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1. O0masi XxapaKkTepucTHKA padoyei NporpaMMbl y4eOHOM IMCHUIIIMHBI

1.1. MecTto AUCHMIUIMHBI B  CTPYKTYpe OCHOBHOH  mpodecCHOHAIbHOM
o0pa3oBaTeIbHON NPOIrPaMMBbl.
VYuebnas  muctmminHa — «MHGOpManMOHHBIE — TEXHOJOTHMHM»  HPHUHAMISKUT K

o0menpoeCcCHOHATHFHOMY ITHKITY.

1.2 Ileab ¥ NJIAaHUPYeMbIe Pe3yJabTAaThbl 0CBOEHUS Y4eOHOH AUCHUIIUHBI:

Nzyuenne yuebnoit maucrumunasl «OIl. 03 MHpopManmoHHbIE TEXHOJIOTHN» Ha YpPOBHE
cpenHero o0riero 06pa3oBaHMs HAIIPABIECHO HA JOCTHIKECHUE CIEAYIONINX LEIeH:

KO}(I)IE[ K, YMmenust 3HaHus

OK 1, OO6pabatbIBaTh TEKCTOBYIO u | Haznauenme u Buabl HMHPOPMALMOHHBIX

OK 2, YHCIIOBYIO HH(POPMAIHIO. TEXHOJIOTUH, TEXHOJIOTHH coopa,

OK 4, [IpumeHnaTH MyJbTUMEAUNHBIE | HAKOIUIEHUS, O00paboTKH, mepedadyu Hu

OK 5, TEXHOJIOT MU 00paboTKu U | pacnpocTpaHeHHs HH(OpMaLHK.

OK 9, MpeICTaBICHUs] HTHPOPMAIIIH. Cocras, CTpYKTYpY, NIPUHLUIIBI peajln3aluu

OK 10, OO0pabaTpIiBaTh SKOHOMHYECKYI0 H | M (YHKIIMOHUPOBAaHUS MH(OPMALIMOHHBIX

[IK 1.6, | ctaTucTu4eckyro nH(pOpPMALINIO, | TEXHOJIOTUIL.

[IK 4.1 HCIIOJIb3YS CpeacTBa nakera | ba3zoBble u npukiaaHble HHPOPMAIIMOHHBIE
MPUKIIAIHBIX IPOTPaMM. TEXHOJIOTUU

HNHcTpyMeHTaAIbHBIE CPEACTBA
MH(OPMAIIMOHHBIX TEXHOJIOTHIl.

B pamkax ocBoeHHs mporpaMMbl y4eOHOW JAMCIHUIUIMHBI Y 00ydJaromuxcss (GOpMHUPYIOTCS
o011Me KOMIETEHIUH:

Kon HaumenoBanue o01ux KoMIeTeHI M

OK 1 Bri6upath criocoObI perieHus 3a1a4 npo(ecCHoHaIbHON ACSITEIPHOCTH
MPUMEHHUTENBHO K Pa3JIMUYHbIM KOHTEKCTaM

OK 2 Hcnonb30BaTh COBpEMEHHBIE CPEICTBA MTOUCKA, aHAIM3a U UHTEPIPETAIUH
uHpopMaluy U HHPOPMAIIMOHHBIE TEXHOJIOTUH IS BHIIOJHEHUS 3a7a4
poQecCHOHAIBHON 1eATEIbHOCTH

OK 4 D¢ dexkTUBHO B3aMMOICHCTBOBATh U padOTATh B KOJUICKTHBE M KOMaH/IE

OK 5 OcyliecTBIATh YCTHYIO U TUCBMEHHYI0 KOMMYHHKAIMIO HA TOCYapCTBEHHOM
si3bIke Poccuiickoii denepanuul ¢ y4eToM 0COOCHHOCTEH COIMAIBHOTO H
KYJIbTYPHOTO KOHTEKCTa

OK9 [Tonb3oBatbes MpodeccnoHaIbHOM TOKyMEHTallMel Ha TOCy1apCTBEHHOM U

HMHOCTPAHHOM A3bIKaX

n HpO(beCCI/IOHaJ'IbHBIe KOMIICTCHIIUH

Kon HanmeHoBaHue BHIOB /IeATEILHOCTH U MPO(deccHOHATBHBIX KOMIETeH U
BA 1 Pa3paboTka Mo tyneit mporpaMMHOTO 00eCeYeHus! JUIsi KOMITBIOTEPHBIX CHCTEM
I1K 1.6. | Pa3pabaTbIBaTh MOJIyJIM IPOrpaMMHOr0 obecnieueH st yiss MOOMIIbHBIX MIaTgopm
B2 ComnpoBoxieHHe U 00CTyXMBaHHE MPOrPaMMHOI0 00OeCHeyeHHsT KOMIbIOTEPHBIX
CHCTEM
I[IK 4.1. | OcymecTBasATh HWHCTAJUIALMIO, HACTPOWKY M OOCITyXUBaHHE HPOTPaAMMHOTO
o0ecreyeHns: KOMIbIOTEPHBIX CHCTEM
Komnereniuu, chopMHpoBaHHbIE OOYYaOIIUMHUCS TPH  HU3YYEHUM JTUCLUILUIMHBI

oOmeobpaszoBarensHoro mukiaa OIL. 03 HudbopmannoHHbIE TEXHOJOTHUH, YIIyOJISIOTCS U

pacuIupsOTCs B
oOmenpoeCCHOHANBHOTO  ITUKJIA,

HN3Y4YCHU A JUCHUITIINH O6H_ICFyMaHI/ITapHOI‘ o,
a TarkKXKC OTACIbHBIX JUCHUIIINH HpO(I)CCCI/IOHaJ'IBHBIX

npoiiecce

moxynen OITOIT CIIO.
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PesynpTaTramMu 0CBOSHHS IPOTPAMMBbI Y4€OHOH TUCIUITIMHBI 00YyYaOIIUMUCS SIBIISTFOTCS:
Jluunocmuvie pesynibmamol

JIMYHOCTHBIE PE3YJbTAThI p€aqu3allvi IporpaMMbl BOCIIMTAHUSA

Kon DopMyJIHPOBKA

JIP 4 [TposBnsOIWMI U AEMOHCTPUPYIOLIUN YBAXKEHUE K JIFOASIM TPYAd, OCO3HAOLINI
LEHHOCTh COOCTBEHHOTo Tpyaa. Crpemsmuiics K (OPMHPOBAHUIO B CETEBOM
cpeze TMYHOCTHO U MPO(eCcCHOHATBHOT0 KOHCTPYKTUBHOTO «IIM(POBOTO Clieiay

JIP 10 3a0oTAmuMiicss O 3alluTe OKpY)KAWoIed cpeabl, COOCTBEHHOW M 4YyKOH

0€3011aCHOCTH, B TOM 4YucIie IH(ppoBoit

JIMYHOCTHBIE Pe3yJbTaThl p€ajlu3alui NIPporpaMmMbl BOCIIUTAHUA, Ol'[pelle.]'lél-[l-[ble

OoTpacJi€eBbIMHA TpeﬁoBaHHﬂMl/l K 1€¢JIOBBIM Ka4YeCTBaM JIMYHOCTH

JIP 13 JemoHcTpupyomuid ymenre 3¢ (HeKTHBHO B3aUMOAECHCTBOBATh B KOMaHE, BECTU
JMAJIOT, B TOM YHCJIE C MCIOJb30BAHUEM CPEJICTB KOMMYHUKAIIMHU

JIP 14 JleMOHCTpUpYIOIIMK HABBIKM aHajdM3a M UHTEpIpeTanuu UHGOpMaluud U3
Pa3INYHBIX
HMCTOYHUKOB C Y4€TOM HOPMAaTHBHO-IIPABOBBIX HOPM

JIP 15 JleMOHCTpHPYIOIINKA TOTOBHOCTh U CIOCOOHOCTH K 00pa30BaHMIO, B TOM YHUCIIE

caM000pa30BaHUIO, HA MPOTSHKCHUN BCEH JKU3HH, CO3HATEIIBHOE OTHOIIEHUE K
HEMPEPHIBHOMY 00pa30BaHMIO KaK YCIOBHIO YCIICITHON MPO(ECCHOHATBEHON U
OOIIECTBEHHON NIEATENHBHOCTH

JIMYHOCTHBIE PE€3yJbTAaThI p€ajlu3allui NNporpamMmMmbl BOCIIMTaAHUSA, Ol'lpeI[eJIéHHble

cyobexTom Poccuiickoii Penepannu

JIP 16

O6mamaromuii  mMpoecCHOHATBPHBIMM ~ Ka4eCTBAaMU,  HEOOXOJUMBIMU TSI
JTATBHEHIIIETO pa3BUTHS MPOM3BOJICTBEHHBIX OTpacie u cdeprsl yciayr BO Bcex
pernonax Poccuiickoit denepannu
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2. CTpyKTYypa M coJep:KaHNe Y4eOHOH TUCHUIIMHBI.

2.1 O0beM y4eOHOM AMCUMIIMHBI M BUABI Y4eOHOH padoThl.

Bup yyeOHol padoThI Ofrem b
yacax
O0bem 00pa3oBaTe/IbHOM MPOrpaMMbl YU4eOHOH JUCHTUIIIMHBI 88
B T.4. B JOpMe MPaKTUUECKON MOArOTOBKH 48
N3 oOmiero oobema:
TEOpeTHIEeCKOe 00yUueHue 34
MPaKTUYECKUE 3aHSATHUS 30
camocTosiTenTbHas paboTta 2
KOHCYJIbTallUU 4
IIpome:xkyTouHas arTectanus B popMe IK3aMeHa 18




2.2. TemaTnueckuii miad u cogep:xkanue yueoHoi mucuumianabl «OI1.03. UHOOPMALNNWMOHHBIE TEXHOJIOI' M

HaumenoBanue CoaepikaHue yueOHOro Matepuajia u opMbl OPraHM3aLMM JesiTeJIbHOCTH o0yuaomuxcss | O0beM B yacax Koabr
pa3iesioB U TeM / TOM yncjie B | KOMIeTeHLHH,
¢opme | popmupoBaHuio
NPaKTHYeCKOi KOTOPBIX
MOATOTOBKH crocoo0cTByeT
3J1eMeHT
NPOrpamMMbl
1 2 3
Paznea 1. CoBpeMeHHbIe HHPOPMALIMOHHBIE TEXHOJOTHH. 8/0
Tema 1.1. Cojiepkanne yaeOHOro MaTepuraa OK 1. 0K 2
[IporpamMmmHuO- 1 | Texnonorum cOopa, XpaHeHMs, IepeJaud, OOpaOdOTKU M MpeJICTaBiCHUs HHPOpPMAIUU. OK 4’ OK 5’
TEXHUYECKUE Knaccudukanuss uMHPOPMAIMOHHBIX TEXHOJOTUH 1o  cdepamM mnpumeHeHHUs. Kiaccsl 4/0 ) )
cpencTaa orepanuil KOMITbIOTEPHBIX TEXHOJIOTHUH: TEKCTOBas, TabmuyHas, rpaduyeckas oOpaboTka, OK 9, OK 10,
peanu3anuu HaKkOIUIeHME U XpaHeHue uHpopManuu (cUcTeMa yhOpaBieHHs 0Oa3aMH  JaHHbBIX), [IK 1.6, IIK 4.1
KOMIILFOTEPHBIX cTaTucTU4eckass 00paboTka, KOMMYHUKAlMs (3JIEKTPOHHASI MOYTa, TEIEKOH(EPEHIIHH).
TEXHOJIOTUH DOKOHOMHYECKHE acCleKThl NPUMEHEHUs HWHGOPMaLHUOHHBIX TexHoJorui. TexHomorus
aBTOMaTU3UpOBaHHOTO o¢uca. Paboume craHIIMM yOpaBieHUS M TEXHOJOTHYECKUE
nojacucteMbl obecriedenus. /lenoBbie aBToMaTU3upoBaHHble paboune mecta (APM): APM
gYKOBOI[I/ITeJ'IH, APM crneunanucra, APM TEeXHHMYECKOr0 M BCIOMOTATEIBHOTO IMEepCoHasa.
KCIEPTHBIE CUCTEMBI U CUCTEMBI MTOJJICPAKKH NIPUHSATHS PELICHUN.
Tema 1.2. Copxepxanue yueOHOro marepuaia OK 1. OK 2
WNudpopmanmonssie | 1 | ABTOMaTH3npOBaHHBIC I/IH(l)(l)_FMaHI/IOHHBIe cucteMbl. DyHKIIMU cUCTEM: COOp, HAKOIJIEHUE U OK 4’ OK 5’
CUCTEMBI xpanenue wuHopmanuu. [lonsTe wuHOpMAaLIMOHHONW cHUCTEMBI M HH()OPMALMOHHON g ’
texHosioruu. KoHnenmuu, uaeu, mpoodieMbl HHPOPMAIIMOHHBIX CUCTEM M TeXHOJIOTHil. Poib 4/0 OK 9, OK 10,
MH(POPMAITMOHHBIX CUCTEM W TEXHOJIOTHW B CTpaTeTHHM Pa3BUTHsS opraHu3anuu. [IpusHakm IIK 1.6, IIK 4.1
kinaccupukanuu  HUHPOPMAIMOHHBIX cucTeM. CTpPyKTypy THIOBOW HH(POPMAIIMOHHOM
cucteMmbl. OCHOBHBIE TUITbI (PYHKIMOHAIBHBIX HH(MOOPMALIMOHHBIX CUCTEM B hUpPMaX.
Paznen 2 TexHoJorns 00pad0TKH TeKCTOBOH HHpOPMAaLINH. 12/4
Tema 2.1 Padota B | Cozepkanue ydeOHOro MaTepuasa 4]0 OK 1. OK 2
TEKCTOBOM BBog u penakrupoBanue Ttekcra. OQopmileHHE TEKCTOBBIX JOKYMEHTOB. PaboTta ¢ OK 4’ OK 5’
nporeccope MS TeKcToBbIM pemakTopoM Word. Ilabmonsl m ctunmm. Hacrpoiika okHa Microsoft Word. ) >
ord Hacrpoiiku Word. pOBeEKa npaBonucanusi. BctaBka pucyHkoB u 00bekToB. CoznaHue OK 9, OK 10,
dbopmyn u nguarpamMm. Co3gaHue TIABHOTO U BIOXKEHHBIX JOKyMeHTOB. CoznaHue [IK 1.6, I1IK 4.1
ANEeKTpOHHBIX  (popMm. DddexkTuBHBIE cHOcOObI THEpeMenieHUus 10 JOKYMEHTY: C
HCI0JIb30BaHMEM KIIaBUATYyphl, BBIOOp 0OBEKTa mepexoja, paboTa co CXeMOil JOKyMEHTa,
g/a6ora C 3CKM3aMH JOKYMEHTa, MCIOJIb30BaHUE 3aKJIaJ0K, MCIOJb30BAHUE THUIIEPCCHUIOK.
IIpaBJI€HUE CTPYKTYpOH JOKyMEHTa: YIpaBjieHHE pa30ueHHeM JOKYMEHTa Ha CTpPaHHULBI,
yIpaBJIeHUE I0JIO)KEHUEM ab3alla Ha CTPaHUIle, MCIOJIb30BaHUE pa3feioB B JOKYMEHTE,
KOJIOHTHUTYJbI, HyMepauusi crpaHull. CozaHue U o(opMiIeHHe MHOTOYPOBHEBBIX CIIHCKOB.
Hcnosib30BaHNE MAaKPOKOMAH/L.
[IpakTuueckue 3aHATHS: ]
IIpaktnyeckas padora Nel dopmaTrpoBaHue T0OKyMeHTa B TEKCTOBOM Ipolieccope Microsoft 6/4

ord

HDaKTI/I‘-IeCKaH pa60Ta Ne2. C03I[3.HI/Ie T'JIaBHOT'O M BJIOKCHHBIX TOKYMCHTOB. Pabora ¢




MaKpOCaMH.

CamocrosrenbHas padorta oOydatomuxcs Pabora ¢ makpocaMu. ABTOMaTH4e€CKHE MAaKpOCHI.

Paznea 3.

TexHos10rns 00padoTKn (PMHAHCOBO-IKOHOMMYECKOHN U CTATHCTHYECKON HH(OpMaIuH.

4%

Tema 3.1
DJIEeKTPOHHbIE
Ta0JIULbI

Coaepkanue yueOHOro MaTepuasa

1 [ O0paboTka yncinoBOM MHPOpMaIHUU. TabIUUHBIE PACYEThI U DJIEKTPOHHBIE TAOJIHIIBL.
TaOnuyHbIe POLIECCOPHI KaK CPeCTBO 00pabOTKH (PUHAHCOBO - IKOHOMHYECKON H
cratucTuyeckoil nHpopmanuu. Pabora ¢ TabnuunsiM nmpoueccopom Excel. @opmarsl siueexk,
cTiiin (hopMaToB, yclioBHOE GpopmaTrpoBaHue. KonoHTUTYbI, HyMepalys CTpaHHll,
napaMeTpsl CTpaHMLL, IPEIBAPUTEIbHBIA TPOCMOTP U neyaTh Tadnuibl. OkHa 1 padoTa ¢
HuMu. CopTupoBKa, (PUIBTPBI, MOUCK AAHHBIX. THIIBI JaHHBIX: YKCIA, POPMYIIbI, TEKCT.
Berpoennble pyHkunu. MatemaTnyeckue BIUMCIEHUS (CI0KEHUE, YMHOXKEHUE,
OKpYTJIEHUE, BO3BEJCHNUE B CTEIICHb). ]g)nrOHOMeTpnquKHe BbruKcieHus. CTaTuCTUYECKue
BbIYMcneHus. @yHKuuu Uit paboThl ¢ 6azamu AaHHBIX. Mcnonas3oBaHue TOTHYECKUX
dyuxmmii. [locTpoeHue guarpaMm 1 rpadHKoB.

4/0

[IpakTHueckue 3aHATHS:
[IpakTuueckas padota Ne3 Mcnons3oBanne BcTpoeHHBIX GyHKIMM B MS Excel.
IIpaxktuueckas padota Ne4 Konnposanue dhopMyn, GHILTPEL, COPTUPOBKA JaHHEIX B MS Excel.

8/4

KoncynpTanmu 1o pasueny 3

OK 1, OK 2,
OK 4, OK 5,

OK 9, OK 10,
MK 1.6, TIK 4.1

Pasznen 4.

TexHoJI0rns XxpaHeHHsl, MOUCKA H COPTHPOBKH HH(OPMAIHH.

16/4

Tema 4.1

CucreMbl
npaBJieHust
a3aMM JaHHBIX

Conepxxanue yueOHOro MaTepuana

1 | O630p paznmnunbix CYDB/]. HazHaueHne 1 OCHOBHBIE KOMaH bl CUCTEMBI YIIPABIICHUS 0a3amMu
naHHBIX Access. [Topsaok co3manust HOBOM 0a3bl JaHHBIX. Co3MaHNe TAOIUIIBI C TTIOMOIIBHIO
KOMIBIOTEpa U MO (DHUKAINS CTPYKTYPBI TaOIHIIEI. TpeOoBaHUS K UMEHAM IOJIeH
OTIMCaHUE K MOJII0. Y CTaHOBKA CBsI3ed Mex Iy TabnumamMu. Mactep moCcTaHOBOK. Co:«sz[aHHe
u nnpumeHenue puibTpa. Jlormueckue BeIpaKeHHs U yelIoBHs oTO0opa. HasHaueHue 3ampocos,
CO3/ITaHWE PA3JIMYHBIX THIIOB 3aIIPOCOB (MTOTOBBIX, }f{[[a.]‘[eHI/IC 3amucei, 1o0aBIeHHE 3aIIucel,
co3JaHue Ta0JauIbl, 0OHOBJICHHUE, nepereCTHorol){. OHCTPYKTOP opM, Ha3HaUYCHHE (POpM.
Coznanue rinaBHo# ¢hopmbl. Makpockl B Access. Haznauenue otuetoB. Co3maHue 0OT4ETOB €
MTOMOIIIBIO0 KOHCTPYKTOpA. DJIeMEHTHI 0popMiieHUS B oTdeTax. OTUETHI C DIEMEHTaMH
BEIUHCIEHUN. Mcoap30BaHne nocTpouTeils Belpakenuii. Hactporiku MS Access.

6/0

[IpakTrdeckue 3aHITHSL:

ITpakTtuueckas pabora Ne5 Opranusanus 3armpocoB Ha BEIOOPKY: C yCIOBHAMH, Ha OCHOBE
HECKOJIbKUX TAOJUII, C UCIIOJIb30BAHUEM I'PYIIIOBBIX OTIEpalluid

[IpakTuueckas pabota Ne6 3ampocsl Ha co3fjaHue Tabaul, Ha JoOaBICHHE, yIAICHUE U
OOHOBJICHHE JAHHBIX, IEPEKPECTHBIC 3aMIPOCHI

8/4

Koncynbranuu no pazneny 4

OK 1, OK 2,
OK 4, OK 5,

OK 9, OK 10,
IIK 1.6, 11K 4.1




Paznea 5. BBenenue B KOMIbIOTEpHYI0 rpaguky. PadoTa ¢ pacTpoBbIMH H300pakeHUSIMHU 20/8

Tema 5.1 Cnioco0bl 1 [ IlosBnenue u pa3BuTHE KOMIIBIOTEPHOU rpaduku. OCHOBHBIE HAIIPABJICHUS

npe/ACTaBJIeHHA KOMIIBIOTEPHOU rpaduku. AnmapatHoe U mporpaMMHOe oOecriedeHrne KOMITbIOTEPHOM

HHM(PPOBBIX rpaduku. PactpoBas rpaduka: OCHOBHBIE TOHATHS. BekTopHas rpaduka: OCHOBHbBIE OK 1, OK 2,

n300pakeHu noustus. [lorstue popmara daiina. O%I/II‘I/IH&JII)HI)IG ¢dopmartsl daiinoB. OCHOBHBIE 4/0 OK 4. OK 5
¢dopmatsl rpaduyeckux ¢aiinos. [Ipeo gae,OBaHHe rpaduIecKux (j%]af/'lJIOB. WnTepdetic ’ ’
IIpOTpaMMBbI 1 OCHOBBI paboThl B Photoshop: rimaBaoe okno Photoshop u ocHOBHBIE OK 9, OK 10,
TIOHSATHUS, TJIABHOE MEHIO, MMAaHEJIM HHCTPYMEHTOB, OCHOBHBIE mauTphl Photoshop. IIK 1.6, IIK
OcHOBBI pabOTHI ¢ PACTPOBEIMH M300pakeHusMU B Photoshop. 4.1
IIpakTueckas padora Ne7: PucoBanue cpencrsamu Photoshop 2/2

Tema 5.2 OcHoBHbBIE 1 | OOmwue cBenenus o ciosax. Pabora co cnosmu. Manumynsauus ¢ (%OTOFpa(bI/HIMI/I.

npuemMbl padoThl ¢ Cozlanue KoMNo3uluu n3o0paxenuii B mporpamMmme Photoshop. BunbeTku. OK 1. OK 2

PacTpoBbIMH N3o00paxkenus B pamkax. Co3zqaHue pamMoK. 4/0 ’ ’

U300paKeHUAMU OK 4, OK 5,

OK 9, OK 10,

IIpakTuueckas Ea60Ta No8: PaboTa co ciosimu. Co3aanue KOMIO3UIIUN H300paKeHUH I[IK 1.6, IIK
B Tiporpamme Photoshop 2/2 4.1

Tema 5.3. OcHOBHBIE 1 | Adobe IMustrator: Hagano padotsl. OKHO TpOrpaMMbl, KOMaH/Ibl TJIABHOT'O MEHIO,

npuemMbl padoThl ¢ MaHeJIb UHCTPYMEHTOB, MPUCTHIKOBBIBAEMbBIE OKHA. 4/0 OK 1, OK 2,

BEKTOPHBIMH OK 4. 0K 5

U300paKeHUAMU OK 9’ OK 12)
IIpakTunueckas padota Ne9: Coznanue nzoopaxenus B nporpamme Adobe [llustrator K 1.6. K

IIpomexxyTouHasi arrecTanus B popMe IK3aMeHa 18

Bcero 88




10

3. YcaoBus peanuszanvu ydeOHOH JUCHUIIMHBI.
3.1. CneuunanbHble MOMEIICHUS AJs peaiu3alii IpOorpaMmbl yueOHOU
JUCIUIUIMHBI.

JUis  peanu3auuy OporpaMmbl  y4eOHOM JAMCHMIUIMHBI JIOJKHBI  OBITh

MIPETYCMOTPEHBI CIEIYIOUIUE CIIEUaIbHbIE TTOMEIIECHUS:

JlaGopatopus «HpopmaTrka U1 THGOPMALIMOHHO KOMMYHHUKAIIMOHHbBIE

TEXHOJIOTUN», OCHAIICHHBIA 000PY10BaHUEM

- [I0CaJ0YHBIE MECTA 10 KOJUYECTBY 00YUAIOIINXCS;

- paboudee MECTO IIPENoaBaTes;

- KOMIUIEKT y4eOHO-HarIsIHbIX nocoouii «MupopmaTtukay - 15 mr.;
TexHuueckue cpeJcTBa 00yUeHus:

- MYJIbTUMEIUATIPOEKTOP;

- IEPCOHAJIbHbIE KOMIIBIOTEPHI;

- JJOKaJIbHAsI CETh C BBIXOJIOM B IHTEpHET;

- IPUHTEP U CKaHEP.

3.2. UndpopmanronHoe obecrieyeHre peann3aiiy NporpaMMbl yueOHOM
JTUCITUTUTHHEI.
3.2.1. OCHOBHBbIE NTEYATHBIE U AIEKTPOHHBIE U3AHUS.

1. bammakoBa, E. W. Wnadopmatnka u HHPOPMAIMOHHBIE TEXHOJOTHH.
Texnomorust paborer B MS WORD 2016 : yue6Hoe mocodue / E. 1. bammakoga.
— Mocksa : At [Iu Ap Menua, 2020. — 90 ¢. — ISBN 978-5-4497-0515-0. —
Texcr : anexrponnsiii // Ludposoit obpaszoBarensHbii pecypc IPR SMART :
[catiT]. — URL.: https://www.iprbookshop.ru/94204.html
2. bammMakora, E. Y. Mudopmatuka u uHGOPMAIMOHHBIE TEXHOJIOTHUU. Y MHBIM
Excel 2016: 6ubnmorexa ¢yHkumii : yaebHoe mocodbue / E. M. bammakoBa. —
Mocksa : At Ilu Ap Memma, 2020. — 109 c. — ISBN 978-5-4497-0516-7. —
Texct : anexrponnsiii // Ludposoit obOpazoBarensHbiii pecypc IPR SMART :
[catiT]. — URL.: https://www.iprbookshop.ru/94205.html
3. Hanora, A. B. HWHpopmammoHHBIE TEXHOJIOTUH B TpodeccroHaTbLHOM
JESATENBHOCTH : Y4eOHO-MeToAndeckoe Tmocodue. HampaBieHuss MOATOTOBKU
44.03.01 Ilemarormueckoe obpazoBanme, 44.03.05 Ilemarorndyeckoe oOpa3oBaHUe
(c nByMs nmpoduiisiMu TOATOTOBKH ), ypoBeHb OakanaBpuata / A. B. iBanosa, T. A.

Capkucsn. — Cypryr : Cypryrckuid rocylapCTBEHHBI NeJarornyecKuil
yauBepcutetr, 2019. — 111 c¢. — Tekcr : anekrpoHHsid // I{udposoi
oOpa3oBaTebHBI  pecypc IPR SMART : [caiiT]. — URL.:

https://www.iprbookshop.ru/89981.htmi
4. Knouko, U. A. HadopManmoHHBIE TEXHOJOTUH B MPOQPECCHOHATHLHON

nesaTenbHOCTH © yuyeOHoe mocobue s CIIO / U. A. Kmouko. — 2-¢ u3m. —
Caparos : [Ipodob6pazoBanne, Aii [Tu Op Meaua, 2019. — 292 ¢. — ISBN 978-5-
4486-0407-2, 978-5-4488-0219-5. — Tekct : osmektponnsrii // IludpoBoit
oOpazoBatenbHblii  pecypc  IPR SMART : [caiiT]. — URL:

https://www.iprbookshop.ru/80327.html
5. OcHOBBI HH(POPMALIMOHHBIX TEXHOJIOTUH : yueoHOoe nocodue / C. B. Hazapos, C.
H. benoycosa, . A. becconoBa [u ap.]. — 3-e¢ m3a1. — MockBa, CapartoB :



https://www.iprbookshop.ru/94204.html
https://www.iprbookshop.ru/94205.html
https://www.iprbookshop.ru/89981.html
https://www.iprbookshop.ru/80327.html
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Wnrtepuer-Yuusepcurer Unpopmanmonnsix Texnonornit (MHTYUT), Aii [Iu Ap
Menua, 2020. — 530 ¢. — ISBN 978-5-4497-0339-2. — TexkcTt : 371eKTPOHHBIH //
[udposoit odOpazoBarenbubii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/89454.html

3.2.2. JlonoaHUTEIbHBIC UCTOYHUKH.

1. Enunoe okHO  goctynma K = MHGOPMAMOHHBIM  pecypcam
http://window.edu.ru

2.  HamwmonaneHhas snexTponHas 6ubanoTeka http://www.elibrary.ru

3. denepanbHOE xpanununie «Enunas  KoJutekuus UPPOBBIX
obpasoBatebHBIX pecypcoBy» http://school-collection.edu.ru

4, Oenepanbublii  MuTepHer-noptann  «Poccuiickoe  oOpa3zoBaHue»

http://www.edu.ru

3.3.  OcobenHocTH opraHuzanuu o0pa3oBaTEIBLHOTO Tpollecca IS
WHBAJIUJIOB M JIUI[ C OTPAHUYEHHBIMHU BO3MOXXHOCTSIMH 3JIOPOBBSI OCBaMBAIOIIUX
nporpaMMmy y4eOHOU TUCIUTUIMHBI.

WN3ydenne JUCHUIUIMHBI WHBAJUJIAaMU M JIUIAMH C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH ~ 37I0POBbSI ~ OpPraHM3yeTcs C  y4eTOM  OCOOCHHOCTEM
NCUXO(U3UIECKOTO PA3BUTHS, WHIWBHUAYAJIbHBIX BO3MOYXHOCTEH M COCTOSHUS
3I0POBBS TAKUX O0YYAIOITUXCS.

[Ipu npoBeneHun y4yeOHBIX 3aHATUN OOECIEYUBACTCS COOJIOICHHE
CJIEIYIOIINX TPEOOBAHMIA:

- y4eOHbIE 3aHSTHS MPOBOJATCA I MHBAIUIOB M JIUIl C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMH 37I0POBbSI B OHOW ayIUTOPHUH COBMECTHO C OOYYarOIIMMHUCS, HE
UMEIOIIMMU OTPAaHUYEHHBIX BO3MOKHOCTEH 3J0pPOBbS, €CIM 3TO HE CO3JaeT
TPYJIHOCTEH 711 00YUAOIIMXCS B X0/1¢ YICOHBIX 3aHATHUI;

- TMPUCYTCTBUE acCUCTeHTa U3 uucna paborHukoB BI'TY  wumm
MPUBJICYEHHBIX JIHII, OKAa3bIBAIOIIETO O0YYAOIMIMMCS HEOOXOAUMYIO TEXHUUYECKYIO
MOMOIIb C YYETOM WX HHIUBHAYaJbHBIX OCOOEHHOCTEH (3aHATh pabouee MecTo,
NEPEIBUTaThCs, MPOUYNUTATh U OQOPMHUTH 3aJlaHue, OOIIATHCSA C TENarorn4ecKuM
pabOTHUKOM U T. H.);

- oOyuaromuecs ¢ Y4eTOM WX HWHANUBUAYAIBbHBIX OCOOCHHOCTEH MOTYT
MOJIb30BATHCSI HEOOXOJUMBIMU UM TEXHHUYECKUMHU CPEICTBAMU;

- MaTepualbHO-TEXHUYECKUE YCIIOBUS JTOJI>KHBI obecreunBaTh
BO3MOXHOCTh OECIPENSITCTBEHHOTO JOCTyla OOy4YalIIuXCsi B ayAUTOPHH,
TyaJIeTHblE W JPYrMe TIOMEIICHHS, a TaKXe WX MpeOblBaHUS B YKa3aHHBIX
MOMEILIECHUSIX (HaIM4Ke MaHAyCOB, MOPYYHEH, PACUIMPEHHBIX ABEPHBIX MPOEMOB,
T TOB, IPU OTCYTCTBUM JIU(PTOB ayUTOPHs JOJHKHA PACTIONAraTbCs Ha MEPBOM
ATa)e; HaJMYUe CIEUUATIbHBIX Kpecell U APYTruX NPpUCTIOCOOIEHUN ).

JIOMOJMHUTENbHO MpH TPOBEACHUU YYEOHBIX 3aHIATHUH OOecreynBaeTcs
COONIOJICHNE  CIEeNYIOIMUX TpeOOBaHMHW B  3aBUCUMOCTH OT  KaTeropui
00y4Jaromuxcs ¢ OrpaHUYCHHBIMU BO3MOKHOCTSIMU 3I0POBBSL:

a) IS CJENbIX: 3aJaHUs U UHbIE MaTepUabl sl U3YYEHUS TUCIUIUTUHBI
opopmiIsitoTcs penbeHO-TOUeUHBIM HIpudTOM bpaiinis uiu B BUlie 37E€KTPOHHOTO
JIOKYMEHTa, JOCTYIHOIO C IOMOIIbI0 KOMIIBIOTEPA CO CHEIUATU3UPOBAHHBIM



https://www.iprbookshop.ru/89454.html
http://window.edu.ru/
http://www.elibrary.ru/
http://school-collection.edu.ru/
http://www.edu.ru/
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IpPOrpaMMHBIM OOECMEYCHUEM JJIsl CIENBIX, WM 3a4UTHIBAIOTCS ACCHUCTEHTOM;
MUChMEHHBIE 3aJaHMs BBIMOTHAIOTCA HAa Oymare penbe(HO-TOYCHHBIM IIPUPTOM
bpaitng wunum  Ha KOMIOBIOTEPE CO  CHEHUAIU3HPOBAHHBIM  MPOTPAMMHBIM
o0ecriedeHrneM sl CIIEMBIX, WM HAaTUKTOBBIBAIOTCA ACCHUCTEHTY; OOYyYarommuMcs
JUIA  BBITIOMHEHHS 3aJaHHsl MPH HEOOXOAWMOCTH TMPEAOCTABIACTCS KOMIUIEKT
MUCHPMEHHBIX TPHHAUICKHOCTEH M Oymara mjidi MHCbMa pelbeHO-TOUYCUHBIM
mpugpTom bpaiinsg, KoMmploTep CO CHEIHATU3WPOBAHHBIM  MPOTPAMMHBIM
00CeCIICUCHUEM IS CIICTIBIX;

0) nns cnaboBUASIIMX: 00ECIeunBaeTCd HHAMBUAYAIbHOE pPaBHOMEPHOE
ocemeHne He MeHee 300 JIOKC, TpH  HEOOXOAMMOCTH  OOyYaromIMMCS
NPEOCTABISETCS YBETUYHUBAIOIIEE YCTPOMCTBO; 3a1aHus /IS BHITIOTHEHMSI M NHBIC
MaTepHuaibl 0pOPMIISIOTCS YBEIIMUYECHHBIM MIPU(TOM;

B) AJIA TOyXuxX W ciabociplmanmmx:  oOecrneynBaeTcss — HAWYHe
3BYKOYCHJIMBAIOIIEH  ammaparypbl  KOJUIGKTHBHOTO  TIONB30BaHUsS,  TIpH
HEOOXOMMOCTH 00 yJaroIuMCs IIPEIOCTABIISETCS 3BYKOYCHJIUBAIOIIAs
ammapaTtypa WHIWBHyaJbHOTO MOJIb30BAHUS;

T) JUIS JIUI] C TSOKEJIBIMU HApYIICHUSIMH PEUH, TIIYXHUX, CIa00CIBIIIAIINX BCE
KOHTPOJIbHO-OIICHOYHBIE MEPOTIPHUSATHS 10 IKCIAHUI0 OOYJarOImIMXCS MOTYT
IPOBOJIUTHCS B TUCBMEHHOU (opMe;

1) JUTS JIAI] C HAPYIICHUSIMUA OTIOPHO-JBUTATEILHOIO ammapara (TSKeIbIMH
HapyUICHUSAMHU ABUTaTENIbHBIX (PYHKINN BEPXHUX KOHEYHOCTEW WIIM OTCYTCTBHEM
BEPXHUX KOHEYHOCTEW): MUCbMEHHBIE 3aJJaHHs BBITIOIHAIOTCS Ha KOMIIBIOTEPE CO
CTELMAIN3UPOBAHHBIM TPOTPAMMHBIM O0ECTIEYeHHEM WM HaJIUKTOBBIBAIOTCS
ACCHCTEHTY; 10 JKEJaHWI0 OOy4YaloUIMXCsl BCE KOHTPOJIBHO-OIICHOYHBIE
MEpOTIPHSITUS MOTYT IPOBOJUTHCS B YyCTHOU (hopMe.
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4. KOHTpPOJb H OLEHKA Pe3yJIbTATOB OCBOCHUS Y4eOHOM IMCUMIIJINHBI.
Kontpons u oneHka pe3yabTaTOB OCBOCHUS Y4YE€OHOW JAUCHUILIUHBI

OCYHICCTBIIACTCA B

nporecce

MIPOBEICHUS

MPaKTHUYCCKUX

3aHATAU WU

1a00paTOpHBIX PabOT, TECTUPOBAHMS, a TAKKE BBINOTHEHUS OO0YYaAOIIUMUCS
WHIUBUIYATBHBIX 3aaHUH, IPOCKTOB, UCCIICIOBAHUN.

Pesynomamut 00yuenun

Kpumepuu OUEHKU

Dopmut u MemoOvl OUEeHKU

Hepeuenb 3HaHu11, oceaueaemslx 6
pamxkax 0ucuunﬂuﬂbl:

e Hasnauenue Hu BUBI
WHPOPMAITMOHHBIX
TEXHOJIOTUH, TEXHOJOTUU
coOopa, HAKOILJICHMUS,
o0paboTku,  mepenadyd  H
pacnpocTpaHeHus
nHpOPMAITUH.

e (Cocra, CTPYKTYDY,
MIPUHIIMITBI PeaTu3aliy 1
(hyHKIIIOHUPOBAHHS
MH(OPMAITMOHHBIX
TEXHOJIOTUH.

e bazoBbie U NpUKIATHBIE
nHPOPMAITMOHHBIC
TEXHOJIOTUH

e llHCTpyMeHTaIbHBIE CPECTBA
HHPOPMAITHOHHBIX
TEXHOJIOTUH.

Ilepeuenwv ymenuii, oceaugaemulx 8
PAMKAX OUCYUNTUHBL:

e (OOpabaThiBaTh TEKCTOBYIO W
YHICIIOBYIO MH(OPMAITHIO.

e [IpuMeHsATh MynbTUMEIUWHBIE
TEXHOIIOTUH  00paboTKH |
MIPECTaBICHUS UHPOPMAIIHH.

e (OpabaTbeiBaTh

KOHOMHUYECKYIO 1
CTATHCTHYECKYIO
rH(}opMaIuio, HCTIOB3YA
CpencTBa IMaKera MPHKIIaIHBIX
MPOrPaMM.

«OTIUYHO» - TEOPETHYECKOe
COJiepiKaHue Kypca OCBOCHO
MOJIHOCThIO, ©0e3  mpoOesoB,
yMeHHUS CQOPMHUPOBAHEI, BCE
IPETyCMOTPEHHBIE

nporpaMMoi y4eOHbIC 3aaHus
BBHIITOJTHEHBI,  Ka4eCTBO  HX
BBITTOJTHEHUS OL[EHEHO BBICOKO.

«Xopomo» - TEOPETHIECKOe
COJIepKaHUE Kypca OCBOEHO
MOJTHOCTRIO, ©0€3  TpoberoBs,
HEKOTOpbIE YMEHHUS
c(hOpPMHUPOBAHBI HEIOCTATOYHO,
BCE MPEyCMOTPEHHbBIC
mporpamMMoir yaeOHbIe 3a1aHus
BBITIONTHEHBI, HEKOTOPHIE BUIBI
3a7aHUI BBIITOJIHEHBI c
OIMOKaMH.

«Y 1OBJIETBOPUTEIIHHOY -
TEOPETHYECKOE  COJIEpKaHUE
Kypca OCBOEHO YaCTHYHO, HO
poOeThI HE HOCSIT
CYIIIECTBEHHOT O xapakrepa,
HEOOXOANMBIE YMEHHs paboTh
C OCBOGHHBIM MAaTEpHAIOM B

OCHOBHOM c(hopMHUpOBAHEI,
OOJBITMHCTBO
MPEAYCMOTPEHHBIX
IIPOTPaMMOM o0y4JeHus

y4eOHBIX 3aJaHUil BBIIIOIHEHO,
HEKOTOpBIE W3 BBINOIHEHHBIX
3a/laHuH colepKaT OIMIHOKH.

«HeyoBieTBOpUTETBHOY -
TEOPETUIECKOE COJepPIKaHHe
Kypca He OCBOCHO,
HE0OXOJMMbIC YMEHHS HE
copMHPOBaHBI, BHITIOTHEHHEIE
y4eOHbIe 3aIlaHHs CONEPIKAT
rpyObie OmMOKY.

. KommberoTepnoe
TECTUPOBAHUE HA 3HAHUE
TCPMHUHOJIOTUH 110 TEME;

. TectupoBanue. ...

. KontponpsHas pabora
. CamocrosiTensHas
paborta.

. 3amuTa pedepara. ...
. CemuHap

. 3amuTa KypcoBOM

paboTHl (poekTa)

. Brimonaenue
MIPOEKTA;

. Habmonenwne 3a
BBITTOJTHEHUEM
MPAaKTUIECKOTO 3aIaHusI.
(meATenpHOCTRIO CTYICHTA)

. OrieHKa BBITOTHEHUS
MPAaKTUIECKOTO
3aaHusI(pabOTHI)
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JInct oOHOBICHUS padoyeil MporpaMMsbl y4eOHOH IMCUUIIIMHBI.

Pabouas nporpamMmma y4eOHOM AUCHIMUILIMHBI

(Haumenosanue OUCYUNIUHDL)
(KOO u HauMeHOBaHUe CReYUaIbHOCMU)

B nensix aktyanuzanuu OCHOBHOM npodeccuoHanbHOM 00pa3oBaTeIbHON
IPOrpaMMbI B pad0UyI0 TIPOrpaMMy BHECECHBI CIICIYIONTUE N3MCHCHHUS
(momosHeHUA):

Paznen (monpaszen)/Conepxanue U3MEHEHMs (JIOTOTHEHHMS )
aboueil mporpamMmmbl

N3menenus (onoaHeHUs) B pab0ovyro IporpaMMy pacCMOTPEHBI M 0JJOOPEHBI Ha
3acenanuu [11IK (HaumenoBanue 111K, oTBETCTBEHHOM 3a peanu3alnuio
JTUCIUTUTHHBI )

«28» mast 2024r., nportokon Ne 7

[Tpencenarens TTIK (3. B. Koconanosa)

(moamuce)

CorJiacoBaHo:

3amecturens qupekropa [IK BI'TY
no yaeOHo# paboTe, (/1. A. Jlazapesa)

(moammce)
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