrecTaluu 00y4aromuxcs

Texymumii KOHTPOJIb YCIIEBAEMOCTH O00ECIICYMBAET OIIEHUBAHUE XOJa OCBOCHHUSI
TUCIUTUIMHBL. DOPMBI KOHTPOJIbHO-OIIEHOYHBIX MEPONPUATHMA, TPOBOIUMBIX B pPam-
KaX TEKYIIEro KOHTPOJISl yCIIeBaeMOCTH, MpejcTaBiaeHbl B Taduie 10.

Tabnuma 10 — @opMbl ¥ TEPUOANYHOCT TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH

Buj yueOHoit padoThI DopmMa TeKylero KOHTPOJIsl YCIeBaeMOCTH Ilepuogu4HocTh
OCYLeCTBJICHHSA
[TpakTuyeckue 3aHATHS | Y CTHBIN HKCIPECC-0Mpoc, sKkcnpecc- | Ha kaxxoM 3aHsaTHH
/ JTabopaTopHbie pabo- | TeCTUpOBaHUE.
THI
CamocrosTenbHas pa- - ycTHas (YyCTHBIA OIpOC, 3aluTa MUCbMEHHOU | B TeueHue cemectpa
0o0Ta 00yJaromuxcs paboThHI, AOKJIana MO pe3yibTaTaM CaMOCTOS-

TEJNbHOM paboThl, pedepaToB u T.1.);

- MHChMeHHas (MMCHbMEHHBIA OMpPOC, BBITIOIHE-
HUE KOHCIIEKTOB, TJIOCCApUEB, PACUYETHO-
rpaduueckoil paboTel / KypcoBOro mpoekTa /
KypcoBO# paboTHI  T.1.);

- TectoBas (06JJaHOYHOE WJIM KOMITBIOTEPHOE Te-
CTHPOBAHUE)




19

OneHnBaHNe MPOMEXKYTOUHBIX U OKOHUYATENBHBIX PE3YJIbTATOB OOYUYEHHS IO
JTUCHUIUIMHE (TIPOMEXYTOYHasl aTTecTalus o0ydarolmuxcs) ocylecTsisercs B Ghop-
M€ PK3aMeHa, MPOBOAUMOr0 B YCTHOW/ MUCbMEHHOW(OpME. ATTECTAIMOHHOE UCIIbI-
TaHHWE MOKET BKJIIOYATh B ce0sl MPOXOXKICHHUE TeCTa C UCII0JIb30BAaHUEM TEXHOJIOTHH
KOMITBIOTEPHOTO TECTUPOBAHMS. JIJisl yTOUHEHUSI OLICHKU 3K3aMEHATOP MOXKET IPO-
BOJUTH KOPOTKUH OIpoc-cobecenoBaHue ¢ oOydaronuMmcs U (W) BbIJABATh €My
JOTIOJTHUTENbHBIC 3a/1aHUS.

6. OBPA3OBATEJIBHBIE TEXHOJIOT U

B xone ocBOeHMSI TUCIUTUIMHBI IPUMEHSIOTCS CIIEAYIONIe 00pa30BaTe/IbHbIC
TE€XHOJIOTHUH: JUYHOCTHO-OPUEHTUPOBAHHBIE, aKTUBHU3aLUU NesATENbHOCTH
O0y4aroluxcs, HWHTEIJICKTyallbHOM HANpaBICHHOCTH, MPOOJIEMHOro oOOyuYeHus,
JUAJIOTOBBIC U TIPO(EeCCHOHAILHO-OpHEHTUPOBaHHbIC (Tabuia 11).

Tabmuua 11 — OGpa3oBaTenbHble TEXHOJIOTUH, TPUMEHSIEMBIE B X0J1€ IPENOJaBAHUS
JUCIUIUINHBI

Bua y4yeOHoii padoThI IIpumensiemble 00pa3oBaTeJbHbIE TEXHOJIOTUH

Jlexuun [IpoGnemHuas nexuus.
Jlexkuusi-BU3yanu3anusi.
Jlexuus-6ecena.
Jlekuusi-mucKyccusl.

[Mpaktuyeckue 3anstus / Jla- | ['pynmoBsie muckyccuu.
6opaTopHbIe pabOThI Pemenne npaktnyeckux 3anad.
TectupoBanue.

Jenosas urpa.

CamocrositenbHass ~ pabora | [IpopaboTka JIeKITMOHHOTO MaTepuara.

o0yyaromuxcst N3ydenne pekoMeH1yeMOii TUTepaTyphl.

[ToaroroBka K IUCKyCCHH.

BrimonHeHue npakTu4eckoro 3a1anus / 1a00opaTopHOM paboTHI.
Brinonnenue pacuetHo-rpaduueckoi padoThI.

Brimonuenue KypcoBoi paboThl (KypcOBOTO MTPOEKTa)
[ToaroroBka moknanaos, pedepaToB

[ToaroTroBka K JEKIUSM.

[ToaroToBKa K MPaKTUICCKUM 3aHSATHSIM.

N3ydeHne HOMONHUTENBHON TUTEPATYPHI U CAMOCTOSITENEHOE (HOp-
MHPOBAaHHUE KOHCIICKTA.

ITonroToBKa K 9K3aMeHy/3a4eTy/3a4eTy ¢ OLIEHKOM

KOHCyJ'IBTaHI/II/I KOHHeHTpaI_[I/IH BHHMAaHHA Ha OTACJIBHBIX BOIIPOCAX.
JIMYHOCTHO-OPUEHTUPOBAHHBIN ITOJIXOI.
Hwnaror.

[MpoMesxkyTouHasi arTecranus | Jk3aMeH(B YCTHOM WM MIUCbMEHHOH (GopMme).
00y4Jarmuxcs
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7. PEAJIM3ALIASA JTUCHUILJINHBI ITPH UCITIOJIb30BAHUA
TEXHOJIOTI'MU QJEKTPOHHOI'O OBYUEHUSA U (UJIN) _
JANCTAHIIMOHHBIX OBPA3OBATEJIBHBIX TEXHOJIOI'MU

B anexTponHoit nHdopmanimoHHo-oopa3oBarenbHoi cpene BI'TY pasmernaer-
Csl JIEKTPOHHBIN KypC JTUCHUTUIIMHBI, BKIIOYAOIIUI B CeOsI:

— cBeieHust 00 aBTOpE Kypca,;

— KpaTKoe OMUCAHUE Kypca;

— pabouyto NporpamMmy JUCIUIUINHEI,

— TIOJIHBIW NEPEYEHb TEM JUCHUILINHBI;

— NIPE3CHTAIMOHHBIE MAaTE€pUAJIbl JJISl MPOBEICHUS 3aHATHI JEKIIMOHHOTO TH-
na;

— JICKITUU/KPATKUN KOHCTICKT JICKIIUN TT0 KaXI0U TeME;

— METOAMYECKHE YKa3aHUS MO BBIITOJIHEHUIOKAXKIOTO MTPAKTHYECKOTO 3aJaHus;

— MaTrepualbl U TECTOBBIE 3aJaHusl JJIsl TEKYIIErO KOHTPOJS yCIEBAEMOCTH U
MPOMEKYTOUYHON aTTeCTAlIMU O0YyYarOIINXCS.

HanmeHoBaHMe 3JIEKTPOHHOTO Kypca B D3JIEKTPOHHOM HWHGOPMAIMOHHO-
obOpazoBatensHol cpene BI'TY —«JlokymentoBenenre— aBrop JlekcukoB E.B. mis
oOyuatomuxcs mo HampasiaeHuto noarotoBku 10.05.03 Mudopmammonnas 6e3omac-
HOCTh aBTOMATHU3UPOBAHHBIX CUCTEM, MPOoPmib «be30macHOCTh OTKPBITHIX HH(MOP-
MalMOHHBIX CUCTEM», PopMa 00ydeHUsI —OUHa.

DONEeKTpOHHBIA KypC MpeIHa3HadyeH Jyisi oOecriedeHus: oOydaroluXxcs BCEMU
HEOOXOAUMBIMU y4€OHO-METOJUYECKUMHU MaTepHalaMH, a TaKXKe MPOBEJCHUS KOH-
TPOJILHO-OLICHOYHBIX MEpPONpUsITHIl B mpouecce oOydenus. [Ipu HeoOXoammocTu
OCyIIECTBIISICTCS (haliJIOBBI OOMEH OTYETaMHU O BBITIOJIHCHUH O0yJarONTUMHUCS CaMo-
CTOSITEIIbHON PaOOTHI.

8. YAEBHO-METOJIMYECKOE 1 ”THOOPMALIMOHHOE OBECHIEYEHUE
JUCHMIIAHBI

8.1. IlepeueHb Yy4eOHO-METOAUYECKOTO0 oO0ecneYyeHHsl I CaMOCTOSITeTIbHOI
padoThI 00y4arOIIUXCH
1. Kynses H.H. JlokymenTtoBenenue [DnekTpoHHbIi pecypc] : yueonuk / H.H. Ky-
uses, J.H. Ypanos, A.I'. ®aOpu4yHOB. — DJNEKTPOH. TEKCTOBBIEC TaHHbIE. — M.
Jloroc, 2020. — 352 c¢. — 978-5-98704-329-5. — Pexum nocryma:
http://www.iprbookshop.ru/70692.html
2. JlokyMeHTalMOHHOE OOeCTeUeHHE yIpaBieHus [DIeKTPOHHbBIN pecypc] : yued-
HUK JJISl CTY/ICHTOB BY30B, OOYYalOUIMXCS MO HANpaBiICHUSIM «DKOHOMHUKA» U
«MeHemKkMeHTy», crenuanbHocTsIM «HHbopMaTnka», «JloKyMeHTOBeneHHE |
J0-KyMEHTAIIMOHHOE OOecTieueHre yIpaBlIeHUsN», «ABTOMATHU3ANNS U YIIpaBJie-
Hue» / A.C. I'punOepr [u nap.]. — DJEKTpPOH. TEKCTOBbIE JaHHblE. — M. :
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FOHUTU-JTIAHA, 2021. — 391 ¢. — 978-5-238-01770-9. — Pexum pocrtyna:
http://www.iprbookshop.ru/71213.html

8.2. IlepeyeHb OCHOBHOW W  JONOJHUTEIbHOW Yy4eOHOIl  JUTepaTypbl,
HEe00X0AMMOi VIS OCBOCHUS AUCIHUIIIMHBI

@) OCHOGHAA TUmMepamypa
JlymnukoBa A.B. Meroanka TOKyMEHTOBEAUYECKUX HCCIEIOBAHUN [DIIEKTPOH-

HBII pecypc] : yueOHOe mocodue sl CTYACHTOB, OOyUYaIOIUXCs M0 CIelHnab-
Hoct 032001 JlokymenroBenenue u JIOY u HanpaBieHHSIM NOATOTOBKH
032000 HoxymenrtoBenenue u apxuBoBeneHue, 034700 JlokymeHTOBEeJAEHUE U
apxuBoBenieHue / A.B. JlymHukoBa. — DIEKTPOH. TEKCTOBbIE JaHHbIe. — Ye-
ns6uHCK: YensOuHCKU rocyJapCTBEHHBIM UHCTUTYT KylbTyphl, 2020. — 71 C.
— 2227-8397. — Pexxum noctyma: http://www.iprbookshop.ru/56442.html
Manrtyposa H.C. KanpoBoe nenonpoun3BoJicTBO [DIeKTPOHHBIN pecypce] : yueo-
HOE mocoOue sl CTyIeHTOB, oOy4Jaromuxcs no crnennanbHocty 032001 Jloky-
MEHTOBEJICHUE U JOKyMEHTaMoHHOe obecnieuenue ynpasienus / H.C. Manty-
poBa. — DJEKTPOH. TEKCTOBBIE JaHHble. — YensaOuHck: YenssOMHCKUN rocy-
JApCTBEHHBIM MHCTUTYT KynbTyphl, 2020. — 100 c. — 2227-8397. — Pexum
noctyna: http://www.iprbookshop.ru/56420.html

JIoOKyMEHTOBE/ICHHE M apXUBOBEACHUE [DJIEKTPOHHBIN pecypc] : cloBaphb-
CIIPaBOYHUK JUIsI CTYAEHTOB, oOydaroniuxcs no crnenuanbHoctr 032001 Jloky-
MEHTOBEJICHUE U IOKYMEHTaIlMOHHOEe oOecrieuenue ynpapieHus / O.I'. Ycanosa
[1 1p.]. — DAEKTpOH. TEKCTOBBIC JaHHbe. — Yensounck: YenssOuHckuit rocy-
JApCTBEHHBIN MHCTUTYT KydbTypsl, 2021. — 116 ¢. — 978-5-94839-493-0. —
Pesxxum noctyna: http://www.iprbookshop.ru/56404.html

0) OoononnumenvHaa 1umepamypa
KoHdunennmansHOe ACIONPOU3BOACTBO M 3ANTUINCHHBIA JJCKTPOHHBIA JTOKY-

MEHTO000pOT [DnekTpoHHbIM pecypc]| : yuebnuk / H.H. Kynse [u ap.]. —
DIeKTPOH. TeKCTOBbIe nanHbie. — M. : Jloroc, 2020. — 452 ¢. — 978-5-98704-
711-8. — Pexxum mocryma: http://www.iprbookshop.ru/9083.htmi

Kysnenmos W.H. JlemompousBojacTtBo [DIEKTpOHHBIN pecypc] : yueOHO-
cipaBoyHoe nocooue / N.H. Ky3HenoB. — DJIeKTpOH. TEKCTOBbIEC JaHHBIC. —
M. : HamxoB u K, 2020. — 460 c. — 978-5-394-01981-4. — Pexum nocryna:
http://www.iprbookshop.ru/24781.html

bepuosckuit FO.H. OcHOBBI naeHTH(UKAITNN POAYKIINH U IOKYMEHTOB [ DJIeK-
TPOHHBIN pecypc] : ydeOHoe mocoOue A CTYJACHTOB BY30B, 00YYaIOIIUXCS TIO
crenuaibHOCTIM 3KoHOMUKHM U yrpasieHusa (080100), nanpasnenuto «Cran-
naptuszanus, ceptudukanus u merpoaorus» (200400), cnennansHocTH «JloKy-
MEHTOBEJICHUE W JOKyMEHTallmoHHoe oOecneueHue ynpasiaeHus» (032001) /


http://www.iprbookshop.ru/56442.html
http://www.iprbookshop.ru/56420.html
http://www.iprbookshop.ru/56404.html
http://www.iprbookshop.ru/9083.html
http://www.iprbookshop.ru/24781.html
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FO.H. BepHoBckuii. — ODleKTpoH. TeKCTOBble aaHHble. — M. : IOHUTU-
HAHA, 2021. — 350 c¢. — 978-5-238-01241-4. — Pexum pgocTymna:
http://www.iprbookshop.ru/52668.html

Pri6akoB A.E. OcHOBBI Je10MpOU3BOACTBA [ DIEKTPOHHBIN pecypc] : yueOHUK /
A.E. PpibakoB. — OJNEKTpPOH. TEKCTOBBIE JaHHble. — MuHck: PecnyOnukaH-
CKUH MHCTUTYT npodeccruoHanbHoro oopazosanus (PUIIO), 2021. — 320 c. —
978-985-503-606-8. — Pexxum moctyma: http://www.iprbookshop.ru/67690.html
[TonoBunkuHa M.JI. DTuyeckue acneKkThl MUCbMEHHBIX KOMMYHUKAIUNA [DIek-
TPOHHBIN pecypc] : METOJIMYECKHUE YKA3aHUS JIJIsl CTYJEHTOB BceX (opm 00yue-
HUS IO crienuanbHOCTH «JlokymeHToBeaeHue u apxusosenenue» / M.JI. Tlomo-
BUHKMHA, O.1. BO3HIOK. — DJEKTPOH. TEKCTOBbIC JaHHbIe. — Jluneuk: Jiunen-
KWW TOCyAapCTBEHHBIN TexHuueckuit yuusepcurer, DbC ACB, 2021. — 31 c.
— 2227-8397. — Pexum nmoctyna: http://www.iprbookshop.ru/73096.htmi
http://www.edou.ru - IleHTp KOMIIETEHIIMM 10 BOMPOCAM JTOKYMEHTAIIMOHHOTO
obecnieueHus ynpasienus u apxuHoro aena (EDOU.RU)

http://www.e0s.ru/ -D1eKTpOHHBIE OHCHBIC CHCTEMBI
http://www.doc-online.ru/- mezaBucumbIii moptan o CI/1
http://www.iteam.ru/publications/it/section_64 -ITopTaid TeXHOJOTHH KOpPIOpa-
TUBHOTO ynpasieHus COJ]

http://ecm-community.livejournal.com/- coobmectBo mo CO/]
http://www.docflow.ru/ -3nekTpoHHBIN TOKyMEHTOO00POT

WWWw.secur/ru — Poccuiickuii cepBep 1Mo 0€301macHOCTH.

www.fstec.ru — opurmansueiii caiit ®CTOK Poccun.

8) CHpagouHasn numepamypa
®denepanbHbiil 3akoH oT 6 anpenst 2011 r. N 63-D3 «O06 annexkTpoHHOM 11MppO-

BOU ITOJIIUCH»

I'OCT P 54593-2011. «1udopmarmonnsie TexHojoruu. CBOOOIHOE MPO-
rpaMMHoe obecriedeHue. O01Ire MOT0KEHUS

['OCT P 53898-2013 «CucteMbl 3J€KTPOHHOrO JAOKyMeHTooOopoTa. B3anmo-
NENCTBUE CUCTEM YNPABICHUS JOKYMEHTaMH. TpeOoBaHUs K 3JEKTPOHHOMY CO-
OOLIEHUIO»

['OCT 6.10.4-84. VYuuduuupoBaHHbIE CHUCTEMBI JIOKyMeHTauuu. [lpumanue
IOPUINYECKON CHJIBI JOKYMEHTAM Ha MAIIMHHOM HOCHUTEJIE W MallMHOTPpaMME,
CO37aBa€MbIM CPEJICTBAMH BBIYMCIUTEIBHON TEXHUKNA. OCHOBHBIE MOJIOKEHHUS
['OCT P UCO 22310-2009. «Mudopmarus u fokyMeHTamus. PykoBoacTBO jist
pa3pabOTUMKOB CTAHAAPTOB, YCTAHABIMBAIOIIUX TPeOOBaHMS K YIPABICHUIO
JIOKyMEHTaMM

I'OCT P 51275-2006. «3amnurta undpopmanuu. OobexT nnpopmaruzannu. Dak-
TOPBbI, BO3AEHCTBYIOIME HAa HHGOopMalHio. OOIIKEe MOTOKEHUS


http://www.iprbookshop.ru/52668.html
http://www.iprbookshop.ru/67690.html
http://www.iprbookshop.ru/73096.html
http://www.edou.ru/
http://www.eos.ru/
http://www.doc-online.ru/-
http://www.iteam.ru/publications/it/section_64
http://ecm-community.livejournal.com/-
http://www.docflow.ru/
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1659
http://www.termika.ru/dou/docs/detail.php?ID=1661
http://www.termika.ru/dou/docs/detail.php?ID=1661
http://www.termika.ru/dou/docs/detail.php?ID=1661
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7. TOCT P 57628-2017. «UudopmanronHasi TeXHOJOTHs. MeToapl U CpeacTBa
oOecrieueHus: 6€30MaCHOCTH.

8. T'OCT P UCO/M3BK 17799-2005. «udbopmarmonnas texnonorus. [Ipaktuye-
CKHe€ TpaBujia yrpapieHUs HHPOPMAIIMOHHOM 0€3011aCHOCTHION

8.3. [lepeuenb pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON  ceTH
«HTEepHET», HCMOJIb3YyeMbIX NPU U3YYEHUH TUCHUILINHBI

1. Caiitr Hb BI'TVY https://libri.tu-bryansk.ru/
2. DnextpoHHbIH Kataior http://mark.libri.tu-bryansk.ru/marcweb2/Default.asp
3. DnektpoHHO-O0nbMMoTeuHbie cucteMsl (OBC)

— OBC Jlans https://e.lanbook.com

— DBC IPR-books http://www.iprbookshop.ru
— OBC UJI «I'pedbennuxony» https://grebennikon.ru
— Hayunas Dnexrponnas bubnroreka http://www.elibrary.ru

8.4. Ilepeuenb  MHGPOPMAIUOHHBIX  TEXHOJIOTHMi, HMCHOJb3yeMbIX  MPH
OCYIIECTBJIEHMH O00pa30BaTeJbHOI0 Mpolecca MO0 AUCHUILUIAHE, BKJIOYAasi
nepevYeHb MPOrpaMMHOro odecnevyeHusi U (MJIM)MHE(OPMALMOHHBIX CIIPABOYHBIX
CHCTEM

1. O6opynoBaHHbIC YYeOHBIC ayTUTOPHUH JJI TIPOBEICHUS 3aHATUH JIEKIIMOHHOTO TH-
na, 1abopaTOPHBIX padOT, TPYMITOBEIX U WHIAWBHIYATBHBIX KOHCYJIBTAINNA, TEKYIIIECTO
KOHTPOJIS U MPOMEXKYTOUHOM aTrTecTalMd. YKOMILIEKTOBAaHA CIELMATM3UPOBAHHOM
MeOebI0 (CTOJBI, CTYJIbsI, YYEHUYECKasl 10CKa).

2. YueOHas ayTuTopusl (KOMITBIOTEPHBIN KIIacC), OCHAIIICHHBIN KOMITBIOTEPHBIMU CTO-
JaMU U CTYJbSIMH, KOMIIBIOTEpaMH, JTEMOHCTPAIIMOHHBIM 000PYI0BaHHUEM, BO3MOXK-
HOCTBIO TIOJIKJIFOUEHUS K ceTH «VIHTepHeT» u o0ecrieueHrneM OCTYIa B 3JIEKTPOHHYIO
nH(pOpMaIMOHHO-00pa30BaTEIBHYIO CPEIY By3a.

3. MynbTuMenna-mpoeKkTop.

4. DKpaH pyJOHHBIN CTallMOHAPHBIN WM HA IITATUBE.

5. KommbroTep nim HOyTOYK.

6. Oneparmonnasicucrema MS Windows.

7. IMaker npuknaausix nporpamm MSOfficeProfessional (2016 wnun HoBee).

9. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHUE JUCHUIIJINHBI

Jist  obecnieyenuss oOOydeHUs HeoOXOoauMma Cleaylolmas MaTepualbHO-

TeXHUYeckas Oa3a:

— ayauTOpHUs JJIsl MPOBEACHUS JICKIIMOHHBIX 3aHATHH, 000pyIOBaHHAs MEPCOHATb-
HBIMU KOMIBIOTEPAMU, MYJIbTUMEIUWHBIM KOMIIBIOTEPHBIM IPOEKTOPOM, Cpell-
CTBa 3BYKOBOCIIPOU3BEACHUA (IO BO3MOXKHOCTH), MPOEKLIMOHHBIM 3KPAHOM,
HAJIMYUEM JIOCTyIa B MHPOPMAITMOHHO-KOMMYHUKAIIMOHHYIO ceTh HTepHET;

— KOMITBIOTEPHBIN KJIACC AJIsl MPOBEACHUSI TaOOPaTOPHBIX pabOT C YCTaHOBJIEHHBIM


https://libri.tu-bryansk.ru/
http://mark.libri.tu-bryansk.ru/marcweb2/Default.asp
https://e.lanbook.com/
http://www.iprbookshop.ru/
https://grebennikon.ru/
http://www.elibrary.ru/
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KOMITJIEKTOM TPOTPAaMMHOTO OOEeCIeYeHusT W JOCTynoM B HWH(GOPMAIMOHHO-
KOMMYHHUKAIIMOHHYIO CETh MHTEPHET, 00OpPYAOBAaHHBIH MYJIbTUMEIUNHBIM KOM-
MBIOTEPHBIM MPOEKTOPOM, CPEJICTBA 3BYKOBOCHPOU3BEICHUS (110 BO3MOXKHOCTH),
MPOCKIIMOHHBIM KpaHoM/ JTabopaTopusi CO CIECHATM3UPOBAHHBIM 000PYI0BaHH-
€M JUIsl TPOBEICHUS JTa0OPaTOPHBIX padoT;

— yueOHasl ayIUTOPHs, OCHAIIIEHHAs] KOMILIEKTOM MeOelu U JOCKOM, SIS IIpOBeIe-
HUSI KOHCYJIbTAIUH, 3a4€eTa, 3a4eTa C OLICHKOM, HK3aMEHa,

— KOMIIBIOTEPHBIE KJIAcChl C TIOCTOSHHBIM JIOCTYIIOM K HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIUOHHON ceTH «HTEepHET», a TaK)KE YMTAIIbHBIE 3aJIbl HAYYHOU
oubmmorexu BI'TY s caMocTosTenbHON pabOThl 00yUYarOIIUXCS.

10. OCOBEHHOCTHU OPT'AHU3ALIMU OBPA3OBATEJIBHOI'O
IMPOLECCA JJ1s1 THBAJINJIOB U JIMI] C O'PAHUYEHHbBIMH
BO3MOXHOCTAMMU 3/10POBbs

N3yyeHne NUCUMIUIMHBI MHBAJIUAAMU U JIMIAMU C OTPAaHUYEHHBIMU BO3MOXK-
HOCTSMHU 3JI0POBBSOPTaHU3YETCS C YUYE€TOM OCOOEHHOCTEN NCUXO(PU3UYECKOTO pa3-
BUTHS, MHAUBUAYAIbHBIX BO3MOKHOCTEW U COCTOSIHUS 37J0POBbsI TAKUX O0yUaIOIUX-
csl.

[Ipu nmpoBeaeHUM ydeOHBIX 3aHATHI oOecreunBaeTcsl COOJIOJIEHUE CIIETyO-
X TpeOOBaHMIA:

— y4eOHbIE€ 3aHATHS MPOBOJATCS Uil MHBAIMIOB M JIMI C OFPAHHMYECHHBIMHU
BO3MOYKHOCTSIMU 3/I0POBbSl B OJTHOM ayJIUTOPHUM COBMECTHO C OOYYalOLIMMHCS, HE
MMEIOIIMMH OTPAaHUYEHHBIX BO3MOXHOCTEW 3/10pPOBbs, €CIU 3TO HE CO3AAET TPYIHO-
cTel I 00yJaromuXcsiB X0/1¢ YICOHBIX 3aHSATHH;

— MPUCYTCTBUE acCUCTEHTa U3 uuciia pabotHukoB BI'TY wnm npuBieyeHHBIX
JIMILI, OKa3bIBAIOILIET0 00YYarOIIMMCs HEOOXOAUMYIO TEXHHUECKYIO TOMOIIb C yYE€TOM
UX UHAUBUAYAIBHBIX OCOOEHHOCTEN (3aHATh paboyee MeCcTo, NEPEeIBUTaThCs, TPOUH-
TaTh U 0OPMUTH 3a/1aHUE, OOIIATHCS C IMEJArOTHYECKUM PAOOTHUKOM U T. 11.);

— oOyuaromuecsi ¢ y4eTOM MX MHAUBUAYAJIbHBIX OCOOCHHOCTEH MOTYT MOJIb-
30BaThCSI HEOOXOJUMBIMU UM TEXHUUYECKUMU CPEJICTBAMHU;

— MaTepUaIbHO-TEXHUYECKHE YCIOBHS JOKHBI 00€CIEeUnBaTh BO3MOKHOCTh
OecCIpensITCTBEHHOIO JIOCTyIa OOy4aroluuxcs B ayJUTOPUH, TyaJeTHbIE U APYyTue
MOMEILEHUS, a TAK)KE UX MPeObIBAHUA B YKa3aHHBIX MOMENICHUAX (HaJMYHME MaH[Ty-
COB, MOPYYHEH, paCIIMPEHHBIX JBEPHBIX MPOEMOB, JIU(PTOB, MPU OTCYTCTBUH JIU(PTOB
ayJIUTOPHSI TOJHKHA PACIIoNIaraTbCs Ha MEPBOM 3TaXKe; HAJIMUYNE CIIEHHAIBHBIX Kpecell
U APYTHUX MPUCTIOCOOJICHH).

YHUBEpCUTETOM CO3[aHbl CIEUUATbHBIE YCIOBUS IS MOJTYYEHHUS BBICHIETO
obOpazoBanus ooydaronumucs ¢ OB3:
1) uist ML ¢ OTpaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBbSI 110 3PEHUIO:
— HaJIM4MEe albTEPHATUBHOW BEPCUU O(PUIIMATIBHOTO caiiTa OpraHu3aliu B ce-
1 "UHTepHeT" 115 CITabOBUAAIINX;
— pa3MenieHue B JOCTYIMHBIX JJis 00y4YaroluXCsl, SBISIOIUXCS CIETBIMU WU
CIa0OBUIANIIMIMHU, MECTaX M B aJaNTUPOBAHHOU (opme (C yuyeToM UX OCOOBIX TIO-
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TpeOHOCTEl) CrIpaBOYHON MH(OPMAIIMK O paCIUCAaHUU YUeOHBIX 3aHATHI (MHpOpMa-
IS TOJDKHA OBITH BBITIOJIHEHA KPYIMHBIM peibe(PHO-KOHTpPACTHBIM IpudTom (Ha Oe-
JIOM WM KeJToM (poHe) u npoayoaupoBana mpudtom bpaitns);

— NPUCYTCTBUE aCCHUCTEHTA, OKAa3bIBAIOIIETO OOydaromeMycs HEO0OXOIUMYIO
TIOMOIIIb;

— o0ecrieueHre BBITyCKa ajJbTEPHATUBHBIX (DOPMATOB MEUATHBIX MATEPHUAIIOB
(xpynHBIA PUGT WK ayTuoQailie);

— o0ecrniedyeHre JA0CTyna 00ydaromerocs, SBIsIOIIErocs CIENbIM U UCTIOIb3Y-
IOIIETO CO0aKy-MPOBOTHUKA, K 3JaHUI0 OPTaHU3AIIHH;

2) [T JIWI ¢ OTPAaHUYEHHBIMHA BO3MOYKHOCTSIMU 37I0POBBSI 110 CIIYXY:

— nyOnMpoBaHKE 3BYKOBOW CITPaBOYHOM MH(OPMAIIUY O PACTIUCAHUH YICOHBIX
3aHATUN BU3yaJbHOM (YCTaHOBKAa MOHUTOPOB C BO3MOXHOCTBIO TPAHCIISIIIMUA CYOTHT-
pPOB (MOHUTOPBI, UX pa3Mepbl U KOJIUIECTBO HEOOXOAUMO OTPEICIISITh C YIETOM pas-
MEpOB MTOMEILICHHUS);

— o0ecrieueHrne HaJJISKAIIIMH 3BYKOBBIMH CPEICTBAMU BOCIIPOHM3BEACHHUS
uHdopmaIuy;

3) s I ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3JI0POBbS, UMEIOIIUX HapyIICHUS
OTIOPHO-JIBUTATEILHOTO afmapaTra, MaTepHAIbHO-TEXHUUYECKUE YCIIOBUS JOJKHBI
o0ecnieunBaTh BO3MOXKHOCTh OECHPENATCTBEHHOTO JOCTyHa O0yJarolMxcs B y4yeo-
HbIC TOMEIIEHUS, CTOJIOBBIC, TyaJIETHbIE M Jpyrue IMOMEIICHUs YHUBEpPCUTETa, a
Tak)Ke MpeObIBaHMS B YKAa3aHHBIX TMOMEHICHUSX (HaJIM4Hhe TMaHIyCOB, MOPYYHEH,
pacIIMpeHHBIX ABEPHBIX MPOEMOB, JIU(PTOB, JOKAIBHOE MOHIKEHNE CTOCK-0apbepos;
HaJIMYue CIeHAIbHBIX KPECEI U IPYTUX MPUCITOCOOJICHHUI).

11. METOANYECKHUE MATEPHUAJIBI 1O JIUCHUIIJIMHE
11.1. MeToan4eckue MaTepuabl VI NeJarornyecKux paboTHUKOB

OcHoBHBIMU (pOopMaMH OpraHM3aIMH OOyUYEHHUS IO TUCITUIUINHE SBIISIOTCS
JICKIUU, TPAKTUUECKUE 3aHATHUS U CAaMOCTOsITEIbHAs paboTa 00yJaromuxcs.

Opzanusayus meopemuyecko20 00y4eHus TPEANOIAracT HCIOJIb30BAHNE
MHHOBAIIMOHHBIX TEXHOJIOTUI MPOBEIECHUS 3aHATUI JEKIMOHHOTO THUIA, K KOTOPbIM,
B YaCTHOCTH, OTHOCATCA: NpoOJieMHast JEKLHMs, JIEKUMSI-BU3yalu3alus, JIEKIHs-
Oecena, TEKUUsA-AUCKYCCHUs, JIEKIUA-ICCIIE0BAHNUE.

1. Ilpobnemnas nexyusa npenrnosnaraeT MPeUMyIIECTBEHHO BCECTOPOHHUMN aHa-
JU3 UCTOPUYECKUX U COLUOKYJIbTYPHBIX, 00pPa30BaTEIbHBIX SBJICHHUM, HAYYHBIN MO-
uck uctunbl. [IpobreMHas nekuus onupaercs Ha JOTHKY MOCIeI0BaTeIbHO MOIEIH-
PYEeMBIX TMPOOJEMHBIX CUTyalluid MyTEM TMOCTAHOBKH MPOOJIEMHBIX BOMPOCOB WU
NpeAbIABICHUS MPOOJIEMHBIX 3a/a4.

2. Jlexyus-eusyanuzayusi peanu3yeT NPUHILIMI HArJSIAHOCTA U YYUT 00yuaro-
MMXCs TPeoOpa3oBhIBaTh YCTHYIO W MHCHMEHHYIO HH(POPMAIMI0 B BU3YAIbHYIO
dbopmy, 4TO POpMHUPYET Y HUX MPOPECCUOHAIBHOE MBIIIJICHUE 32 CYET CUCTEMATH3a-
MU ¥ BBIJCIICHUs HamOoJee 3HAUYMMBIX, CYIIECTBEHHBIX 3JIEMEHTOB COJEP)KaHUs
oOy4eHus.

3. Jlexyus-beceoa sBnsieTcss Hauboyiee paclpOCTPAaHEHHOW U CPAaBHUTEIBHO
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pocTOoi (OpPMOI aKTUBHOTO BOBJICUEHHsI OOyUaromuxcs B yueOHbIN mpouecc. Takas
JEKIUs NpPEAIoaaraeT HeMOCPEICTBEHHbIM KOHTAKT (IUaJor) NeJarornyeckoro pa-
OOTHHKA C ayAUTOPUEH.

4. Jlekyusa-ouckyccusi, B KOTOPOH B OTJIMYUE OT JIEKIMH-Oeceapl megarorunye-
CKUM paOOTHMK IPU U3JI0KEHUHU JIEKLIMOHHOI'O MaTepHasia He TOJIbKO UCIOJb3YET OT-
BEThl 00yUaIOLIUXCsl HA CBOM BOIIPOCHI, HO M OpraHu3yeT cBOOOIHbIII 0OOMEH MHEHHU-
MM B MHTEPBAJIAX MEXY JIOTUYECKUMU PA3IACIIAMH.

Opzanuzayus npaKmuyecKux 3aHAMUI NO OUCHUUNIUHE HATPABICHAHA
yriayOJieHHe Hay4YHO-TEOPETUYECKUX 3HaHWM o0ydarommxcs, GopMUPOBaHUE MpPaK-
TUYECKUX YMEHUH U OBJAJICHUE ONPEACICHHBIMUA METOAAMH CaMOCTOATEIbHON pado-
TBI.

[IpakTryeckue 3aHATHS MPEACTABISAIOT COOOM 3aHATHS MO PEUICHUIO pa3iidy-
HBIX IPUKJIAIHBIX 33714, 00pa3ibl KOTOPHIX ObUIM JaHbI HA JEKIIHIX.

3a1auu NPAKTUYECKUX 3aHATHIA:

— MOMOYb O0YYaIOIIMMCSI CUCTEMATU3UPOBATh, 3AKPENUTh U YIIIyOUTh 3HAHUS
TEOPETUYECKOI'0 XapaKTepa;

— Hay4dTh OOYYAIOIIMXCS MpHUEMaM pEIlIeHUs 3ajad U3 NpeJIMETHON o0jacTu
JTVCLHUATUINHBL;

— CHOCOOCTBOBATh OBJIAJICHUIO HaBbIKAMHU U YMEHUSIMHU, BXOASIINX B CTPYKTY-
py hopMHpyeMbIX KOMIIETEHIIUI Bpe3yIbTaTe OCBOCHUS JUCIUILINHBL;

— Hay4duTh uX paboTaTh ¢ MHPOpMaLUEil, KHUTOM, OJb30BaThCS CIPABOYHOM
Y HAYYHOU U METOJAUYECKOU JIMTEPATYPOU;

— (opMHUpOBaTH YMEHHE YUYUTHCS CaAMOCTOSITENIbHO, T.€. OBJIJ€BaTh METOMAA-
MU, cCIoco0aMu ¥ IpUeMaMH caMOO0yUY€eHHUs, CAMOPA3BUTUS U CAMOKOHTPOJIS.

ConeprxaHue MpakTUYECKUX pabOT COCTABIISAIOT:

— YCTHBIE 3KCITPECC-ONPOCHI;

— TPYIIIOBBIE JUCKYCCHH;

— BBIIIOJIHECHUE [TPAKTUYECKUX 3a1aHUM;

— NMCBMEHHOE WM KOMITBIOTEPHOE IKCIPECC-TECTUPOBAHUE U JP.

Lenu mpakTUYECKUX 3aHATHI HAWIy4IIHM OOpa3oM JOCTHUralOTCs B TOM CIIy-
Yae, eclid CTYICHT NMpeABapUTEIbHO MPopadboTan TEMATUKY MPAKTHUECKOTO 3aHITHSL.
[Toaromy mpenogaBaTesb JOIKEH UHPOPMHUPOBATH CTYJIEHTOB O TEME CIIEIYIOIIEro
IPAKTUYECKOTO 3aHSTHS, YTOOBl OHU MOTJIM II€JIEHAIPABIEHHO CAMOCTOSATEIBHO 3a-
HUMATBCS B IOMAIIHUX YCIIOBUSAX.

Opzanuzayus 1a00pamopHbIX 3aHAMUN RO OUCHUNIUHE HATIPABIICHA Ha Clie-
OYIOLIME LA U 3a7a4U:

— yrinyOJieHrne U 3aKperuieHue 3HaHHUS TEOPETUYECKOTO Kypca IyTeM MpaKTH-
YECKOT0 M3y4eHHMsI B J1aO0OPaTOPHBIX YCIOBUSAX H3JIOKEHHBIX B JIEKIUSAX 3aKOHOB U
MOJIOKCHU;

— IpUOOpPETEHNE HABBIKOB B HAYYHOM SKCIEPUMEHTUPOBAHUM, aHATU3E IMOITY-
YEHHBIX PE3YyJIbTATOB;

— (hopMHUpOBaHNE MEPBUYHBIX HABBIKOB OpTraHU3allNU, MIIAHUPOBAHUS U TIPOBE-
JICHUSI HAYYHBIX UCCIEN0BAHUN.

[Topsmok MOArOTOBKY JIaOOPATOPHOTO 3aHSITHSL:
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— U3y4eHue TpeOOBaHNN MPOTPaMMBbl TUCIUILTNHBL;

— ¢hopMyIMpOBKA 1EJIM U 33]1a4 JIA0OPATOPHOTO 3aHSTHUS;

— pa3paloTKa I1aHa NpoBeeHUs Jab0OPaTOPHOTO 3aHATHUS;

— To100p cozepxkaHus 1abOpaTOPHOTO 3aHATHS;

— pa3paboTka HEOOXOAUMBIX ISl JJAOOPATOPHOTO 3aHSATUS MHCTPYKIIMOHHBIX
KapT;

— MOJIETTUPOBAHKE JTAOOPATOPHOTO 3AHSTHS;

— NPOBEpKa CHEUUATN3NPOBAHHON J1a00OpaTOPUU HA COOTBETCTBUE CAaHUTAPHO-
TUTUEHUYECKUM HOpMaM, TPeOOBaHUSIM MO O€30MaCHOCTH U TEXHUYECKOM ICTETHKE;

— MPOBEPKA KOJUYECTBA JAOOPATOPHBIX MECT, HEOOXOIMUMBIX M JOCTATOYHBIX
JUTSL TOCTUYKEHUS TIOCTABIICHHBIX LIeJIel 00yUEeHUS;

— MPOBEPKa MAaTEPUATbHO-TEXHUIECKOTO 00ecIiedeH s TaOOPaTOPHBIX 3aHITHIA
Ha COOTBETCTBHUE TPEOOBAHUSAM MTPOTPAMMBI TUCUHUIIIIUHBI.

®opMbl TPOBEICHUS J1TA0OPATOPHBIX 3aHATHIA:

— ¢poHTaNTBHAS;

— 110 LUKJIaM;

— UHAUBUAYaJIbHAS;

— cMenIaHHasi (KOMOMHUPOBaHHAs ).

[Ipu mpoBeneHuM 1a00PATOPHBIX PabOT UCHOJIB3YIOT TPU MOAXO0JA K MX BBI-
NOJIHEHHUIO:

— Ha OCHOBE PELENTYPHBIX JEUCTBHA 00y4aromuxcsi, KOrJa OHU MPOSBIISIIOT
yMeHue padoTaTh NPEUMYIIECTBEHHO B CTAHIAPTHBIX YCIOBUSAX, OTPAXKEHHBIX B Y-
KOBOJICTBE IO JJA0OPAaTOPHOMY MPAKTUKYMY;

— Ha OCHOBE YaCTHUYHO NOMCKOBBIX ACHCTBUM, KOrjIa oOydarougecs MOTYT
JENCTBOBATH JOCTATOYHO CAMOCTOSITENIBHO, PEIIaTh HECIOKHbIE TBOPUYECKUE 3a/1a4l
IIPU MOJCKA3KE UM HEMOCPEICTBEHHOM PYKOBOJICTBE MTPENO/1aBATEIs;

— Ha OCHOBE aKTHUBHBIX TBOPYECKUX JECUCTBUN 00y4aroIIMXcs, KOT/1a OHU Mpo-
SBJISIFOT CIIOCOOHOCTh JEMCTBOBATh B YCIOBUSX, OJIM3KUX K pEalbHBIM, HCIONb3Ys
3arac npuoOPETEHHBIX 3HAHU.

Camocmoamenvnaa padoma ooyuaroujuxca TpPEANONaracT ayauTOPHYIO U
BHEAYIUTOPHYIO (POPMBI OpraHU3aLUH.

OCHOBHBIMH BHJIaMU CAMOCTOSITEIILHOW pabOThl oOydarommxcs 0e3 ydacTus
NeAarorn4eckoro pabOTHHUKA SIBJISIOTCA: (POPMUPOBAHUE U YCBOEHHE COJIEpKaHUs
KOHCIIEKTa JIeKUMHA Ha 0a3e pPEKOMEHJOBAaHHON JIEKTOPOM YYEOHOW JIMTEpaTyphl,
BKJIIOYasi MH(OpPMAMOHHBIE 00pa30BaTEeNbHbIE PECypChl (IIEKTPOHHBIE YUYEOHUKH,
AIIEKTPOHHBIE OMOIMOTEKH U JIp.); MOArOTOBKA K 3aHSITHUSIM; COCTABIEHUE aHHOTHPO-
BAHHOI'O CIHCKa CTaTeldl M3 COOTBETCTBYIOIIMX KYPHAJIOB MO OTPACIAM 3HAHUUA U
T.II.; TEKYyIIMHd CaMOKOHTPOJIb, BBINIOJIHEHUE pacyeTHO-Tpaduueckor pabdo-
ThI/KypCOBOT'O MPOEKTa/KypCOBOIl pabOTHI.

Beimonnenne PI'P/kypcoBoro mnpoekTa/KypcoBoit pabOThl MO JUCIUILIIHHE
npeaycMaTpuBaeT HHQOPMHUPOBAHHUE CTYJCHTOB O €€ LENIX, CTPYKTYpe, BblJauy Me-
TOIWYECKUX YKa3aHUM U 3aJIaHUsl, pa3bICHEHUS M0 BHIOOPY BapuaHTa, 03HAKOMJICHHE
C MOPSAJIKOM M CPOKAMHU CIaYd T'OTOBBIX MaTepuasoB, MPOBEACHUE WHANBHUIYaTIbHbIX
KOHCYJIbTAllM U pa3bsiCHEHHE OTAEIbHBIX BOIIPOCOB IIPU HEOOXOIUMOCTH.

OCHOBHBIMU BHUJAMH CaMOCTOSITEJIbHOM pabOThl OOYYAIOIIMXCS C y4acTHEM
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MEJJarOTMIeCKOT0 PaOOTHHKA SIBIISIOTCS: TEKYIIHME KOHCYJIbTAIlMHU, MMPUEM U paz0op

JIOMAITHUX 33JIaHUH U JIp.

[Ipu moarotoBke K HK3aMEHYHEOOXOJMMO OpPUEHTHUPOBATHCS HA KOHCIEKTHI
JIEKLIUHA, PEKOMEHYEMYIO JIUTEepaTypy, KOHCYIbTAI[UU NIPETojaBaTess u Ap.

11.2. MeToau4yeckue MaTepUAaJIbl 15 00yYAOIIUXCS

OOGy4aronuMcsi, M3ydaronuM JUCITUILINHY, He00X0IUMO 3HaTh TpeOOBaHMUI,
NPEABABIAEMbIC K UX PA3IUYHBIM BUJAM YYCOHBIX 3aHATHUM, B TOM YMCJIE JICKIIMOH-
HBIM, TPAKTHYCCKUM, WHIUBHIYAIBHBIM | Jp. (Tabmuia 12).

Tabmuma 12 — Metoaudeckiue pEeKOMEHIAIMM OOYyYaIoIUMCSl IO OCBOEHUIO

JTACIUATUINHBI

Buj yueOHoii padoThl

Opraﬂmaum{ JCATCJIBbHOCTH oﬁyqalomerocﬂ

Jlexnun

W3yueHne QUCHUIIMHBI CIEAYEeT HAUYMHATH C MPOCIYIIMBAHUSA U
KOHCHGKTI/IpOBaHI/DI JIGKIII/If/'I, HGpG‘II/ITI)IBaTB KOHCIICKT Hepeﬂ BbI-
MOJHEHUEM JOMAlIHUX 3aJaHUM M TPAKTUYECKUMU 3aHSITHSMH.
Hanucanue KOHCIIEKTa JEKLMI: KPATKO, CXEMaTUYHO, MOCJIEI0BA-
TeIbHO (PUKCHUPOBATH OCHOBHBIE MOJIOXKEHUS, BBIBOBI, (hOpMYyIH-
pOBKI/I, O606III€HI/I$I; IIoMe€4dyaThb BaXXHBIC MBICJIU, BBIJACIIATH KIIHOUC-
BbI€ CJIOBa, TEPMUHBI. [I[poBepka TEPMUHOB, MOHATUNA C TTOMOIIIBIO
SHIMKIIONENH, CIOBapei, CIPABOYHUKOB C BBIMMUCHIBAHUEM TOJI-
KOBaHWH B TeTpaab. OO003HAYUTH BOIMPOCH], TEPMUHBI, MaTepHal,
KOTOpBIfI BBI3BIBACT pr,I[HOCTI/I, IIOMCTUTH U IOIIBITATHCA HaﬁTH
OTBET B PEKOMEHIYeMOM auTeparype. Ecium camMocTosTenbHO HE
yIaeTcs pa3o0paThCsi B MaTepuae, He00X0 MO CPOpPMYINPOBATH
BONPOC U 337aTh MEAarornieckoMy pabOTHUKY Ha KOHCYNIbTaIlUH,
Ha MpaKTHYeCKOM 3aHATuu. Hax KoHCTIekTaMu JIEKITUH Haj0 pado-
TaTh CUCTEMAaTHUYECKU: MEPBBII IPOCMOTP PEKOMEHAYETCA ClIeNaTh
BGLIGPOM TOro € OIHs, Kormaa 6BIJ'Ia HpO‘II/ITaHa JICKIIHA, 3aTEM
MIPOCMOTPETh uepe3 3-4 nHs, U CAeNaTh 3TO €Ule pa3 HaKaHyHE
HpaKTI/ILICCKOFO 3aHATHUS.

HpaKTI/I‘{eCKHe 3aHATUA

O3HakOMJIEHHE C LIETBIO U 3aa4aMH 3aHATHs. KoHcniekTupoBanue
HCTOYHUKOB. PaboTa ¢ KOHCIEKTOM JIEKLUH, MTOArOTOBKA OTBETOB
K KOHTPOJIBHBIM BOIIPOCaM, IPOCMOTP PEKOMEHIYEMOM JINTEPATY-
peL, paboTa ¢ TekctoM. IIpocnymuBanue aynno- U Buaeo3anucen
10 3aJaHHOI Teme. BrimonHenue (perieHne) MpakTUYECKUX 3a71a-
HHAW W 3a/1a4 10 aJITOPUTMY, HA OCHOBE YaCTUYHO IOHUCKOBOW H
WJIM HCCIIEI0BATENIbCKON AESITEIbHOCTH U JIP.

JlaGopaTopHbie pabOThI

[TonroroBka K 3KCHEpUMEHTY (O3HAKOMJIEHHE C LENbI0 U 3ajaya-
MU, XOJ/IOM JIabOpaTopHON paboThl, paboTa ¢ KOHCIIEKTOM JIEKIIUH,
MOJIFOTOBKA OTBETOB K KOHTPOJBHBIM BOMpPOCAM, IPOCMOTP PEKO-
MEHJIyeMO JUTepaTyphl, MOATOTOBKA TaOIUI U1 (PUKCUPOBAHHUS
X0J1a ¥ Pe3yJIbTaTOB OMBITHO-3KCIIEPUMEHTAIbHOM paboThl U 1Ip.).
[TpoBenenue n3MepeHuil (BBOJHBIN U TEKYIIUH UHCTPYKTAX, IPO-
BEJICHHE ONBITOB M 3KcrmepuMeHToB). (OOpaboTka MOy4YEeHHBIX
pe3yibTaToB; (HOPMYIMPOBKA BBHIBOJIOB M HAINMCaHHWE OTYeTa. 3a-
IIUTa OTYEeTa 1o JJabopaTopHOU padoTe.

N3ydenune 1onoJIHUTENLHON
JIUTEPATYPbl U CAMOCTOSITEIIb-

O3HakOMJIEHWE C OCHOBHOM M JOIOJHUTEIBHOW JIMTEPaTypoOu,
BKJIIOYAs CIIPaBOYHbIC W3JaHUS, 3apyOEKHbIE HMCTOYHHMKH, KOH-
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Buna yueOHoii padoThl Opranusanus 1esiTeJIbHOCTH 00y4aromerocs

Hoe ()OPMHUPOBAHKE KOHCIIEKTA |CIIEKT OCHOBHBIX IMOJIOKEHHWH, TEPMUHOB, CBEJCHHIA, TPEOYIOLTIX
JUIS 3alIOMMHAHUS U SBJSIOIIMXCSI OCHOBOIOJIAralOIUMH B KOH-
KkpeTHOW TeMe. CocTaBieHHE aHHOTALMM K IPOYUTAHHBIM MCTOY-
HUKaM U 1p. Pedaexcust coOCTBEHHBIX JOCTHKEHHUH

[ToaroroBka K SK3aMeHY [Tpy mMOATOTOBKE K 3a4eTy/3a4eTy C OILCHKOW/IK3aMeHy Heo0Xo-
JIMMO OPHUEHTHUPOBATHCS Ha KOHCIICKTHI JICKIHIA, PEKOMEHIYEMYIO
JIUTEPATYpy, LKAy OLCHUBAHUA U OP.

12. OHEHOYHBIE MATEPHAJIBI 1O JMCIUIIVIMHE

12.1. Buabl ¥ cpecTBA OLIEHUBAHUSA Pe3yJIbTATOB 0CBOEHMS AUCIUIINHBI

Bunbl u cpenctBa oreHWBaHHS pPE3yJIbTATOB OCBOCHHS MUCIMILIMHBI TIPE/I-
cTaBlIeHbI B Ta0auIe 13.

Tabnuna 13 — Buasl u cpefcTBa OleHUBAHUS PE3yIbTaTOB OCBOCHUS AUCIUITITNHBI

Kon unaukaropa OuneHoYHBIE CPeICTBA TEKYLIEro OueHoYHBIE CPeICTBA MPO-
JAOCTHKEHUS KOM- KOHTPOJISl yCIIeBAeMOCTH MeKYTOYHOM aTTecTAuH
neTeHIun o0yuawuuxcsi
1. YcTHBIE 9KCIIpecc-ompockL. (TeMsl 1-5) Bomnpochkl k 3k3ameHy mpen-
[1K-1.P1 2. DKcrpecc-TecTUpoBaHUe (KOMIUIEKTHI Te-|cTaBieHsl B @OC mo auciu-
CTOB 10 TeMaM 1-5). IUIMHE.
1. Vcrablie skcnpecc-onpockl. (Tembl 6-10). | Bompockl k 3k3aMeHy mpe-
[1K-1.P2 2. DKcrpecc-TecTUpoBaHue (KOMIUIEKTHI Te-|cTaBieHsl B @OC mo aucuu-
cTOB 10 TeMaM 6-10). TUTHHE.
1. Vcrable skcnpecc-onpockl. (Temsl 11-16). |Bompockl k 3k3ameHy mpe-
[1K-1.P3 DKcnpecc-TeCTUPOBAaHKE (KOMIUIEKTBI TECTOB | cTaBieHbl B POC no aucuu-
no TeMam 11-16). TUTHHE.

12.2. llIkana oneHUBAHUS MPHU TEKYIIEM KOHTPOJIE YCIIeBA€MOCTH

OrneHnBaHKe OTAEITBHBIX BUIOB pabOT B MPOIECCe U3YUCHUS TUCHIUTLTUHBI pe-
KOMEH/TyETCs OCYIIECTBIISITh C UCTIOJIB30BAHUEM CIIEYIOIIECH IIKAJIbI:

— oOyuaromuiicsi OTBETHJI MPaBWIbHO Ha Oosiee, yeM 90 % 3agaHHBIX BOIPO-
COB WJIM BOIIPOCOB-TECTOB, BBHITIOJHUJ W YCTCIIHO 3aIUTHII MPAKTHYECKUE PabOTHI,
MOKa3aJl OTJIMYHOE BJIAJICHUE HABBIKAMHU TMPUMEHCHHS ITOJTYYCHHBIX 3HAHWA U yMe-
HUH MPU pelICHUH MPodheCCHOHATBHBIX 3a/1ad B paMKaX YCBOCHHOT'O YYEOHOTO MaTe-
puaja uT.JI. — KOTINIHO» (MaKCHUMAaJIbHBIH YPOBEHb OCBOCHUS KOMITETEHITU );

— oOyyJaromuiicsi OTBETUJI MPaBUIBLHO Ha 75-89% 3a7aHHBIX BOMPOCOB WU
BOIIPOCOB-TECTOB, BHITIOIHUI U 3alTUTHI MPAKTHYECKUE PAOOTHI ¢ HE3HAYNTEIHHBIMU
3aMEUaHMUSIMH, TOKa3ajd XOpolllee BIaJCHUE HABBIKAMU MPUMEHEHUS TOTYYEHHBIX
3HAHWM W YMEHHMIA TIPU PEIICHUH MPOPECCHOHAIBHBIX 3a/1ad B paMKaX YCBOCHHOTO
y4e0HOT0 MaTepuaia ut.J. — «XOpoIoy» (CpeIHU YPOBEHb OCBOCHUS KOMITETCHIIHHN );

— oOyyaromuiicss oTBeTU MNpaBuibHO Ha 60-74% 3amaHHBIX BOMPOCOB HIIU
BOIIPOCOB-TECTOB, BBIMOJHUI U 3AIMATHI MPAKTHIECKHE PaOOThI CO 3HAYUTEITHBHBIMU
3aMEYaHMUSIMH, TTOKa3aJl YAOBIIETBOPUTEIBHOE BIIaJCHUE HABBIKAMU NTPUMEHEHUS TI0-
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JY4YEHHBIX 3HAHUN W YMEHHH NpU pelIeHHHd NPO(PEeCCHOHANbHBIX 3a7ady B paMKax
YCBOEHHOTO y4eOHOTO Marepuaia U T.J. — «yAOBIETBOPUTEIbHO» (MUHUMAIBHBIM
YPOBEHb OCBOEHUSI KOMIIETECHIINM );

— oOyuaromuiicsi OTBETHII ITPaBUIILHO HA MeHee, yeM 60% 3a7aHHBIX BOIIPOCOB
WJIM BOTIPOCOB-TECTOB, HE BBIMOIHUII BCE MM BBIMIOIHUII YaCTh MPAKTHUYECKUX padoT,
HE 3aIlMTHI WM 3alIUTHI UX CO 3HAYUTEIbHBIMU 3aMEYaHMSIMU, IIPU BBIIOJHEHUU
3a/laHns 00yYarouics He MPOAEMOHCTPUPOBAII YPOBEHb CAMOCTOSITEIBHOTO BIIaje-
HUST YMEHHUSIMA W HaBBIKAMH TPU PEHICHUU MPOPECCHOHANBHBIX 3ajlad B paMKax
YCBOEHHOI0 Y4eOHOro Marepuaia U T.J. — «HEYJIOBIETBOPUTEIbHO» (MUHUMAJIbHBINI
YPOBEHb OCBOEHHUS KOMIIETEHIIUI HE TOCTUTHYT).

Kputepun u mikana oueHku nokiaaa (pedepara), €ro mpe3eHTAIMU MO JUC-

UIUTMHE TPeCTaBIeHBI B Ta0IuIE 14.

Tabnuna 14 — Kputepun u mkana olieHKU Jokiana (pedepara), ero npe3eHTaiuu mno
JTUCIUTIITUHE

Ouenka OuenuBaemMble NapamMeTpsbl

COTITUIHOY Teoperudeckuii BOPOC PACKPBIT MOTHOCTHIO 0€3 CMBICIOBBIX U JIO-
rMyeckux omubOoK. 3ajaHue pemeHo BepHo. Ha 3ammure orBeT 00y-
Yalollerocs MOJIHBIA U NpaBuwiIbHbIA. OOydaromuiics crocoOeH u3-
JOKUTh PEIICHHE 33/1aHHsl, C/IeNaTh COOCTBEHHBIC BBIBOJBI, IIPOAHA-
JIU3UPOBATh OCHOBHBIE TOKa3aTeld. B momHOM oO0beMe mpencTaBieH
COOTBETCTBYIOUIHMH Tpad)nuecKuii MaTepHall.

«XOPOIIO» Teoperndeckuii BOMPOC PACKPHIT HAa JOCTATOYHO BBICOKOM YpPOBHE
0€3 CMBICIOBBIX M JIOTMUECKMX OLIMOOK. 3aJaHue pelIieHO BEpHO.
HNmeroTcsa He3HAUYMTEIbHBIE HEAOYCTHI B OIPCACIICHUN CAUHUL] U3MC-
peHHUs, TOYHOCTH BbIUMCIEeHUH 1 T.1. Ha 3amure orBeT oOyuatorero-
Csl B LI€JIOM IOJIHBINA M MpaBMIbHBINA. OOyyaronuiicss cnoco0eH u3io-
KUTh peIlIeHUe 3a/laHusl, cieflaTh COOCTBEHHBIE BBIBOJBI, POAHAIU-
3UpoBaTh OCHOBHBIE MOKa3zaTenu. B mosHOM oOBbeMe mpeacTaBieH
COOTBETCTBYIOIIMI rpaduyeckuii MaTepuall.

«YIAOBIETBOPUTEIHHOY» TeopeTrueckuii BOMPOC PacKPBIT HA JOCTATOYHOM YypOBHE, 0e3 Cy-
IIECTBEHHBIX CMBICIIOBBIX M JIOTUYECKHX OIMMOOK. 3a/laHhe PEIICHO
BEPHO, HO MMEIOTCS 3HAYUTEIbHBIC HEIOYEThl B €r0 PEIICHUU, CBS-
3aHHBIC C HEMOJIHOTOW OTBETA, C MPABHJIHBHBIM HCUYUCICHUEM OIHHX
JaHHBIX W HEBEPHBIM — JIPYrux W mp. Ha 3ammTe OTBET HEMOIHBIN.
OOyuaromuiicsi CmocoOeH YeTKO M3JI0KUTh pellieHre 3aaHus, HO J0-
MyCKaeT HETOYHOCTH B (HOPMYIHUPOBKE COOCTBEHHBIX BBIBOJOB U
aHaJM3e OCHOBHBIX MOKa3zareneil. B HemomHoM oObeMe mpeacTaBiieH
rpaduueckuil MaTepua.

«HEYIIOBIIETBOPHUTEIBHO)» | TeopeTndeckuii BOIPOC HE PACKPHIT WIIA PACKPHIT HE TTOTHOCTHIO TIPH
HAJIMYUK Pa3HOTO pojJa HETOUHOCTEH U OMMOOK. 3ajaHue PEeLIeHO COo
SHAYUTCJIBbHBIMH HEAO0YETAaMU, C HCIOJHBIMHU OTBETA, C HCIpPaBUJIb-
HBIM HCYUHCIIEHHEM JaHHbIX. Ha 3ammre oTBeT oOyuaromierocs He-
nosiHbI. O0ydaromuics He ClOCOOEH YETKO M3JIOKUThH PElIeHHE 3a-
JaHWS, JIOIMYCKAeT HETOYHOCTH B (OPMYJIMPOBKE COOCTBEHHBIX BBI-
BOJIOB, HE CTIIOCOOCH MPOaHAIM3UPOBATh OCHOBHBIEC TIOKa3aTend. | pa-
¢dudeckuit MaTepuai He IPEACTaBICH WM MPEACTaBIeH HE B MOJTHOM
o0Beme.
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B mporecc mpenonaBanusi AMCHUIUIMHBI TIEAArOrMYeCKuM paboTHUKOM (op-
MUpPYETCsl OlIEHKa, XapaKTEePU3yIolIas TEKYIIYIO YCIIeBAeMOCTh 00YUaroerocs.

12.3. llIkajia oueHUBAHUS NP MPOMEKYTOUHON ATTECTALMU 00yUAOIIMXCS

[Ipu npoBeieHNH MPOMEXKYTOUYHOM aTTeCTallMU oOydaromuxcs B popMe dK3a-
MEHa UCIIOJIb3yeTCsl IIKaJla OIIEHUBaHUS, MIPEACTaBICHHAs B Tabnuie 15.

Ta6muma 85 — Illkana orileHUBaHUS TIPH IPOMEKYTOUHOM aTTECTAIUA O0yJarOITUXCS

YpoBeHb 0CBOCHHS

l'[.nalmpyeMble pe3yJbTaThbl OCBOCHUA TUCHHUIIJINHBI

(ouenka)
Bricokuii (3aure- | OOyvarommiics TIyOOKO M MIPOYHO YCBOWII TEOPETUUYECKUIN U MPAKTHYEC-
HO/«OTIHYHO) CKHMI MaTepuall, yBEpeHHO 3TO JEMOHCTPHUPYET B XOJ€ MPOMEKYTOUHON

aTTecrauuu. McueprnpIBaroie U JIOrMYECKd CTPOMHO U3iaraeT yueOHbIN
MaTepHuall, yMeeT yBSI3bIBaTh TEOPHIO C IMPAKTUKOM, CIIpaBiisieTcs C pe-
HICHHEM 3a/1a4 PO(GECCHOHATFHON HANPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO’KHOCTH, NPaBUWILHO 0O0OCHOBBIBACT MPHUHATHIE pemieHus. CBoOOAHO
OpHEHTHpYeTCs B y4eOHOM 1 mpodecCHOHAIBHOM JIUTepaType.

[ToBbIIeHHBIN  (3auTe-
HO / «XOPOIIIO»)

OOyyaromuiics 3HaeT TEOPETUUECKUN U MPAKTUYECKUIl MaTepuai, rpa-
MOTHO U IO CYILIECTBY HM3JaraeT €ro B X0J€ MPOMEKYTOYHOU aTTecTa-
L[MHU, HE IOMYCKas CYIIeCTBEHHBIX HeTOUHOCTEeH. [IpaBuIbHO MpUMEHSIeT
TEOPETUUECKHUE TOJOKEHHS MPU PEIICHUM MPAKTUYECKHX 3a/ad IMpo-
(heccroHaIbHON HAMPABICHHOCTH Pa3HOTO YPOBHS CIOXKHOCTH, BIAACET
HEOOXOIUMBIMH JIJIsI TOTO HaBbIKaMU U Mpuémamu. JlocTaToyHo XOpo-
110 OPUEHTUPYETCsI B yueOHOIl 1 podeccroHallbHOM TuTeparype.

bazoBsrit (3auTe-
HO/«YZI0BJIE€TBOPUTEIIbH
o»)

OOyuaromuiics 3HaeT Ha 0a30BOM ypOBHE TEOPETUUYECKUH M MpaKTUYe-
CKMI Marepual, AONYCKaeT OTAETIbHbIC OMIMOKU MPU €ro U3JI0KEHUH B
X0J1€ MPOMEKYTOUYHON aTTECTALUU.

OOyuaromuiicss UCHBITHIBACT ONpe/ieNEHHbIE 3aTPyIHEHHUs] B MPUMEHe-
HUU TEOPETHUYECKUX TOJOKEHUH TPU PEIIeHUH MPAKTHYECKHX 3a1a4
npoeCCHOHAILHON HANpaBIEeHHOCTH CTaHIAPTHOTO YPOBHS CIIOXHO-
CTH, BJaJeeT HEOOXOAUMBIMHU JIJIsl 3TOTO 0A30BBHIMH HAaBBIKAMH U TIPUE-
MamH. J[eMOHCTpUpYeT NOCTAaTOYHbIN ypOBEHb 3HAHUS Y4eOHOH JuTe-
paTyphbl 10 TUCTIHTIINHE.

Huzkuit  (me 3aure-
HO/«HEYJIOBJIETBOPUTET
BHOY)

OOyuaromuiicss He 3HaeT Ha MOPOTOBOM YPOBHE TEOPETUUYECKHM U Mpak-
TUYECKUI MaTepual, JOMyCKaeT rpyOble OIMIMOKH MPH €ro M3JI0XKEHUH
Ha 3aHATHUSAX U B XOJ€ MPOMEKYTOYHOU arrecTanuu. McnsITeiBaeT cepsb-
€3Hble 3aTpyIHEHUS B MPUMEHEHMHM TEOPETUYECKHX IMOJIOKEHUH MpH
pelIeHNH NPAaKTUYECKUX 3aJad Npo(ecCHOHANbHON HampaBIeHHOCTH
CTaH/IaPTHOTO YPOBHS CJOXHOCTH, HE BiaJeeT HEOOXOIWMBIMH IJIf
9TOrO HaBBIKAaMU U MpuéMamu. JleMOHCTpHUpYeT parMeHTapHble 3HaHUS
y4eOHOM TUTepaTyphl O TUCHUIUIMHE.

12.4. OueHuBaHMe OKOHYATEIbHBIX Pe3yJIbTATOB 00YUYeHHs M0 JUCHUILINHE

HroroBas olleHKa MO JUCHUIUIMHE ONPEIENSIeTCs] C YYETOM Pe3yJbTaTOB MpPo-
MEXKYTOYHOHM aTTecTalu o0ydaromierocsi (9K3aMeHa) U OICHOK, IMOJyYEeHHBIX 00Y-
YAIOIIUMCS B X0JI€ TEKYIIETO KOHTPOJISI yCIIEBAEMOCTH B CEMECTPE.
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12.5. XapakTepucTuka pe3y/jbTaTOB 00y4eHUsI

XapaKTEepUCTUKHU Pe3yJIbTaTOB OOYYEHHUS IO JUCIUIUIMHE B 3aBUCUMOCTH OT
MOJTYYE€HHON 00yJYaroIIuMcs OLICHKY ITPUBEICHBI B Tabumiie 18.

Ta6numa 16 — XapakTepucTuka pe3yJbTaToB OOYYEHUS 110 JUCITUTIIINHE

Onenka

XapakTepucTHKA Pe3yJibTAaTOB 00y4eHUs

«OT1nyHO» (BBICOKHI ypPOBEHB
OCBOCHHS BCEX MHIUKATOPOB J10-
CTOKEHHSI KOMIICTCHIIMHA B JIHC-
IUATITAHE)

CopepxaHue TUCLUIUIMHBI OCBOEHO MOJHOCTBIO, BCE LIENIU J0-
CTUTHYTBHI, BCE NMPEAYCMOTPEHHBIE IPOrpaMMoii o0yueHus yueo-
HBIE 33JJaHUs BBITTOJIHEHBI

«Xopomo»(IMOBBIIIEHHBIH  ypO-
BEHb OCBOCHHUS BCEX HWHIUKATO-
POB JIOCTHKEHUSI KOMIIETEHIINI B
JUCLUTIIINHE)

ConepxaHve IUCHMIUIMHBI OCBOEHO IIOJHOCTBIO, BCE Mpeay-
CMOTpEHHBIE MPOTrPaMMOi OOy4eHHs y4eOHBIE 3aJJaHUs BBITION-
HEHBbI C HE3HAYNUTEJIbHBIMU 3aMEYaHUsAMU

«Y noBaeTBOpUTEILHO»(0a30BBIiH
YPOBEHb OCBOCHHS BCEX MHJIMKA-
TOPOB JOCTHUIKCHHS KOMIICTCH-
1N B TUCIUTIIINHE)

CopepxaHue AUCHMILUIUHBI OCBOEHO YaCTUYHO, OOJBIIWHCTBO
MPEIYCMOTPCHHBIX TPOTpaMMOi O0ydYeHHUsS YYeOHBIX 3aJaHui
BBITIOJTHEHO, B HUX UMEIOTCS OIINOKHU

«HeynoBneTBopuTEeNbHO»  (HU3-
KU YPOBEHb OCBOCHHSI BCEX WH-
JUKATOPOB JOCTHXKEHHSI KOMIIE-
TEHLIMHA B TUCIUILINHE)

Conep)kaHue TUCHUIUIMHBI HE OCBOEHO, OOJIBIIMHCTBO TpENy-
CMOTpPEHHBIX TPOTrpaMMoOii 00ydeHUs yueOHBIX 3aaHuil 100 He
BBITIOJTHEHBI, JTM0O COJep)KaT IPyOble OMMOKH; JIOTIOTHUTEIIbHAS
CaMOCTOsATeNbHAs paboTa HaJ MaTepUaloM He NpHBEIa K KaKo-

My-TH0O 3HAYUTEIHHOMY MOBBIIICHUIO Ka4eCTBA BBITOJHEHHUSI
y4eOHBIX 3aJaHUN

12.6. KoHTpO/IbHO-U3MepUTEIbHbIe MAaTepHadbl ISl TeKYIIero KOHTPOJs
yCIeBaAeMOCTH M TPOMEKYTOYHOM aTTeCTAIUN 00y4aIOUIUXCS

KoHTponpHO-U3MepUTENbHBIE MaTepUaNbl IJIsl TEKYIIEr0 KOHTPOJIS ycIeBae-
MOCTH M TIPOMEKYTOYHOU aTTeCcTall 00y4YaroIIUXCIIPEACTaBICHBI B SJIEKTPOHHOM
Kypce «JlokyMeHTOBeneHHE», Pa3MEIICHHOM B CHUCTEME 3JICKTPOHHOM MOJUICPIKKH
y4eOHBbIX KypcoB Ha 06a3e nporpaMmHoro obdecneuenus Moodle co BcTpoeHHO# noj-
cuctemolt TectupoBanus (edu.tu-bryansk.ru), Bxoxsiieii B cocTaB 3JCKTPOHHOM HMH-
dbopmarmonHo-oopaszoBarensHoi cpeapl BI'TY (http://edu.tu-bryansk.ru) n «®onn
OLICHOYHBIX CPEJICTB IO TUCIHILINHE «J{OKyMEHTOBEICHHE.

13. BOCIIUTATEJIbHAS PABOTA

B cootBerctBUN ¢ denepanbHbiM 3ak0oHOM «O0 oOpazoBanuu B Poccuiickoit
deaepanum» BOCIUTAHUC - «ISATCIBHOCTH, HAIpAaBIICHHAS HAa Pa3BUTHC JTUYHOCTH,
CO37[aHUE YCJIOBHM JIJIsi CAMOOIPENEIICHUS U COUATTU3AINHI 00yJaIoNuXCcsi Ha OCHO-
BE COIIMOKYJBTYPHBIX, TyXOBHO-HPABCTBEHHBIX IIEHHOCTEH M MPUHATHIX B POCCHIA-
CKOM OOIIECTBE MPABUJI U HOPM ITOBEJICHUS B HHTEpECax YeIoBeKa, CEMbH, OOIICCTBA
U TocyAapcTBa, opMUpOBaHUE y OOYyYaIOIMMUXCS YYBCTBA MATPUOTHU3MA, TPaXKIaH-
CTBEHHOCTH, YBAXEHHUS K MaMATH 3aUTHUKOB OTeuecTBa U nojsuram [ epoes Ote-
YeCTBa, 3aKOHY M TPABOIOPSAKY, YEIOBEKY TPy/Aa U CTApIIeMy MOKOJICHHIO, B3aWM-
HOTO yBaKCHUS, OCPEKHOTO OTHOIIECHUS K KYJIbTYPHOMY HACICIUIO M TPATUITUSM
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MHOTOHAIIMOHAJIBHOrO Hapoaa Poccuiickor Penepanuu, OpuUpoOIe U OKPYKAOIIEH
cpene».

B yueOGHOM mporiecce BocnuTareabHas padoTa ¢ 00y4aroUMUICs peaanu3yeTcs
CpellCTBaMH YYEOHBIX JUCIMILIMH.

BocrnurarenpHas AesTENbHOCTh B XOJI€ MPENofaBaHus JUCIHUIUIMHBI HAIpaB-
JeHHaHa (QOpPMHUPOBaHUE Yy OOYYaIOIIETOCs CHUCTEMbl YOEXKICHHM, HPaBCTBEHHBIX
HOPM U OOIIEKYJIbTYPHBIX KauecTB, HA OKa3aHUE MM TMOMOIIM B KM3HEHHOM Camo-
OTpe/IeNICHNH, HDAaBCTBEHHOM, IPayKAAHCKOM U MPOo(eccroHaIbHOM CTaHOBJICHHUH, Ha
CO3/IaHHE YCJIOBHM ISl caMOpeann3aluu JHIHOCTH. BocnuraTenbHas paboTa Takxke
OpUEHTHpPYET 00ydJaronuxcs Ha OyaymIyro mpodecCHOHATBHYIO AESTEIBHOCTh, (op-
MUPYS HE TOJIBKO JTUYHOCTHBIE, HO M MPOPECCHOHATBHO 3HAYNMbIE Ka4eCTBa.

BocrurarensHbie 3aaun BO BpeMsl yUeOHBIX 3aHSATHUH BBITIOJHSIOTCS B CKPBI-
TOM (KOHTEKCTHOM) M OTKpBITON (1iesnieHanpaBieHHOM) (opmax. Ckpbitas dopma
BOCIHUTATEIbHONW pabOThI MPEACTABIIAET COOOM BO3EHCTBUE BCEro X0/1a Neaaroruye-
CKOTO TIpollecca Ha CTaHOBJICHWE JIMYHOCTHBIX KadecTB oOyuaromuxcsa. Hampumep,
COOJIIO/ICHUE TMEarOTHYECKUM PaOOTHUKOM TPYIOBOM JUCIMIUIUHBI, JEMOHCTpAIUs
MPEIAaHHOCTU HayKe, 3aMHTEPECOBAHHOCTh B YyCIEXe OO0ydJaroluxcs, MpaBUIIbHAS
pedb, XOPOIIUe MaHEPhl UT.M. UMEIOT MOJOKUTEILHOE BOCIUTATEIILHOE 3HAUCHUE U
bopMupYIOT y 00y4arOImUXCsl T0OPOCOBECTHOCTD, UCIIOIHUTEIBHOCTD, TPY10JII00NE,
OTBETCTBEHHOCTb U JIPYrHe MOJIOKUTENbHbIE KauecTBa. OOyuaronuecss HEOCO3HAaHHO
MEPEHUMAIOT JaHHBIC YEePTHI y MEAarorniyeckoro paboTHUKA.

Bocnuranue B OTKpBITOM (hOopMe — 3TO LiEJIEHANIPaBIEHHOE BO3JECHCTBUE CO-
JepKaHUEM Yy4eOHOW JUCIMIUIMHBI Ha CTAaHOBJIGHHWE IJWYHOCTH OOYYaromierocs.
Hanpumep, peiienre mpobiieM U ucclenoBarenbekas padota Gpopmupyror y oOyda-
IOLIUXCS YMEHUE apTyMEHTUPOBATh, CAMOCTOSTEILHO MBICIIHTh, CTPEMJICHHE K HayY-
HOMY TIOUCKY, pa3BUBAIOT TBOPUYECTBO, TPOPECCUOHATLHBIC YMEHHSI.
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